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Now is the winter of our Business
Connect success

“The Four Seasons of Success” is the Business Con-
nect contest that can earn qualified participants great
prizes throughout the year. The contest coincides with our
fiscal year quarters, and winners are selected at the end of
each quarter.

Each season will focus on communicating different
products and services. Quarter 2, for the winter of Fiscal
Year 2008, runs from Jan. 1 to March 31. The focus will be
on using USPS.com as a resource to make five Business
Connect activities. Participants will demonstrate the con-
venience of doing business with us at www.usps.com/
business and make customers aware of how simple ship-
ping can be with our flat-rate envelopes and flat-rate
boxes — which can be used to promote domestic and
international packages.

Go to page 52 for more information on the contest.

Breast cancer stamp law extended

The president has signed into law legislation extending
the sale of the Breast Cancer Research semipostal stamps
through 2011. The four-year extension, which Congress
approved unanimously earlier this month, means funding
from the sale of the stamps will be available for breast can-
cer research and treatment programs for another four
years. Since 1998, the sale of more than 802 million stamps
has generated $59.5 million in financial assistance to find a
cure for the disease.

Winter haven

The USPS National
Center for Employee
Development (NCED) in
Norman, OK, opened its
doors to help local fam-
ilies who needed a
warm place to stay.

An ice storm swept
across Oklahoma in
mid-December, blacking out a half million homes and busi-
nesses in the biggest power outage in the state’s history.
An estimated 30,000 Oklahomans remained without power
as of last weekend.
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NCED, a conference and housing campus, books an
average of 900 rooms for postal employees and visitors
weekly. Training is down during the holidays, so many of
the facility’s rooms were available. During NCED’s peak
phase of housing families or emergency crews in need of
shelter, hundreds of its rooms were used. Some families
are still there.

Energy news

With more than 34,000 facilities, each with its own
energy requirements, the Postal Service has an excellent
opportunity to make a difference in energy consumption.
The Postal Service’s goal is to reduce energy consumption
in facilities by 20 percent during the next five years. The
new Utility Management System will help.

The Utility Management System monitors energy use
and costs, processes bill payments, provides detailed cost
and consumption profiles and performs rate optimization
and auditing. By making utility use more visible, the pro-
gram will help the Postal Service target conservation
efforts, prioritize investment in facility infrastructure and
obtain more favorable utility pricing.

The Postal Service began evaluating the new manage-
ment system recently at 500 large and 100 small facilities.
North Carolina-based Energy United Services and the
North Dakota—-based National Information Solutions Coop-
erative are in charge of the program for the Postal Service.
If it’s successful in reducing energy consumption, USPS
will extend it to all postal facilities.

Advantage — P.O. box!

Postmasters and station managers using Business Con-
nect opportunities to talk to customers know the advan-
tages of having a Post Office box. Postmasters meeting
with small businesses owners who operate from home —
or even an office space that doesn’t have people there all
the time — should tell them to consider renting a P.O. box.
It provides speed, privacy, security, convenience and
mobility. P.O. box mail is often delivered earlier in the day
than mail at a home or business and lets customers keep
their home addresses unpublished. Packages are kept safe
and secure until they are picked up. Customers can choose
a location close to work or home, and if they move within
the same part of town, their addresses can stay the same
on all of their printed materials. Game, set — great cus-
tomer match!
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Maryland to Mosul in five days The journey began in Westminster, MD, as 350 Opera-
It took just five days for tion Christmas Tree volunteers prepared and addressed

USPS and the Military Postal the packages to individual service members. USPS picked
Service (MPS) to ship 5,000 them up Dec. 3 and trucked them to Newark, NJ, where
donated Christmas trees from they were prepared and loaded on a Boeing 747.

Maryland to Camp Mosul,
Iraq.

The trees arrived in Bahrain on Dec. 5 and were sorted
for Iraqg, Afghanistan or Kuwait. Deliveries were reported

The trees were then deliv- Dec. 7 in Balad, Irag, and Dec. 8 in Camp Mosul.

ered by MPS in Iraq, in less
than a week in most cases.

U.S. Army postal personnel at
Camp Mosul loaded Christmas
trees in a sea-land container for
fill 61 pallets in two 53-foot  delivery to other bases in Iraq.

The shipment — enough to
semitrailers — was for the Photo courtesy of Kalitta Air.
nonprofit organization Opera-
tion Christmas Tree.

USPS National Emergency Hotline
Is your facility operating?
Call 888-363-7462
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Policies, Procedures, and Forms Updates

DMM Revision: Plastic Film Packaging for Parcels Prepared on 5-Digit Pallets

Effective January 3, 2008, the Postal Service™ is revis-
ing the Mailing Standards of the United States Postal
Service, Domestic Mail Manual (DMM®) to expand the use
of shrinkwrap as an optional packaging method. Current
standards in DMM 601.3.6 allow heat-shrinkable plastic
film as a packaging method for easy or average loads
weighing up to 5 pounds. This revision provides examples
of acceptable heat-shrinkable plastic film and increases
the average load parcel weight up to 10 pounds when the
parcels are prepared on 5-digit, 5-digit scheme, merged
5-digit, merged 5-digit scheme, or finer level pallets. We
consider parcels containing soft cover books or Bound
Printed Matter items to be average loads when they are
prepared on 5-digit pallets, due to the reduced processing
and handling required.

We will include these changes in the January 2008 revi-
sion of the DMM.

Mailing Standards of the United States Postal
Service, Domestic Mail Manual (DMM)

* * * * *
600 Basic Standards for All Mailing Services
601 Mailability

* * * * *

3.0 Acceptable Mailing Containers

* * * * *

3.6 Plastic Film

[Revise the text of 3.6 to provide examples of plastic film
and to set a new 10-pound limit for certain parcels, as
follows:]

Heat-shrinkable plastic film—either irradiated polyethyl-
ene, linear low-density polyolefin, or copolymer—may be
used as packaging for mailpieces under the following con-
ditions only:

a. Film must be at least 3/4 (0.75) mil thick for an easy
load up to 5 pounds.

b. Film must be at least 1-1/4 (1.25) mil thick for an
average load up to 5 pounds.

c. Film must be at least 1-1/2 (1.5) mil thick for an aver-
age load parcel up to 10 pounds, only when mailers
prepare the parcels on 5-digit/scheme, merged
5-digit/scheme, or finer level pallets.

d. When requested, mailers must provide written certi-
fication that these types of film are being used.

* * * * *

We will incorporate this revision into the next printed
version of the DMM and into the monthly update of the
online DMM available via Postal Explorer® at http://
pe.usps.com.

— Mailing Standards,
Pricing and Classification, 1-3-08

DMM Revision: First-Class Mail Letters: Facing Mechanisms

The Postal Service™ is revising the Mailing Standards of
the United States Postal Service, Domestic Mail Manual
(DMM®) 604.4.3.3 to clarify the need for a mechanism to
face a single-piece First-Class Mail® letter-size envelope
bearing postage produced by a postage evidencing sys-
tem.

In order to process single-piece First-Class Mail letters,
the mailpiece must have certain machine-readable charac-
teristics to identify the front of the piece. Authorized meth-
ods include: printing postage meter indicia with fluorescent
ink; printing a postage meter or PC Postage® indicia
directly on a label containing fluorescence; printing a facing
identification mark (FIM) with the indicia; or applying the
indicia to an envelope containing a preprinted FIM. When

customers use fluorescent ink or labels, the ink or labels
must contain fluorescence that has been approved by the
Postal Service.

Mailing Standards of the United States Postal
Service, Domestic Mail Manual (DMM)

* * * * *

600 Basic Standards for All Mailing Services

* * * * *

604 Postage Payment Methods

* * * * *


http://pe.usps.com
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4.0 Postage Meters and PC Postage Products
(“Postage Evidencing Systems”)
* * * * *

4.3 Postage Payment
* * * * *

4.3.3 Placement of Postage
[Revise introductory text of 4.3.3 as follows:]

Mailers must print or apply indicia in the upper-right corner
of the envelope or, if postage is printed on an address label,
the upper-right corner of that label. Mailers must meet the
following additional standards when placing indicia on
mailpieces.

* * * * *

[Revise item h of 4.3.3, by adding introductory text and two
options to the current FIM use, to read as follows:]

h. Single-piece, First-Class Mail letters must contain a
mechanism so that the Postal Service can face the
mailpiece during automated processing. Acceptable
methods for a mailpiece produced by a postage
meter or PC Postage system include the following:

1. Printing postage meter indicia with fluorescent ink
approved by the Postal Service. To determine if

POLICIES, PROCEDURES, AND FORMS UPDATES

an ink has been approved by the Postal Service,
send written requests to the Manager, Postage
Technology Management (see 608.8.1 for
address).

2. Printing a postage meter or PC Postage indicia
directly on a label containing fluorescence that
has been approved by the Postal Service. To
determine if a label has been approved by the
Postal Service, send written requests to the Man-
ager, Postage Technology Management.

3. Printing a FIM D with the indicia or applying the
indicia to an envelope containing a preprinted
FIM. Position the FIM according to standards in
708.9.0.

* * * * *

We will incorporate this revision into the next printed
version of the DMM and into the monthly update of the
online DMM available via Postal Explorer® at http://
pe.usps.com.

— Mailing Standards,
Pricing and Classification, 1-3-08

DMM Revision: Elimination of the $10,000 Money Order Purchase Limit

We are revising the Mailing Standards of the United
States Postal Service, Domestic Mail Manual (DMM®).
Postal Service™ customers may now purchase money
orders in amounts up to $1,000 each with no daily maxi-
mum. Point-of-service (POS) equipment has been re-
programmed to remove the restriction on the sale of money
orders totaling more than $10,000. In addition, we are
restating redemption requirements imposed upon us by
law.

Mailing Standards of the United States Postal
Service, Domestic Mail Manual (DMM)

* * * * *

500 Additional Mailing Services

* * * * *
503 Extra Services
* * * * *

14.0 Money Orders

* * * * *

14.2 Issuing Money Orders

* * * * *

14.2.2 Purchase Restrictions

* * * * *

[Delete item c. Revise item b as follows:]

b. Any customer whose daily total of purchased money
orders is $3,000 or more, regardless of the number of
visits made by the customer to one or more postal
facilities, must complete Form 8105-A, Funds Trans-
action Report (FTR), and show identification bearing
the purchaser’s photograph, name, and address.

* * * * *

143 Cashing Money Orders

* * * * *

14.3.2 Redemption
[Revise 14.3.2 to add a new last sentence as follows:]

All U.S. money orders, including military, may be cashed at
any U.S. post office or bank. Subject to funds availability,
money orders may be cashed by rural carriers. Any cus-
tomer whose daily total of cashed money orders exceeds


http://pe.usps.com
http://pe.usps.com
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$10,000, irrespective of the number of post offices visited
to cash the money orders, must also complete Form
8105-A, Funds Transaction Report (FTR), and show identi-
fication bearing the customer’s photograph, name, and
address.
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We will incorporate this revision into the January update
of the online DMM on Postal Explorer® at http://
pe.usps.com and into the next printed edition.

— Mailing Standards,
Pricing and Classification, 1-3-08

DMM Revision: Attachments to Periodicals Publications

Effective January 3, 2008, we are revising 707.3.3.8a of
the Mailing Standards of the United States Postal Service,
Domestic Mail Manual (DMM®) regarding “attachments” to
Periodicals publications. The revision allows additional lat-
itude in the placement of stickers on the cover of a Period-
icals publication so long as the title of the publication is
shown in the manner prescribed by 707.3.6.1 and
707.4.12.1.

Mailing Standards of the United States Postal
Service, Domestic Mail Manual (DMM)

* * * * *

700 Special Standards

* * * * *

707 Periodicals

* * * * *

3.0 Physical Characteristics and Content
* * * * *
3.3 Permissible Mailpiece Components
* * * * *

3.3.8 Attachment

Mailers may attach the following material to a cover, pro-
tective cover, or mailing wrapper of a publication:

[Revise item a by deleting the second sentence as follows:]
a. Stickers of any size and shape.
* * * * *
We will incorporate these revisions into the next printed
edition of the DMM and into the monthly update of the

online DMM available via Postal Eprorer® at http://
pe.usps.com.

— Mailing Standards,
Pricing and Classification, 1-3-08

DMM Correction: Labeling List Changes

This article corrects the labeling list revision to the Mail-
ing Standards of the United States Postal Service, Domes-
tic Mail Manual (DMM®) published in Postal Bulletin 22221
(12-6-07, pages 6-8). The online version of the DMM has
been updated with the correct information.

Please make the following corrections as soon as is
possible, but no later than April 27, 2008.

LOO1

Disregard the Worthington OH 43085 scheme contain-
ing 43085 and 43240 that appeared in the LO01 “add” sec-
tion. The article also failed to delete the Ocala FL 34471
scheme consisting of 34471, 72, 80 and 83. LO01 should
not contain either the Worthington OH 43085 or the Ocala
FL 34471 scheme.

LO07

The Memphis TN 38118 scheme consisting of 38118
and 38130 should have been listed in the “Change To” sec-
tion and not in the “Change From” section.

L801

Some of the AADC Oakland and AADC Honolulu HI 967
entries necessary to remove Periodicals and Standard Mail
destinating at 969 (Guam) from AADC Oakland CA 945 and
place it with AADC Honolulu HI 967 were omitted. The
omitted entries are as follows:

Change From

945-948 \ AADC Oakland CA 945 — FCM ONLY
Change To

945-948 \ AADC Oakland CA 945

Delete

945-948, 969 | AADC Oakland CA 945 — PER and STD Only
967-968 AADC Honolulu HI 967 — PER and STD Only

* * * * *

— Logistics,
Network Operations Management, 1-3-08
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IMM Revision: Changes in Options for Mailable Dangerous Goods

Effective January 5, 2008, the Postal Service™ is revis-
ing Mailing Standards of the United States Postal Service,
International Mail Manual (IMM®) 135 to specify how mail-
ers may send certain mailable dangerous goods in interna-
tional mail, as noted below:

m Mailers must send Category B infectious substances
only by First-Class Mail International® service using
registered mail service.

m Mailers must send nonregulated materials and
exempt human or animal specimens only by First-
Class Mail International service.

These revisions replace those announced in the article
titled “IMM Revision: Mailable Dangerous Goods” in Postal
Bulletin 22217 (10-11-07, page 17).

We encourage mailers to make the related changes to
their mailings as soon as possible.

Mailing Standards of the United States Postal
Service, International Mail Manual (IMM)
1 International Mail Services

* * * * *

130 Mailability

* * * * *
135 Mailable Dangerous Goods
135.1 Infectious Substances

* * * * *

135.12 Type of Mail

[Revise the text to read as follows (indicating mailing
requirements for Category B infectious substances and

Management Instructions

nonregulated materials and exempt human or animal
specimens):]

Category B infectious substances must be sent only by
First-Class Mail International service using registered mail
service. Nonregulated materials defined in DMM
601.10.17.3 and exempt human or animal specimens
defined in DMM 601.10.17.2d are mailable by First-Class
Mail International service when properly packaged as
described in DMM 601.17.

* * * * *

135.3 Packaging, Marking, Labeling

135.31 Category B Infectious Substances

[Revise the first sentence of the introductory paragraph to
read as follows (indicating mailing requirements for Cate-
gory B infectious substances):]

A material that is classified as a Category B infectious sub-
stance and that meets the definition in DMM 601.10.17.2a2
must be ftriple-packaged as described in DMM
601.10.17.4, must meet the packaging requirements in 49
CFR 173.199, and must be sent only by First-Class Mail
International service using registered mail service.”™

* * * * *

We will incorporate these revisions into the next printed
version of the IMM and also into the online version of the
IMM, which can be accessed via Postal Explorer® at http://
pe.usps.com.

— Mailing Standards,
Pricing and Classification, 1-3-08

New Management Instruction: Transferring Accountability at a Post Office, Station, or

Branch

We have published Management Instruction (Ml)
FM-310-2007-1, Transfer of Accountability for Post Offices,
Stations, and Branches. This Ml establishes the policy and
procedures for transferring the financial accountability of a
Post Office™, station, or branch whenever a change of
management occurs. See Exhibit 1 on page 9 for a sample
of the Transfer of Office letter.

A transfer of financial accountability must be performed
whenever a change of management occurs at a Post
Office, station, or branch. Assignments of postmaster,
officer-in-charge, station manager, or acting station man-
ager require the financial accountability transfer of an

office. The Ml provides detailed procedures before, during,
and after an office transfer. The Ml also explains how to use
the Transfer of Accountability Forms, which are available
online on the Postal Service™ Intranet:

m Go to http://blue.usps.gov.

m Click on the My Work tab.

m Under “General Tools,” click on Transfer of Account-

ability Forms.

You can access MI FM-310-2007-1 on the Postal
Service™ PolicyNet Web site:

m  Go to http://blue.usps.gov.
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Exhibit 1, Transfer of Office Letter

; UNITED STATES
P POSTAL SERVICE
Date: [insert date]
Subject:  Transfer of Office

To: [insert outgoing official’s name and full office address, including city, state and ZIP Code]

Your office is scheduled for a transfer of accountability on [insert date and time here]. To make the transfer go
as smoothly and quickly as possible, please have the items listed below available in advance and readily accessi-
ble for reference:

m  The unit’s (consolidated) PS Form 1412, Daily Financial Report, from the previous day.

m  The Clerk Balance List (Recap) from the previous day.

m  The Unit Reserve Stock Inventory (manual or automated).

m  All PS Forms 3368, Stamp Credit Examination Record, for counts that are available for review.

m  The Unresolved Employee Items Record.

m  The Master Trust Log (for non-PostalOnel!).

m  The Bait Money Order Log.

m  PS Forms 3977, Duplicate Key Inventory, for review.

m  The unit's expense account.
If the incoming official is accepting the unit reserve, then it must be counted by both the incoming and outgoing
official and documented on a PS 3294-P, Cash and Stamp Stock Count and Summary, before or on the date of
the transfer. The retail floor stock must be counted if it is due for a count or if the incoming official requests it. All
other accountabilities that the outgoing official is accountable for must also be counted (e.g., drawer, vending, and

cash reserve). Please ensure that all keys accountable to the incoming official are transferred and that new key
envelopes (PS Form 3977) are completed.

The incoming official must have access to all the computer programs necessary to manage the office. To accom-
plish this, the outgoing official must identify all computer programs needed to operate the office, go to http://eac-
cess/pls/eftpnp/sso_std.sso_welcome or the manual PS Form 1357, Request for Computer Access, with incoming
official signature and his/her manager approval and submit to:

HRIS SUPPORT SERVICES

2825 LONE OAK PKWY

EAGAN MN 55121-9090.

If the outgoing official is leaving the Postal Service, the outgoing official must complete PS Form 337, Clearance
Record for Separated Employee, the incoming official must initial the applicable items and sign as property officer
and submit to manager of outgoing official to be filed in the employee’s official personnel folder. If the outgoing
official is not leaving the Postal Service, file the completed PS Form 337 locally with the transfer of accountability
package.

Sincerely,

[your name] [your title] [your telephone number]

Attachments: For computer access go to: http://feaccess/pls/eftpnp/sso_std.sso_welcome
or PS Form 1357 = http://blue.usps.gov/formflow/xft/psform1357.xft

PS Form 337 = hitp://blue.usps.gov/formmgmt/forms/ps337.pdf
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m Inthe left-hand column, under “Essential Links,” click
on References.

m Click on Mis.

Publications
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(The direct URL for the Postal Service PolicyNet Web site is
http://blue.usps.gov/cpim.)

— Delivery QOperations, Delivery and Retail, and
Accounting Policy, Finance, 1-3-08

Mover’s Guide News: January 2008 Mover’s Guide Is Now Available!

The January 2008 issue of Publication 75, Mover’s
Guide, is now available. As of January 1, 2008, you must
display the new issue and recycle all expired versions.

Important Mover’s Guide information

m Mover’s Guide is printed and distributed 3 times per
year — December (for January use), April (for May
use), and August (for September use).

m Post Offices™ MUST recycle old versions of the
Mover’s Guide, as these contain expired forms,
information, and coupons that consumers cannot
use.

= In an effort to reduce waste and provide each postal
facility with the proper quantity of Mover’s Guide, call
Imagitas, the company that distributes the guides, at
800-816-6837 if you receive too many or too few
copies of Mover’s Guide, or if you have questions
about your quantity.

m To find out when shipments will arrive, please contact
the Material Distribution Center (MDC) at 800-273-
15009.

m If your facility receives an entire pallet of Mover’s
Guide, break down the pallet! It may contain boxes
that need to be shipped to other facilities, and this
will ensure that all facilities receive their needed

supply.

Catalog Address Change and Request Card

m Attached to PS Form 3575, Change-of-Address
Order, is the Catalog Address Change and Request
Card, which movers can fill out to let catalogers know
where they are moving.

m The Catalog Address Change and Request Card
must be detached from the change-of-address
(COA) form and from the catalog description card.

m The Catalog Address Change and Request Card and
the COA form should be mailed separately. This is
important for change-of-address processing.

For offices that DO NOT receive automatic
distribution (the majority of offices fall in this
category)

m In December, your Post Office™ should have
received a package of 25 Mover’s Guides.

m Display this edition after January 1, 2008.

m After January 1, 2008, you must recycle all copies of
any older version of the Mover’s Guide remaining at
your facility.

m To order up to 100 more copies, call the MDC
and use touch-tone order entry (TTOE): call
800-273-1509.

Note: You must be registered to use TTOE. To
register, call 800-332-0317, option 1, extension
2925, and follow the prompts to leave a message.
(Wait 48 hours after registering before placing your
first order.)

m If you need more than 100 copies, or if you have other
questions regarding Mover’s Guide, please call Imag-
itas directly at 800-816-6837 or visit http://
blue.usps.gov/delret/L4CustServSupp_Mover.htm.
Use the following information to order the January
2008 issue of Mover’s Guide:

PSIN: PUB 75

PSN: 7610-03-000-4795
Unit of Measure: EA

Minimum Order Quantity: 1

Bulk Pack Quantity: 100

Quick Pick Number: 441

Price: $0.00

Edition Date: 01/08

For offices that DO receive automatic distribution

m The first half of your supply of the January 2008
edition of Publication 75, Mover’s Guide, began arriv-
ing at your facility in mid-December.

m The second half of your supply will arrive 4 to
6 weeks later.

m Both shipments will arrive in boxes of 100 and 300.
m Display this edition after January 1, 2008.


http://blue.usps.gov/delret/L4CustServSupp_Mover.htm
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m  After January 1, 2008, you must recycle all copies of
any older version of Mover’s Guide remaining at your
facility.

m If you would like to order supplemental quantities,
call 800-816-6837 or visit http://blue.usps.gov/
delret/L4CustServSupp_Mover.htm.

Please keep track of your inventory. Businesses

and other organizations must purchase Mover’s Guide
and can obtain order forms by calling Imagitas at
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800-816-6837. For further information, visit our
Frequently Asked Questions at http://blue.usps.gov/delret/
L4CustServSupp_Mover.htm.

Remember, consumers can visit www.usps.com and
click on Change of Address to change their address online!

— Address Management,
Intelligent Mail and Address Quality, 1-3-08

Publication 431 Revision: Changes to Post Office Box Service and Caller Service Fee

Groups

Effective January 3, 2008, Publication 431, Post Office
Box Service and Caller Service Fee Groups, is revised with
the changes noted below.

Publication 431, Post Office Box Service and
Caller Service Fee Groups

* * * * *

[Revise the fee groups for the following ZIP Codes™ to
read as follows:]

ZIP Code Fee Group
02203 1
08691 4

[Remove the entries for the following ZIP Codes:]

ZIP Code
33313
85222
85287
85369
85707
85721
85722
86011

We will incorporate these revisions into the online ver-
sion of Publication 431, which is available on the Postal
Service™ PolicyNet Web site:

m Go to http://blue.usps.gov.

m Under “Essential Links” in the left-hand column, click

on References.

m Click on PUBs.

(The direct URL for the Postal Service PolicyNet Web site is
http://blue.usps.gov/cpim.)

— Value Added and Special Services,
Product Development, 1-3-08
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Field Accounting Procedures Revision: Replacement of Lost or Missing Stamp by Mail

Orders

Effective January 3, 2008, Post Offices™ and postal
retail units providing Stamps by Mail® service to customers
must follow the accounting procedures for lost Stamps by
Mail customer purchase stamp orders.

Field Accounting Procedures

* * * * *

600 Revenues

601 Postage Products

* * * * *

601.3 Stamps by Mail (SBM)

* * * * *

[Revise the title and text of the Lost or Missing Orders sec-
tion to read as follows:]

Establishing That a Customer Stamp Order Is Lost or
Missing

A customer’s Stamps by Mail order may be established as
a lost or missing stamp order only after the following pro-
cedures are followed:

1. Ensure that there is a record of the customer’s stamp
order on file (PS Form 3227-0, Stamp by Mail Bro-
chure Order Form).

2. Verify that the stamp order is logged on PS Form
3867, Accountable Mail Matter Received for Delivery,
which is the carrier check-out log.

3. Make sure the customer or the postal retail unit ini-
tiates a PS Form 3533, Application for Refund of
Fees, Products, and Withdrawal of Customer
Accounts:

m Part 1 must be completed with customer’s name,
address, telephone number, and the amount of
the replacement order.

m Check the “Other Refunds” box and write “SBM
replacement order AIC 647.”

m Part 2 must be completed and certified by the

postmaster, manager, or supervisor and a
witness.

Replacing Lost or Missing Orders

To replace lost or missing Stamps by Mail orders, follow
these steps:

1. Mail all replacement orders by Certified Mail™
service, regardless of value (requires customer
signature at time of delivery).

2. Record the amount of the replacement order in the
employee’s PS Form 1412, Daily Financial Report,
into AIC 094, Stamps by Mail, Internet, and Phone,
and offset to AIC 647, Financial Differences — Short,
(Reason Code 06, Stamps by Mail).

3. Attach the original order (PS Form 3227-O) and the
Certified Mail Receipt to PS Form 3533 and file
locally.

It is the responsibility of the postmaster, manager, or super-
visor to monitor these claims for recurrences.

Note: Customers who wish to report suspected mail theft
or rifling must go to the Postal Inspection Service Web site
at www.usps.com/postalinspectors or call 1-800-ASK-
USPS.

* * * * *

We will incorporate this revision into the next online edi-
tion of the Field Accounting Procedures on the Postal
Service Intranet.

m  Go to http://blue.usps.gov/finance.

m Under “References,” click on the AUG 2007 Draft link

for Field Accounting Procedures (FAP).

(The direct Web site address is http://blue.usps.gov/
accounting/_pdf/draftFAP.padf.)

— Accounting Policy,
Finance, 1-3-08
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Field Accounting Procedures Revision: Examination of PS Form 3977, Duplicate Key,

Combination, and Password

Effective January 3, 2008, Field Accounting Procedures

is revised to do the following:

m Incorporate credit/debit card terminals.

m Require the employee to seal the new PS Form 3977
and sign across both flaps with a witness to the
enclosure of the combination, password, or keys.
The witness also signs the envelope.

m Incorporate the “Note: Examination of lock and keys
(except duplicate keys on file in PS Forms 3977) is to
ensure that individual clerk keys will not open locked
drawers, safe compartments, or stamp cabinets of
other employees.”

m Change “Safe or Vault Combination and Duplicate
Key of Post Office, Station and Branch Building” to
“Safe and Vault Duplicate Key and Combination
Storage at Post Office, Station, and Branch.

Field Accounting Procedures

* * * * *

300 Security

* * * * *

307 Duplicate Keys, Passwords, and Combinations

* * * * *

307.2 Storage of Duplicate Keys, Passwords, and

Combinations
[Revise 307.2 to read as follows:]

PS Form 3977, Duplicate Key, Combination and Pass-
word Envelope, is used to store duplicate keys, combina-
tions, and passwords and will be maintained in the main
safe or vault of the Post Office, station, or branch in a com-
partment under the exclusive control of the postmaster,
manager, supervisor, or a designated subordinate.

Store duplicate keys for each of the following items:
m Stamp cabinet.

m Cash drawer.

m Safe compartment.

m Envelope drawer.

m Stamp vending machines.

m Automated Postal Center® (APC®).

Store combinations and passwords for each of the fol-
lowing items:

m Safe or vault combinations.
= |RT logon ID.

m POS password.

m APC password.

m Credit/debit card terminal.

The following table describes the process for securing
PS Forms 3977 that contain duplicate keys for stamp cab-
inets, cash drawers, safe compartments, envelope draw-
ers, stamp vending machines, APCs, as well as logon IDs
and passwords.

Condition... Process...

m  Change lock. The employee must:

m  Change logon ID or password for
POS, IRT, credit/debit card termi-
nal, or APC.

1.
2.

Complete a separate PS Form 3977 for each duplicate key and each logon ID and password.

Designate two witnesses*, from employees who work at the same installation unit, and print
their names on the form.

3.

Seal the new PS Form 3977 and sign across both flaps. A witness to the enclosure of the
combination, password, or key also signs both flaps of the envelope.

4.

Postmark both flaps.

5

Submit the form to a supervisor.

“If,

due to staffing, a witness cannot be selected from the same facility, then a witness from a

nearby facility may be selected.

The supervisor who is personally responsible for protecting PS Forms 3977 must:

1.

Maintain all PS Forms 3977 in the main safe or vault of the Post Office, station, or branch in
a compartment under the exclusive control of the postmaster, manager, supervisor, or
designee.

Physically examine each PS Form 3977 at least once every 6 months to be certain it is on
hand and intact.

Conduct an annual examination of all locks and keys.

Use PS Form 3902, Form 3977 Log and Lock Examination, to maintain a record showing the
employee’s name, date of examination of the PS Form 3977, date of annual examination of
lock and keys, and supervisor’s initials.
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Condition... Process...

Note: Examination of lock and keys (except duplicate keys on file in PS Forms 3977) is to ensure
that individual clerk keys will not open locked drawers, safe compartments, or stamp cabinets of
other employees.

Employee access: The employee must:

m  Duplicate key. 1. Open the PS Form 3977 in the presence of a supervisor.

m  Logon ID or password. 2. Prepare a new PS Form 3977 to return the duplicate key, Logon ID, or password.

In the absence of the employee: The postmaster, manager, or supervisor must:

m  Access a receptacle. 1. Ensure the designated witness is present. In his/her absence the union steward may serve as
a witness.

m  Access a logon ID or password.
2. Obtain the duplicate key, logon ID, or password from the PS Form 3977 on file.

3. Endorse the envelope to show date and reason to access the receptacle, logon ID, or
password.

4. Prepare a new PS Form 3977 and insert the duplicate key, logon ID, or password with the old
envelope in the new PS Form 3977.

5. Seal the new PS Form 3977. Both supervisor and witness must sign across both flaps and
postmark both flaps.
Upon return of the employee to whom the PS 3977 is assigned, the employee must:

m  Change the lock, logon ID, or password.

m  Follow the process of lock, logon ID, or password change.

* * * * * m Prepare a new PS Form 3977 and insert the new
duplicate key, combination number, logon ID, or

307.5 Loss or Unauthorized Opening of PS Form password.

3977 Envelopes

. 2. When a PS Form 3977 is missing or possibly opened
[Revise 307.5 to read as follows:]

as a result of burglary or other criminal act, notify the
The process for handling the loss of or unauthorized open- local Postal Inspection Service and OIG immediately.

ing of PS Form 3977 envelopes is as follows: . . . . .

1. When any PS Form 3977 is discovered to be missing,
destroyed, or opened by an unauthorized person, the 308 Safe and Vault Security

postmaster, manager, supervisor, or designee must: 3081 Overview

m Examine the assigned inventory.

* * * * *
m Change the lock, combination, logon ID, or pass-
word. [Revise the table to read as follows:]
Condition Process
m  Change of lock. The postmaster, manager, or supervisor must:
m  Change of main safe or vault com- |At @ Post Office
bination. 1. Complete a separate PS Form 3977 for each main safe and vault duplicate key or

combination.

2. Seal the new PS Form 3977 and sign across both flaps. A witness to the enclosure of the
combination or key also signs both flaps of the envelope.

3. Postmark both flaps.

4. Maintain PS Form 3977 in the Post Office in a compartment under the exclusive control of the
postmaster or designated supervisor.

At a Station and Branch

1. Complete a separate PS Form 3977 for each main safe and vault duplicate key or
combination.

2. Seal the new PS Form 3977 and sign across both flaps. A witness to the enclosure of the
combination or key also signs both flaps of the envelope.

3. Postmark both flaps.
4. Submit the sealed PS Form 3977.

5. Store the PS Form 3977 in the most secure place under the exclusive control of the
postmaster or designated subordinate.
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Condition Process
Access the safe or vault combination or | The Postmaster, manager, or supervisor must:
key. 1

. Obtain the safe or vault combination or key from the PS Form 3977 on file.

2. Endorse the envelope to show date and reason to access the Post Office, station, and branch
main safe or vault.

3. Prepare a new PS Form 3977 and place the safe or vault combination or key with the old
envelope in the new PS Form 3977.

4. Seal the new PS Form 3977. Both postmaster, manager, or supervisor and a witness to the
enclosure must sign across both flaps and postmark both flaps.

5. Upon return of the custodian of the safe or vault, he or she must:
m  Prepare a new PS Form 3977 to insert the key if no lock changed.

m [f the lock was changed, follow the process for change of lock.

m [f the safe or vault combination was changed, follow the process for change of safe or vault
combination.

Note: Some walk-in vaults with cage doors inside the vault may require placing the PS Form

3977 envelope with the combination and duplicate key on the inner doors.

* * * * *

We will incorporate these revisions into the next online
edition of the Field Accounting Procedures on the Postal
Service Intranet:

m Go to http://blue.usps.gov/finance.

m Under “References,” click on the AUG 2007 Draft link

for Field Accounting Procedures (FAP).

Forms
Revised PS Forms 8105-A and 8105-B

We have revised PS Form 8105-A, Funds Transaction
Report, and PS Form 8105-B, Suspicious Transaction
Report. This article explains the changes, tells you how to
order the new forms, and describes how to submit com-
pleted forms.

PS Form 8105-A, Funds Transaction Report
We made the following changes to PS Form 8105-A:
m In the Social Security Number field, added EIN

(Employer Identification Number) and TIN (Tax
Identification Number).

m Renamed the Alien Registration Number field to
Resident Alien/Permanent Resident ID Number.

m In the Occupation field, added the notation
“Required if Purchase or Redemption is over
$10,000.”

m In the Type of Other ID field, added “US Government-
Issued IDs and Mexican Matricula Consular.”

m In the Type of Transaction field, replaced the word
“Cashed” with the word “Redeemed.”

m Increased the number of boxes for the money order
serial numbers to eleven (11).

m Added the following sections:

(The direct Web site address is http://blue.usps.gov/
accounting/_pdf/draftFAP.pdf.)

— Accounting Policy,
Finance, 1-3-08

m  Number of money orders sold during the
transaction.

m  Number of money orders redeemed during the
transaction.

m Post Office ZIP Code™ where the transaction
occurred.

Discussion of Changes

The EIN and TIN are business equivalents of a Social
Security number and may be used if the purchase or
redemption of a money order is on behalf of a business.

We replaced “Alien Registration” with “Resident Alien/
Permanent Resident Identification.” However, Alien Regis-
tration is still a valid identification and may be accepted as
a substitute for the Social Security number.

If a customer purchases or redeems money orders dur-
ing the same day and the amount exceeds $10,000, the
retail associate must enter the customer’s occupation on
PS Form 8105-A.

“Other” type of identification must be a U.S.
government-issued photo identification card, which
includes federal, state, and local/municipal government
IDs. The only exception is that the Mexican Matricula
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Consular photo identification is acceptable as “Other”
identification.

We replaced the word “Redeemed” with the word
“Cashed” because some employees were incorrectly
interpreting “cashed” to indicate that the customer used
cash to purchase the money orders.

We provided eleven boxes for money order serial num-
bers to accommodate inclusion of the check digit.

We added the new sections (i.e., number sold and
redeemed, and ZIP Code of office) for quality control
purposes.

Completing PS Form 8105-A

When completing PS Form 8105-A, please remember
the following:

m There is no longer a limit on the dollar amount of
money orders a customer may purchase during the
same day.

= Military ID is no longer an acceptable substitute
for a Social Security number. Resident Alien/
Permanent Resident Identification/Alien Registration,
passport, TIN, and EIN are the only acceptable
substitutes for a Social Security number.

m Federal law enforcement agents (e.g., Internal
Revenue Service, Drug Enforcement Administration,
and Inspection Service) are permitted to use their
agency tax identification number (TIN), their govern-
ment photo identification, and the date of their birth
(in MM-DD-YYYY format) on PS Form 8105-A in lieu
of their personal identifying information.

m When two or more people are working together to
purchase money orders and each person purchases
less than $3,000, no PS Form 8105-A is required.
However, PS Form 8105-B should be completed.

Form 8105-B, Suspicious Transaction Report
We made the following changes to PS Form 8105-B:

m In the Activity Type section, replaced the word
“Cashed” with the word “Redeemed.”

m In the Description of Customer section, provided
‘gender and age’ boxes to accommodate up to four
(4) customers.

m Increased the number of boxes for the money order
serial numbers to eleven (11).

m Added a new section for the Post Office ZIP Code
where the transaction occurred.

It is a violation of federal law to alert or inform the cus-
tomer that you are completing a PS Form 8105-B. Under
no circumstances may you warn the customer or indicate
in any way that you intend to complete a PS Form 8105-B
to report the customer’s activity.
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Each PS Form 8105-B must indicate a reason for
believing the transaction is suspicious. This can be accom-
plished by checking at least one or any combination of
boxes 1, 2, and 3 in the Comments section. If boxes 1, 2,
and 3 do not apply, you must check box 4 and provide suf-
ficient comments to clearly indicate why the transaction is
suspicious.

Ordering the New Forms

You can order PS Form 8105-A and PS Form 8105-B
from the Material Distribution Center (MDC) by using
touch-tone order entry (TTOE): Call 800-273-1509.

Note: You must be registered to use TTOE. To register, call
800-332-0317, option 1, extension 2925, and follow the
prompts to leave a message. (Wait 48 hours after register-
ing before placing your first order.) For complete TTOE
ordering instructions, visit the Materials Customer
Service Web site at http://blue.usps.gov/purchase/_doc/
ops_ttoeins.doc or call National Materials Customer Ser-
vice at 800-332-0317, option 4.

Use the following information to order PS Form 8105-A:

PSIN: PS8105A

PSN: 7530-04-000-0302
Quick Pick Number: 500

Unit of Issue: SH

Issue Increment: 50

Bulk Pack Quantity: 4000

Price: $0.0189

Edition Date: 10/07

Use the following information to order PS Form 8105-B:
PSIN: PS8105B

PSN: 7530-04-000-0303
Quick Pick Number: 501

Unit of Issue: SH

Issue Increment: 50

Bulk Pack Quantity: 4000

Price: $0.0189

Edition Date: 10/07

Discontinuing Old Forms

Offices must discard/recycle all stock of previous edi-
tions of PS Forms 8105-A and 8105-B after they receive
their new stock.

Submitting Completed Forms

Offices must continue to send completed forms to the
address on the bottom of the form on the same day the
transaction is conducted.

— Finance Administration,
Finance, 1-3-08
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Material Recycling and Disposal

All Postal Service™ facilities and departments are
reminded that it is important to conduct semiannual
reviews of capital property per Handbook AS-701, Material
Management, section 541.28. Reminders to perform the
semiannual reviews are published twice a year in the Postal
Bulletin. Additionally, it is important that the material
accountability officers (MAOs) perform their other capital
property responsibilities in a timely manner.

MAOs play a key role in the tracking, documentation,
and control of capital property. MAO responsibilities
include, but are not limited to, the following:

m Maintaining records documenting the addition,
transfer, and disposal of all capital property under
their authority.

m Ensuring that all capital property verification, physical
inventory, and reconciliation procedures are
followed.

m Ensuring that discrepancies in change listings to their
capital inventories are reported to the accounting
service center in a timely manner.

m Ensuring that the prompt and proper disposal of all
material declared obsolete, surplus, or nonrepairable
has been authorized.

m Participating as a member of the destruction
committee.

m Providing training for all individuals that maintain

subcustody of capital property (e.g., functional man-
agers and material accountability assistants).
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For a detailed listing and description of the duties and
responsibilities of the MAO, see Handbook AS-701,
chapter 5:

m Go to http://blue.usps.gov.

m Inthe left-hand column, under “Essential Links,” click
on References.

m Then click on HBKs.

The direct URL is http://blue.usps.gov/cpim/ftpo/hand/
as701/as701c5.pdf.

Postal Service personnel must cooperate and support
the tracking and control of capital property by keeping their
MAOs and district material management specialists
informed of capital property additions, transfers, and dis-
posals. The district material management specialists and
material service centers are available for technical guid-
ance and support on these issues.

See the Material Service Center Web page for more
information:

m  Go to http://blue.usps.gov/purchase.
m In the left-hand column, under “Organizations,” click
on SM Operations.
m Under “Operations Groups,” click on Material Service
Centers.
The direct URL is http://blue.usps.gov/purchase/opera-
tions/ops_msc_home.htm.

— Accounting Policy,
Finance, 1-3-08

Equipment Maintenance Allowance Schedule for Rural Routes

Rural Carriers

In accordance with provisions of Article 9, Section 2.J.3,
of the Rural Carrier National Agreement, effective
January 5, 2008 (Pay Period 02-08), the equipment mainte-
nance allowance (EMA) will increase from 51.0 cents per
mile to 57.0 cents per mile. The EMA is 57.0 cents per mile,
or a minimum of $22.80 per day, whichever is greater.

Auxiliary Rural Carriers, Rural Carrier Reliefs,
Rural Carrier Associates, Rural Carrier Part-Time
Flexibles, and Auxiliary Assistance

Employees providing auxiliary assistance or serving
auxiliary routes under provisions of Article 9, Section 2.J.5,

receive an EMA of 57.0 cents per mile or $6.30 per hour,
whichever is greater. This EMA should not exceed the
amount provided in the special equipment maintenance
allowance for the route stops and miles.

EMA Rate Schedule

The EMA rate schedule on pages 18-19 supersedes all
previously published EMA schedules for employees
receiving EMA.

— Collective Bargaining and Arbitration,
Labor Relations, 1-3-08
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POSTAL BULLETIN 22223 (1-3-08)

2007 Tax Information

Form W-2, Wage and Tax Statement

Current Mailing Address

To facilitate processing of 2007 tax information and to
ensure correct and timely receipt of a 2007 Form W-2,
Wage and Tax Statement, all employees must have a
current mailing address on file. If you need to change your
current mailing address, you have four options:

Option 1: Use PS Form 1216, Employee’s Current Mail-
ing Address. Send Copy 1 to the following address:

HRSSC COMPENSATION AND BENEFITS
PO BOX 970400
GREENSBORO NC 27497-0400

Option 2: Call the HRSSC at 877-477-3273, option 5.
Validate your identity with your employee identification
number (EIN) or Postal Service PIN, then option 9 to speak
to a service representative who will assist you.

Option 3: Use the personnel computer kiosks located in
large processing and distribution centers and Post Offices.
A tab titled Present Job Info/Change of Address appears
on the main kiosk Web page.

Option 4, for employees with PC access: Use the Postal
Service Intranet.

1. In the upper left corner, click on Log On.

2. Enter your ACE ID and password.

3. Ensure the welcome screen has your name on it (up-
per left corner).

4. Click on the My Life tab.

5. Under “My Profile,” click on Address/Phone.

6. Select the Mailing Address type from the dropdown
menu, and click the Change button.

7. Make the desired changes, and click Save.

Note: Employee self-service is no longer an option to
change employee’s address.

General Form W-2 Information

If an employee has earnings for more than one state or
locality, then a separate Form W-2 will be issued for each
state. The format of the 2007 Form W-2 has been modified
from the 2006 version. Box 42, Pre-tax FEDVIP (Federal
Employees Dental and Vision Program) has been created.
All other box numbers remain the same as the 2006 form.

See pages 44 and 45 for an example of the 2007 Form
W-2.

Inquiries

Employees may direct all inquiries concerning payroll
items, such as employee business expense, equipment
maintenance, rent, T-Cola, money differences between
earnings statement and Form W-2 (see Reconciliation

INFORMATION DESK

Formula on Form W-2), leave buy backs, erroneous state or
local tax deductions, TSP, FSA, etc., to the Accounting
Help Desk at 866-974-2733. Callers should be ready to
provide the following information:

1. Employee’s hame.

2. Current mailing address.

3. Social Security number (SSN).

4. Name of office where employed (or previously
employed if you are not currently a Postal Service
employee).

5. Year(s) involved.

6. Specific question.

Employees may also submit questions regarding Form
W-2 in writing. The request must include the following
information:

1. Employee’s name.

2. Current mailing address.

3. SSN.

4. Name of office where employed (or where previously
employed if not a current Postal Service employee).

5. Year(s) involved.

6. Specific question.

7. Employee’s signature.

If the first three digits of your | Then submit a written request
Social Security number are... | to...

000-214 ATTN PAYROLL
ADJUSTMENTS W-2
EAGAN ACCOUNTING
SERVICE CENTER
2825 LONE OAK PKWY
EAGAN MN 55121-9631
ATTN PAYROLL
ADJUSTMENTS W-2
EAGAN ACCOUNTING
SERVICE CENTER
2825 LONE OAK PKWY
EAGAN MN 55121-9633
ATTN PAYROLL
ADJUSTMENTS W-2
EAGAN ACCOUNTING
SERVICE CENTER
2825 LONE OAK PKWY
EAGAN MN 55121-9634
ATTN PAYROLL
ADJUSTMENTS W-2
EAGAN ACCOUNTING
SERVICE CENTER
2825 LONE OAK PKWY
EAGAN MN 55121-9636

215-354

355-499

500 and up

General Information

Imputed Income Life Insurance

The imputed income life insurance amount shown in
Box 35 of the 2007 Form W-2 is the net result of the IRS
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computation for taxable insurance benefits less the amount
an employee pays for optional insurance in the calendar
year.

The IRS requires that the Postal Service report as
income the cost of Group Term Life Insurance in excess of
$50,000, which is paid by the employer. The formula is
based on an employee’s age, salary, and life insurance
coverage.

Thrift Savings Plan

The following facts will clarify some of the common tax
questions regarding the Thrift Savings Plan (TSP):

1. Box 12a or 12b, See instructions for box 12, may
contain employee TSP contributions including TSP
catch up.

2. TSP contributions are reported in Box 12a or 12b
with a code “D”. Letter code “D” is explained on the
reverse side of Form W-2 under “Notice to
Employee.”

3. Box 1, Wages, tips, other compensation, has been
reduced by the amount of the employee’s TSP con-
tributions shown in Box 12a or 12b.

4. Box 16, State wages, tips, etc., has been reduced by
the amount of employee TSP contributions in Box
12a or 12b for all states, except New Jersey,
Pennsylvania, and Puerto Rico.

5. New York City, NY; Kansas City, MO; Detroit, Ml;
St. Louis, MO; and Madison County, KY, are the only
localities that allow income deferral for TSP. Box 18,
Local wages, tips, etc., will be reduced by the
amount of employee TSP contributions only if New
York City, NY; Kansas City, MO; Detroit, MI; St. Louis,
MO; or Madison County, KY, is indicated in Box 20,
Locality name.

Employee Business Expense

Equipment maintenance allowance (EMA), carrier drive-
out, vehicle hire, supervisor vehicle usage, and special
delivery are all considered employee expenses. Box 32,
Employee business expense (EBE), will contain the non-
taxable (not the total) EBE amount, while Box 33, Taxable
employee business expense, will contain the taxable EBE
amount. The taxable amount shown in Box 33 will also be
included in Box 1, Wages, tips, other compensation.

Flexible Spending Account

The amount contributed to an employee’s flexible
spending account (FSA) for health care is included in Box
40, FSA health care, and the amount contributed to depen-
dent care will be included in Box 10, FSA dependent care
benefits. Both amounts have been deducted from Box 1.

POSTAL BULLETIN 22223 (1-3-08)

Health Benefit Pre-Tax

The amount that an employee contributed for health
benefit premiums is considered pre-tax unless the
employee declined the pre-tax benefit. The health benefit
pre-tax amount is shown in Box 37, Pre-tax health benefits,
and has been deducted from Box 1.

Commuter Program

The amount contributed for the commuter program
(Box 41) is considered pre-tax for 2007 up to the IRS $110
monthly limit for public transportation or the IRS $220
monthly limit for parking and has been deducted from
Box 1.

Effective January 1, 2008, the parking pre-tax spending
limit will increase from $215 to $220, and the public trans-
portation limit will increase from $110 to $115. This
increase can affect the deductions for November 2007,
which are for the January 2008 benefit month. Any com-
muting expenses that are elected above the IRS limits will
be considered post-tax.

State/Terr. Gross Wages

The amount in Box 16, State wages, tips, etc., will equal
Box 1 with the following exceptions:

1. Mississippi does not allow income deferral for pre-
tax commuter program public transportation and
parking.

2. New Jersey and Puerto Rico do not allow income
deferral. Therefore, the employee TSP, FSA, and
health benefits pre-tax contributions are not deduct-
ed from their state gross.

3. Pennsylvania is the only state that does not require
the imputed income life insurance to be added into
the state gross. Also, Pennsylvania does not allow
income deferral for TSP, FSA dependent care, and
commuter program pre-tax contributions.

Annuity Protection Program

Form W-2s are issued to former employees who receive
payments from the Postal Service under the Annuity Pro-
tection Program (APP). Any questions regarding these
Form W-2s should be directed to:

PAYROLL BENEFITS BRANCH

EAGAN ACCOUNTING SERVICE CENTER

2825 LONE OAK PKWY
EAGAN MN 55121-9621

Relocation Payments

Relocation wages are reported in Box 39, Relocation
gross, on the Form W-2.

Relocation gross is reduced by the excludable report-
able amount reported in Box 12a or 12b before it is added
to Box 1.
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Excludable reportable wages are reported in Box 12a or
12b with a code “P”. Letter code “P” is explained on the
reverse side of Form W-2.

Obtaining Duplicate Forms

PostalEASE

Employees may use PostalEASE “W-2 Reprint” for
information viewing and/or printing. You may request any
of the prior 15 years including current year to be reprinted
on an official document and mailed.

The Form W-2 reprint process is performed weekly and
will be available for use at the end of January 2008. During
the months of March and April, the Form W-2 reprint
process is scheduled to execute daily. During pay periods
01 to 03 (approximately mid-December through end of
January), the Form W-2 request for mailing process will not
be available. However, viewing of current information is
available online.

Eagan Accounting Service Center Help Desk

To obtain duplicate forms, employees may also call the
Accounting Help Desk (866-974-2733). All requests must
include:

1. Employee’s name.
2. Current mailing address.
3. SSN.
4

. Name of office where employed (or where previously
employed if not a current Postal Service employee).

5. Year(s) requested.

If you are requesting a
duplicate Form W-2 for
wages, relocation, or annuity
protection program or APP... | Call...

1993 to the present Accounting Help Desk at 866-
974-2733

If you are unsuccessful requesting duplicate Form W-2s
from the Accounting Help Desk or Employee Self Service,
send your request in writing to the following address:

FINANCIAL REPORTING SECTION W-2S

EAGAN ACCOUNTING SERVICE CENTER

2825 LONE OAK PKWY
EAGAN MN 55121-9617

Requests must include the employee’s signature.

Form W-2c, Corrected Wage and Tax Statement

General Form W-2c Information

Form W-2c is used by the Postal Service to correct
errors previously filed on a Form W-2. The Form W-2c will
only report the corrections and should be used in conjunc-
tion with the original Form W-2 issued when filing taxes
and/or other related information.

Requesting a Form W-2¢c

INFORMATION DESK

All requests for a corrected Form W-2c must be submit-
ted in writing. The requests must include the following:

. Employee’s name.

. Current mailing address.

1
2
3. SSN.
4

. Name of office where employed (or where previously
employed if not a current Postal Service employee).

5. Year(s) requested.
6. Reason for request.

7. Employee’s signature.

If you disagree with the tax
information provided and are
requesting that the tax
statement issued be
reviewed and corrected if
wrong for...

Then submit a written request
to...

Wages (1993 to the present)

For employees with SSNs that
begin with 000-214:

ATTN PAYROLL

ADJUSTMENTS W-2

EAGAN ACCOUNTING

SERVICE CENTER

2825 LONE OAK PKWY

EAGAN MN 55121-9631
For employees with SSNs that
begin with 215-354:

ATTN PAYROLL

ADJUSTMENTS W-2

EAGAN ACCOUNTING

SERVICE CENTER

2825 LONE OAK PKWY

EAGAN MN 55121-9633
For employees with SSNs that
begin with 355-499:

ATTN PAYROLL

ADJUSTMENTS W-2

EAGAN ACCOUNTING

SERVICE CENTER

2825 LONE OAK PKWY

EAGAN MN 55121-9634
For employees with SSNs that
begin with 500 and up:

ATTN PAYROLL

ADJUSTMENTS W-2

EAGAN ACCOUNTING

SERVICE CENTER

2825 LONE OAK PKWY

EAGAN MN 55121-9636

Relocation

SAN MATEO
ACCOUNTING SERVICE
CENTER

RELOCATION
MANAGEMENT SECTION
2700 CAMPUS DR

SAN MATEO CA 94097-
9420

Annuity Protection Program

PAYROLL BENEFITS
BRANCH

EAGAN ACCOUNTING
SERVICE CENTER
2825 LONE OAK PKWY
EAGAN MN 55121-9621

(Article continued on page 43.)
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Pull-Out Information
Fraud

Domestic Order

False Representation. Enforced by postmasters at the city listed below.

State, City ZIP Code Names and Addresses Covered Product
CA, San Rafael 94912-1261 Gene Korinzer d/b/a Industrial Lighting & Design and False billing scheme
Premier Lighting Products, P.O. Box 11261

— Judicial Officer, 1-3-08

Withholding of Mail Orders

Withholding of Mail Orders are enforced by postmasters at the cities listed below.

State, City ZIP Code Names and Addresses Covered

NJ, Paterson 07501-2519 Hernandez, 175 Carlisle Avenue, Apartment 1

NY, New York 0011-1607 Any and all various names, 245 Eighth Avenue, #306

OH, Akron 44319-1250 Various names, not to include mail with the surname of Dunn, 2159 Penguin Avenue
OH, Cincinnati 45211-5200 Any and all various names except for the surname Bryant, 6470 Glenway Avenue, #105

— Judicial Officer, 1-3-08
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IT’S WHAT’S INSIDE
AND HOW IT’S PACKED

Make sure that your packages are safe for mailing by packing them properly.
Follow these simple guidelines:

: Liquids, Powders and Perishables

-

_1": ;A___ Place Liquids in sealed, leak-proof containers and cushioned in material
= sufficient to absorb all leakage. Packages must be marked as containing liquids.
'

| | 1 Place Powders in sift-proof packaging to prevent any leakage.

Mail Perishables only if they can reach their destination in good condition and are
packaged to protect and secure the contents.

Fragile ltems

Place glass, fine china and other fragile items in packaging cushioned to prevent
breakage during transport.

Hazardous Materials

Few hazardous materials are permitted in the mail. Those permitted are subject
to specific labeling, packaging, and quantity requirements.

Prohibited Materials

You may not mail items such as fireworks, fuel,
alcoholic beverages and handguns.

usps.com
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Invalid Express Mail Corporate Account Numbers

These numbers are to be posted and used by retail/
acceptance clerks. This listing supersedes all previous
notices, which must be recycled. Retail/acceptance clerks
must not accept Express Mail® shipments bearing any of

005765
005912
006063
006300
006375
006638
006843
007037
007309
008075
008226
008627
008884
009027
009295
009312
009329
009479
009870
010177
010178
010192
010244
010327
010335
010736
010756
010780
011258
012260
012262
012387
012409
013198
014510
015269
015760
016369
018300
018607
018909
018971
019954
021325
021474
021699
021816
022521
022764
025135
027088
027094
028038
028123

028173
028728
028761
028934
030551
038533
044156
044165
048002
048071
053089
054006
054246
054319
060478
060497
061137
063448
064180
064208
064279
064299
064520
064536
064695
064756
064777
064790
064900
064910
064927
065089
065361
065837
065858
066034
066123
066346
066466
067136
067178
067371
068024
068128
068142
068453
068537
068553
068578
068625
068772
069081
069110
069136

069208
069238
069326
069346
069410
069417
069733
069736
070096
070702
070713
075056
075105
075956
076135
076729
079760
079764
079975
080212
080222
085011
085019
085537
088235
088445
090455
092003
092032
092559
093014
093051
093199
093810
095105
095390
095430
095630
095777
096053
096561
096924
097074
097113
097142
097325
097519
097638
098036
098037
098551
098843
098927
098940

the invalid numbers (listed below) in the “customer num-
ber” or “agreement number” section of the label or form.

Note: The first 6 digits of a 9-digit Custom Designed Ser-
vice and Next Day Pickup Agreement make up the
Corporate Account Number.

100205
100361
100370
100374
100613
100614
100627
100697
100702
101391
101473
102312
102476
102479
102501
103129
103139
103279
103384
103385
103393
103407
103423
103428
103441
103453
103457
103463
103489
103492
103497
103569
103629
103639
103710
103746
103811
103894
105015
105075
105542
108098
108782
108958
111406
111479
111538
111614
111680
112033
112037
112038
112132
112267

112554
112618
112744
112811
112859
112869
112885
112924
112949
113304
113317
113327
114323
115600
115671
117129
117132
117197
117318
117715
117745
117936
117972
118173
118337
118391
118476
118534
118619
118645
118665
118693
118772
118794
118817
118835
118903
118909
119015
119123
119253
119292
119336
119423
119425
119585
119587
119657
120330
121255
121286
121294
121296
122366

122429
124178
125081
126067
127081
128146
128155
129810
129856
129911
129953
130032
130034
130263
130668
131001
131015
131039
131040
131292
132048
132063
132189
133019
134050
134065
136127
139008
142344
142430
142854
142856
148270
152040
152121
152237
152371
152473
152715
152864
156161
156227
159006
159208
159254
159278
171254
180001
180004
180016
180020
180023
180024
180025

180038
180041
180042
180045
180050
180051
180053
180059
180062
180069
180070
180090
180099
180102
180113
180115
181004
181005
181019
181027
181044
181047
183002
183004
183007
183017
183021
183028
183037
191020
191239
191995
192097
192264
192740
192887
192931
200008
200018
200534
200717
200968
208745
210030
210033
212295
220134
220226
220293
220325
220373
220386
220552
220621

220626 332005 432273 531835 605340 761136
220730 332209 432298 537410 605365 761171
220761 332635 432377 541320 605684 761744
221094 333038 432470 551725 606179 761746
221192 333488 432485 551975 607309 761831
221271 334117 432520 553254 607656 762003
221694 335107 432548 553288 607778 763111
222052 335251 432598 554032 608123 770022
222054 335313 432690 554716 613133 770171
223097 336922 432714 570060 615025 770882
232308 337047 432762 571069 616075 771323
232348 338065 432830 573018 617182 771691
235397 339309 432863 581010 629056 772983
238012 339318 432972 585243 631183 773557
272049 339459 433009 591009 631451 777022
272059 340300 436433 598521 631566 782136
272154 344003 441619 598532 631697 782637
274196 344006 451055 598540 631874 782725
282958 344008 454295 598575 641224 784283
287068 344013 454767 598600 641967 784409
297081 344014 454827 598608 658142 784610
301202 344020 460155 598635 658150 784613
301310 344022 461120 600008 662087 784615
301473 344027 462034 600009 662171 785525
301503 344028 462555 600014 665105 785549
306973 344029 462999 600015 665115 787031
309011 344031 463014 600040 681574 787089
309036 344038 463037 600090 701352 787092
312387 344045 464028 600818 701434 787122
312435 344048 468272 600829 701576 787129
312517 344059 468414 601036 701972 787130
312521 344067 472069 601532 711030 787131
314300 344073 478121 601887 720018 787132
314969 344080 478826 601907 731252 787133
315027 344089 480008 601977 731670 787138
319087 344090 480016 602123 738025 787141
319145 344092 480037 602140 740440 787365
323494 344094 480557 602270 741007 787948
324056 344137 481210 602629 741268 787985
324280 344214 482138 602842 743069 788075
325002 352292 483595 603171 744080 791382
325030 371010 485108 604130 750044 794050
325125 371014 492018 604222 750140 797156
325633 374010 492064 604305 750199 799020
326194 402920 493003 604396 750441 799116
326210 405015 503055 604569 752034 799145
326222 405058 503206 604625 752081 800215
328107 405065 516435 604833 752082 802504
328648 421040 520012 605007 752186 802704
328779 423070 531355 605009 752342 803303
330183 430009 531441 605092 752390 804167
330292 430036 531728 605096 752666 805032
330763 431049 531749 605108 760080 805335
331193 431054 531752 605254 761016 805614
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806191 891548 902070 903255 904041 904654 914389 920014 925068 939518 950291 970867 992695
809352 891612 902092 903262 904049 904668 914661 920063 926004 940237 951040 970944 992746
810051 891654 902302 903298 904079 904684 914786 920092 926021 940324 951749 970987 992751
813205 891700 902317 903331 904115 904701 915050 920107 926162 940520 951915 971005 995391
815021 891876 902354 903356 904195 904710 915111 920121 926366 940523 958782 971026 995526
826107 891993 902361 903363 904230 904744 915457 920150 926414 940575 958853 972462 995529
826890 900003 902392 903387 904253 904766 916027 921063 926781 941555 958876 973278 995755
846104 900025 902408 903410 904308 904767 917232 921174 927240 941617 960094 980416 995873
847014 900026 902538 903505 904320 904768 917429 921187 928263 941724 968206 980521 997063
853505 900058 902664 903527 904322 906058 917452 921621 928344 941751 968282 980677 997169
853590 900340 902678 903566 904396 906382 917503 921749 928492 941902 968327 980719 997180
853749 900343 902680 903596 904450 906428 917518 921861 928500 948528 968399 980950 997268
853858 900348 902817 903717 904501 906834 917546 921866 932002 948566 968651 982247
891265 900391 902974 903791 904514 913026 917606 921891 932011 948572 968660 982475
891272 900484 903114 903810 904552 914098 917720 924417 932731 948733 968769 982535
891281 900524 903142 903849 904619 914216 917923 924552 933249 948750 969161 982554
891528 901164 903191 903961 904631 914294 0918261 925055 937874 949714 970253 982588
891529 901999 903197 904016 904640 914383 918299 925060 939091 950265 970796 983118

— Product Information Requirements, Product Development, 1-3-08
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Missing, Lost, or Stolen U.S. Money Order Forms
Do Not Cash — Upon Receipt, Notify Local Postal Inspectors

This listing will be provided to all Postal Service™ actual serial numbers consist of the first 10 digits on the
employees responsible for accepting and cashing postal money orders. Check for altered dollar amounts by holding
money orders. All interim notices should be destroyed money orders to the light.

when the numbers listed appear in the Postal Bulletin. The

010504 1932 to 1999 | 044 087 3457 to 3499 | 088 404 5584 to 5699 | 388 828 0656 to 0699
0115821889 to 1899 | 044 087 4000 to 4099 | 089 358 2248 to 2257 | 389696 2400 to 2799
0115882900 to 3099 | 0455244121 to 4298 | 093 106 9346 to 9355 | 389 8463104 to 3135
012 579 5675 to 5699 | 0468009870 to 9899 | 093 203 0500 to 0599 | 389846 3145 to 3195
0132896176 to 6199 | 047 352 4000 to 4099 | 093 684 3630 to 3699 | 3898879211 to 9230
0136100014 to 0099 | 048 383 7650 to 7659 | 094 0815074 to 5099 | 389 887 9234 to 9299
014932 1000 to 1099 | 048 396 3647 to 3699 | 094 580 7062 to 7099 | 3900013182 to 3199
014 972 0800 to 0899 | 0511420755 to 0799 | 094 639 4200 to 4299 | 390001 3500 to 3699
015363 0065 to 0099 | 0517748857 to 8899 | 0950707186 to 7199 | 3905455974 to 5999
017 028 3200 to 3299 | 0517812875 to 2885 | 095354 6864 to 6899 | 3911046146 to 6199
018 569 5333 to 5399 | 0519777010 to 7023 | 097 224 1350 to 1599 | 3915741466 to 1499
018 986 5264 to 5299 | 052058 7115 to 7199 | 100 160 3800 to 3899 | 3917833020 to 3599
0195182814 to 2899 | 057 6700563 to 0599 | 104 667 6400 to 6499 | 3917926100 to 6199
020 698 5159 to 5199 | 058 187 3836 to 3899 | 104 876 8937 to 8999 | 392668 2956 to 2999
020 844 7307 to 7399 | 058 591 11563 to 1299 | 114 402 3850 to 3899 | 392 854 8500 to 8899
020 972 8948 to 8999 | 058 8953746 to 3799 | 114 866 5368 to 5397 | 393 584 7566 to 7699
022 0219110 to 9181 | 059 986 0814 to 0899 | 116 154 2800 to 2899 | 393 6500074 to 0099
022 037 1411 to 1499 | 060 406 7650 to 7699 | 210221 0548 to 0599 | 3938388316 to 8499
022 527 9201 to 9210 | 063 4918122 to 8199 | 227 2759400 to 9999 | 393 893 6007 to 6099
023637 7169 to 7199 | 063 916 9968 to 9999 | 273 070 8059 to 8099 | 394 126 6907 to 6999
024 3804100 to 4199 | 064 091 4500 to 4599 | 2737757700 to 7899 | 394 189 0405 to 0599
024 496 6870 to 6896 | 0652557909 to 7999 | 3020000000 to 9999 | 394 822 3243 to 3278
025092 0987 to 0999 | 0653926345 to 6399 | 349746 2056 to 2099 | 394 990 1810 to 1899
025 369 5535 to 5599 | 066 099 2014 to 2099 | 3505187350 to 7374 | 395343 3264 to 3299
0257291151 to 1199 | 066 648 2880 to 2899 | 3600111690 to 1699 | 3953733035 to 3099
0257291643 to 1799 | 066 787 3639 to 3699 | 360 168 6008 to 6099 | 395396 9649 to 9799
026 492 3180 to 3199 | 066 845 7500 to 9999 | 360173 8800 to 8899 | 3959703240 to 3299
027 361 0430 to 0499 | 067 093 3869 to 3899 | 360324 2326 to 2399 | 397 622 4054 to 4099
027 369 4482 to 4495 | 068 8950334 to 0399 | 362 8613064 to 3099 | 397 8198902 to 8999
027 6718762 to 8776 | 070724 4488 to 4499 | 3730062176 to 2199 | 398 1497200 to 7699
027 787 9886 to 9899 | 0708419181 to 9199 | 374768 2600 to 2699 | 3990700872 to 0899
027 965 9487 to 9499 | 070844 2546 to 2599 | 3751694400 to 4599 | 399 156 7119 to 7199
028 100 8069 to 8099 | 070916 1340 to 1399 | 3758293400 to 3499 | 399 203 5064 to 5099
028 191 1852 to 1999 | 0711799800 to 9899 | 3758519100 to 9199 | 399296 9910 to 9999
028 850 3000 to 3199 | 0713863682 to 3699 | 376 196 0911 to 0999 | 399 396 8935 to 8999
029 510 1500 to 1599 | 071507 6840 to 6899 | 378 085 3679 to 3699 | 3997927775 to 7799
030 687 0903 to 0999 | 072 0459641 to 9699 | 378 351 1063 to 1099 | 399 792 8300 to 8399
030 701 3442 to 3499 | 0726758287 to 8299 | 3798435100 to 5199 | 400427 1051 to 1999
031 077 4507 to 4799 | 0776175481 to 5499 | 380093 9600 to 9699 | 4010451505 to 1549
032 295 7500 to 9999 | 077 999 4001 to 4090 | 3801651165 to 1199 | 4010451571 to 1599
034 394 1000 to 1099 | 0781744475 to 4499 | 3813254500 to 4599 | 4012942700 to 2799
034 943 0400 to 0799 | 0782194931 to 4999 | 381604 2510 to 2699 | 4013109505 to 9599
0350354337 to 4399 | 0782504756 to 4799 | 3816459525 to 9599 | 4013825312 to 5399
037 706 9578 to 9599 | 078 823 8312 to 8399 | 383314 3968 to 3999 | 4025787876 to 7899
037 805 3677 to 3699 | 079374 0300 to 2499 | 383892 1000 to 1344 | 403 1256744 to 6799
037 909 5490 to 5499 | 079 807 2342 to 2399 | 383892 1382 to 1399 | 403260 7000 to 7499
037 931 4660 to 4699 | 0827210228 to 0254 | 384 9253641 to 3654 | 403 2806470 to 6499
040 024 3901 to 3999 | 083 140 5000 to 7499 | 385568 2331 to 2399 | 403 6858600 to 8699
040 674 7100 to 7199 | 083 784 8886 to 8899 | 385599 7554 to 7575 | 404 003 0300 to 0399
040 688 8816 to 8899 | 0839136915 to 6999 | 3857742024 to 2099 | 404 0418838 to 8899
0412996752 to 6799 | 084 478 3920 to 3999 | 386624 1412 to 1599 | 404 0714268 to 4299
041623 8889 to 8899 | 086 0008271 to 8299 | 386 883 8936 to 8999 | 404 347 5356 to 5399
041803 6565 to 6599 | 086 798 3840 to 3849 | 387 3145574 to 5599 | 404 347 5548 to 5599
043 205 5922 to 5999 | 088 404 4472 to 4499 | 387 837 6300 to 6399 | 404 726 4500 to 4599




404 961 5001
405 325 0188
406 009 4587
406 260 6830
406 459 6641
406 733 3000
407 545 1557
407 594 0412
407 692 9100
407 959 2190
408 265 2275
408 499 7700
408 499 7900
408 682 8484
408 698 7015
409 072 3941
410 491 2311
410 694 8400
410 775 1500
410 795 7927
410 867 0917
410 867 0970
411 868 1023
411 922 2322
412 193 0900
412 395 8599
412 485 6500
412 485 6610
412 885 5953
414 193 3608
414193 3677
414 411 7348
414 640 0757
414 965 1727
417 302 8104
417 387 6532
417 496 6800
417 871 9250
417 930 9533
418 164 6500
418 423 9863
418 633 5922
418 719 8520
418 744 2235
418 962 2848
419 543 0286
419 730 0300
420 277 0015
420599 0734
420 661 4115
420 758 9500
420 969 3951
420 969 3973
421 116 3565
421130 9300
421 313 4500
421 364 5537
421 656 2609
421 988 9700
422 172 4667
422 484 4212
422 556 1270
422 587 7024
422 819 7533

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
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to
to
to
to
to
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to
to
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to
to
to
to
to
to
to
to
to
to
to
to

5199
0198
4599
6899
6999
3999
1599
0599
9299
2199
2288
7799
7999
8599
7099
3999
2399
8599
1599
7999
0966
0999
1199
2399
0999
8699
6599
6699
5999
3674
3699
7399
0799
1799
8199
6599
6999
9299
9599
6799
9899
5999
8599
2299
2899
0299
0399
0049
0798
4199
9699
3971
3999
3599
9399
4999
5599
2699
9799
4699
4299
1299
7099
7599
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422 842 5073
422 907 7563
424 500 6050
424 641 8500
424 871 6600
425 298 2352
425 418 4269
425 418 4405
426 547 4566
427 412 6337
427 481 0900
428 027 2742
429 474 4172
429 889 2900
430 150 4401
430 172 9800
430 177 1900
430 444 9500
430 664 4070
432 168 8419
432 708 6800
432 744 1544
432 995 9775
433 003 5800
433 757 3047
433 765 4003
434 482 7060
434 513 2386
434 968 3076
435 303 1831
435 303 1986
435 666 6092
436 082 6400
436 160 6441
437 316 7115
437 427 0500
439 179 2300
439 310 0458
440 698 1947
440 858 6300
440 858 6420
441 199 1655
443 127 3648
443 127 4000
443 673 7900
443 800 9335
444 382 8822
444 390 1667
444 457 3854
450 048 4173
450 048 4442
450560 5173
450 620 3077
450 620 3135
450 780 2716
450 801 2700
451 109 2967
4511154110
451 115 4127
451 746 0700
452 265 0074
452 265 0246
452 265 0335
452 509 1169
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5087
7599
6099
8599
6699
2399
4299
4499
4599
6499
0999
2752
4199
2999
4599
9899
2099
9699
4099
8499
6999
1599
9799
5899
3099
4099
7199
2399
3092
1842
1999
6399
6899
6499
7199
3499
2399
0499
1999
6399
7299
1699
3699
4099
7999
9399
8899
1699
3899
4199
4699
5199
3099
3199
2799
2799
2084
4125
4199
0799
0099
0299
0999
1199

452 855 6471
452 890 4679
452 900 8215
453 117 9146
453 334 3631
453 603 7841
453 650 1140
453 741 1300
454 013 2919
454 186 2411
454 268 4883
454 302 5400
454 490 8300
454 547 7434
454 922 4867
455 221 1348
455 364 2147
455 399 5400
455 476 0676
455 543 0618
456 410 9006
456 470 4146
456 619 4460
457 333 2686
457 729 1767
457 937 8615
458 028 9810
458 057 2712
458 069 9537
458 069 9665
458 337 5222
458 354 7653
458 671 8678
458 671 8721
458 847 5044
459 274 7624
459 365 5432
459 378 5764
459 472 4816
460 349 6878
460 550 1909
460 997 5234
461 973 6443
462 152 0107
462 274 1072
462 277 8373
462 554 6051
463 011 5529
463 176 4115
463 176 4229
463 185 2600
463 227 7711
463 414 4869
463 808 3484
463 945 7400
464 629 9000
464 711 4332
465 692 3963
465 698 8300
465 743 7745
466 798 6056
467 147 4300
468 079 5782
469 067 2817
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6499
4799
8238
9199
3699
7891
1199
1399
2999
2499
4899
5499
8399
7499
4895
1499
2199
5499
0699
0699
9099
4299
4499
2699
1777
8699
9899
2999
9599
9699
5299
7999
8699
8798
5999
7699
5499
5799
4999
6899
1999
5299
6499
0299
1099
8399
6099
5540
4199
4299
2799
7799
4899
3499
7899
9399
4399
3999
8599
7799
6067
4399
5799
2899

PULL-OUT INFORMATION

469 127 8000
469 213 0359
469 213 0500
469 561 8011
469 658 1961
469 666 9900
469 678 1900
469 781 4900
469 947 6960
470 755 5800
471 918 0300
471 985 2408
472 191 6700
472 270 2555
472 987 0213
472 987 0290
473 151 2069
473 666 9138
473 952 3429
474 108 5402
474 356 5193
474 949 3366
475 134 9362
475 167 9667
475 319 3415
475 319 3649
475 340 6400
475 424 8410
475 629 9156
475 850 6101
475 875 2500
476 169 8264
476 189 3000
476 331 2480
477 289 8601
477 681 5206
478 010 4243
478 010 4270
478 450 5071
478 469 7838
478 469 7883
479 280 9800
479 365 9116
479 412 9900
479 667 6190
479 748 9680
479 860 7000
480 526 2000
480 640 6330
480 658 0568
480 689 5100
481 072 9463
481 673 0074
482 527 1500
482 541 5255
482 729 6800
483 363 7207
483 402 2356
483 486 5100
483 632 1521
483 632 2600
483 849 1615
484 174 4803
484 323 8900
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8199
0399
0599
8099
1999
9999
1999
4999
6999
5818
0999
2419
6799
2599
0241
0299
2199
9199
3499
5499
5299
3399
9399
9699
3499
3799
6599
8499
9199
6199
2599
8299
3499
2499
8699
5299
4268
4291
5099
7858
7899
9899
9176
9999
6199
9699
7199
2099
6399
0599
5199
9499
0095
1599
5299
6899
7299
2399
5199
1599
2799
1699
5299
9199




PULL-OUT INFORMATION POSTAL BULLETIN 22223 (1-3-08)

484 680 5000 to 5038 | 603678 7902 to 7999 | 625916 9500 to 9799 | 6449009712 to 9799
484 680 5040 to 5074 | 603678 8418 to 8499 | 625968 8956 to 8999 | 644 9010109 to 1299
484 680 5077 to 5099 | 603678 8700 to 9999 | 627 0053938 to 3999 | 6449011325 to 1399
485 029 4913 to 4999 | 604 086 0880 to 0899 | 627 384 3907 to 4099 | 644 923 6800 to 7799
486 176 0600 to 0699 | 604 349 1414 to 1499 | 627 496 7549 to 7599 | 644 932 4655 to 4699
486 559 7555 to 7599 | 604 503 7776 to 7799 | 627 708 3605 to 3699 | 6453187240 to 7499
486 696 3023 to 3199 | 6055209037 to 9099 | 627 776 2500 to 2599 | 6453331766 to 1799
488 173 7900 to 7999 | 6056854010 to 4099 | 628 226 3100 to 3199 | 6457908632 to 8699
488 206 4100 to 4199 | 605988 6467 to 6499 | 628 8144702 to 4799 | 6458210657 to 0699
488 226 0200 to 0299 | 607 689 7951 to 7960 | 628 8519689 to 9699 | 6459307948 to 7999
488 709 3906 to 3999 | 607 728 1276 to 1299 | 629510 7200 to 7299 | 6459750737 to 0762
488 855 8359 to 8399 | 608 727 7100 to 7199 | 629 964 4200 to 4294 | 646 242 6200 to 6299
489 181 8963 to 8999 | 608 727 7273 to 7599 | 6303893056 to 3071 | 6462707639 to 7799
489 223 2000 to 2099 | 608 8139950 to 9999 | 630463 0588 to 0599 | 646 798 4000 to 4999
489 3111930 to 1999 | 609 067 5325 to 5399 | 6314599117 to 9199 | 6470487035 to 7099
489 318 6200 to 6300 | 609 067 5488 to 5499 | 6317629325 to 9399 | 647 0492900 to 2999
489 384 0027 to 0099 | 609 067 5600 to 5699 | 632217 4933 to 4999 | 647 398 8300 to 8399
489 427 0658 to 0899 | 6092896123 to 6199 | 6325000000 to 6403999 | 647 398 8481 to 8499
489 997 5252 to 5299 | 609 438 4400 to 4499 | 6331104165 to 4199 | 647 437 3000 to 4999
490 669 5850 to 6099 | 609493 1100 to 1199 | 633 1104303 to 4499 | 647 8112188 to 2199
490 717 7080 to 7099 | 609 766 8091 to 8999 | 6334386429 to 6599 | 648 009 6057 to 6099
490 721 6000 to 6099 | 609 8254100 to 4115 | 6335887173 to 7182 | 648 163 5300 to 5499
490793 1500 to 2099 | 609 884 2981 to 2999 | 6347250700 to 0799 | 648 7225283 to 5299
490 886 8171 to 8199 | 609 893 1000 to 1099 | 634803 3239 to 3299 | 648 892 3164 to 3199
490 977 9221 to 9240 | 6100923200 to 3299 | 634 807 2474 to 2499 | 649 1003989 to 3999
491 258 8100 to 9099 | 610582 4200 to 4299 | 634 827 5900 to 5099 | 649647 0370 to 0399
491 567 1376 to 1399 | 6118796939 to 6999 | 634 886 3428 to 3499 | 649 647 0522 to 0599
492 254 4800 to 4899 | 6122918013 to 8099 | 635559 3449 to 3499 | 649 647 5237 to 5399
492 2835100 to 5199 | 6127515171 to 5199 | 6362896214 to 6299 | 649 647 9100 to 9299
492 6106813 to 6899 | 6127515226 to 5299 | 636 634 8007 to 8042 | 649 666 7800 to 8299
493 394 5568 to 5599 | 6127516083 to 6099 | 637 150 1200 to 1299 | 6501147707 to 7719
493 470 2562 to 2599 | 612751 6268 to 6299 | 637 562 5828 to 5899 | 650 1303400 to 3599
493 473 7700 to 7799 | 6127516572 to 6599 | 638 042 1647 to 1699 | 650213 0406 to 0499
493 716 2153 to 2199 | 6127742111 to 2199 | 638 0494984 to 4999 | 6505551749 to 1799
494 206 2972 to 2999 | 6127742254 to 2299 | 6383181115 to 1199 | 650564 1900 to 1999
494 217 3446 to 3999 | 6127742500 to 2599 | 638318 1453 to 1499 | 650627 4212 to 4299
494 224 0500 to 0599 | 614 4690979 to 0999 | 638 8850000 to 0299 | 6507362043 to 2099
495 145 0600 to 0699 | 614 474 3000 to 3099 | 6389034362 to 4373 | 6507391540 to 1699
496 209 7425 to 7499 | 614 521 3490 to 3499 | 6394151929 to 1999 | 6517414415 to 4499
496213 8728 to 8799 | 614 6451800 to 1899 | 6394152019 to 2099 | 6518822800 to 2899
496 474 5226 to 5248 | 6148321100 to 2099 | 6394206200 to 6299 | 652 7546317 to 6399
497 053 8517 to 8699 | 615017 7505 to 7599 | 639469 3517 to 3799 | 653 1314945 to 4999
497 854 8673 to 8699 | 6177116609 to 6699 | 6396052143 to 2199 | 653 426 3300 to 3399
498 449 8888 to 8899 | 617 760 5266 to 5299 | 639 657 8600 to 8799 | 653 4554874 to 4899
498 929 8285 to 8499 | 6178133601 to 3699 | 640289 7500 to 7599 | 654 238 0000 to 0399
498 936 5310 to 5399 | 618 8409200 to 9299 | 6402897700 to 7999 | 654 404 3065 to 3092
499 016 5425 to 5499 | 6195517229 to 7299 | 6411704420 to 4499 | 6549622900 to 3199
499 440 8575 to 8899 | 619859 3000 to 3099 | 6413183133 to 3199 | 655103 5081 to 5199
499 7316717 to 6799 | 6200739400 to 9499 | 6413786500 to 6999 | 6555232600 to 2999
500 064 1858 to 1869 | 621614 7907 to 7930 | 6413838739 to 8799 | 656 3052448 to 2499
500 070 5725 to 7799 | 6216147932 to 7999 | 6418773187 to 3299 | 657 347 4438 to 4999
600 645 3223 to 3299 | 621648 8021 to 8199 | 6418773310 to 3399 | 6577108100 to 8999
601 339 1200 to 1399 | 621648 8500 to 8599 | 6423558094 to 8199 | 657 7800985 to 0999
601 653 5884 to 5899 | 621904 8351 to 8599 | 642 3558308 to 8999 | 658 586 1400 to 1499
601661 7700 to 7799 | 6219161978 to 1989 | 6429000018 to 0099 | 658 877 8000 to 8199
601 682 5343 to 5399 | 622989 8032 to 8099 | 643 0306254 to 6299 | 658 8808000 to 8199
601 928 1600 to 1699 | 623 076 9300 to 9399 | 644 066 0882 to 0899 | 659 398 7300 to 7399
602 5122972 to 2999 | 623 8195006 to 5099 | 644 069 0600 to 0699 | 659706 8113 to 8199
602 555 2400 to 2799 | 623 895 8200 to 8399 | 644 077 7506 to 7699 | 659 846 7837 to 7899
602 829 7061 to 7099 | 623 917 0000 to 0099 | 644 0858157 to 8199 | 6605104100 to 4199
603 483 9572 to 9599 | 623 917 0200 to 0299 | 644 1129839 to 9899 | 660673 0400 to 0599
603 490 7200 to 7299 | 624 468 5288 to 5299 | 644 3739083 to 9099 | 661488 5000 to 5099
603 678 7100 to 7199 | 624 6653162 to 3198 | 644 380 1460 to 1499 | 6616099100 to 9199
603 678 7662 to 7699 | 6250886735 to 6799 | 6447334715 to 4799 | 6617169420 to 9499




661 906 6522
662 021 8332
662 068 0700
662 553 0774
663 078 7034
663 763 5300
663 883 7039
663 938 9200
664 253 8000
664 656 3055
665 174 6400
665 274 8208
665 669 5400
666 132 8226
666 696 2209
666 696 2309
667 032 9300
667 729 5529
668 383 8400
670 368 3400
670 369 7336
670 750 7169
671 046 6200
671 251 5448
671 926 5600
672 444 2000
672 828 3410
673 167 5776
675 464 3700
675 464 4000
676 365 5958
676 669 1024
677 126 6734
677 333 9979
677 466 1088
678 071 4500
678 096 7531
679 909 2578
680 112 9565
680 244 0903
680 412 6046
680 761 6800
681 677 0540
682 070 1029
682 956 6280
682 956 6490
682 956 6700
682 965 1178
682 965 1201
683 118 2389
683 378 2000
683 378 2117
683 415 1200
683 444 8159
685 154 7780
685 297 7645
685 623 5264
685 650 9487
685 669 4200
685 757 8452
686 071 2694
686 176 3333
686 372 3200
686 644 5879

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to

6599
8399
0899
0799
7099
5399
7499
9299
8499
3099
6499
8299
5499
8299
2299
2399
9399
5599
8699
3499
7399
7199
6399
5499
5799
2999
3499
5799
3799
4199
5999
1099
6799
9999
1099
4799
7599
2599
9599
0999
6099
6899
0699
1099
6299
6599
6799
1199
1299
2399
2099
2299
1499
8199
7789
7699
5299
9499
4299
8499
2799
3354
3299
5899

POSTAL BULLETIN 22223 (1-3-08)

686 899 1371
686 931 7636
687 601 0973
687 614 6774
688 120 9000
688 314 3107
690 291 1361
690 788 2877
690 893 5344
690 893 5512
690 904 1300
690 941 6000
691 313 6383
691 313 6600
691 582 8003
691 664 1800
691 664 2400
692 727 9362
692 798 1800
693 249 0779
693 249 0877
693 445 0566
693 448 8500
693 645 9583
693 965 4200
695 741 2906
695 947 8518
696 662 8247
697 447 8285
698 042 4816
698 131 2138
698 227 0000
700 065 2570
700 065 4800
700 190 3350
700 228 6048
700 650 0452
700 666 1323
700 786 9106
700 859 0744
701 028 6780
701 213 3900
701 267 2000
701 3357312
701 369 2005
701 499 2260
701 508 2247
701 541 2271
701 553 6557
701 578 7460
701 578 7475
701 601 3457
701 605 5913
701 695 3982
701 695 4148
701 695 4227
701708 1741
701 736 3966
701 772 0870
701 838 2800
701 941 0600
702 171 1603
702 195 5109
702 254 9300
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1399
7699
0999
6799
9999
3191
1371
2899
5399
5599
1599
6199
6399
6699
8099
1999
2499
9399
1899
0799
1699
0999
8999
9599
4299
2999
8599
8299
8296
4899
2157
0099
2599
4899
3359
6099
0499
1349
9142
0758
6899
3999
3999
7399
2050
2299
2299
2299
6599
7469
7499
3499
5999
3999
4199
4299
1799
3999
0899
2899
0699
1699
5199
9399

702 264 7569
702 519 0513
702 713 1800
702 821 5730
702 821 5805
702 844 6975
702 846 6331
702 848 3900
702 857 7302
702 878 0114
703 364 1707
740 002 7710
740 119 2275
740 241 9049
7402551718
740 374 7416
740 470 2420
740 523 7432
740 535 1555
740 684 0620
740701 6105
740 705 9790
740 726 6400
740 765 3306
740 774 8434
740 786 1885
740 790 5989
740 827 7578
740 917 7490
805 885 8411
806 087 1100
806 268 9275
806 534 3400
807 342 3283
808 086 7100
808 090 3440
808 325 5161
808 784 8000
830 125 0672
830 602 5800
830610 3700
830 983 3500
830 983 3635
831 354 1387
831 815 8240
832 525 3810
833 159 1884
833 456 2567
833 566 3015
834 130 5200
834 316 5444
834 354 8747
834 354 8824
835 269 5700
835 496 7303
835 539 5200
835813 3015
837 672 8967
837 784 3282
838 176 8377
838 518 1257
839 718 8257
840 323 0600
840 875 6235
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7599
0524
1809
5799
5899
6994
6399
3999
7499
0199
1799
7719
2284
9099
1799
7499
2443
7449
1580
0800
6114
9799
6500
3399
8499
1899
5999
7594
7499
8499
1499
9299
3477
3399
7199
3499
5699
8299
0699
5999
3799
3599
3699
1399
8299
3899
1899
2599
3071
5299
5499
8766
8838
5799
7399
5999
3099
8999
3299
8399
1299
8299
0699
6299

PULL-OUT INFORMATION

840 910 0900
841 349 5000
841 805 7747
841 805 7944
842 226 0685
842 685 4600
842 685 4742
842 860 0300
842 898 5582
843 062 7100
843 077 6288
843 077 6378
843 758 5769
843 786 2554
845 656 8165
845 727 2100
845 746 2618
846 390 7531
846 918 0572
847 237 7690
847 284 2481
847 374 7055
847 374 7055
847 636 5304
847 700 5447
847 723 7500
849 485 3427
849 520 9850
849 608 1357
849 792 2600
850 546 1862
851 143 6826
851 209 9880
851 928 9221
852 589 6560
853 049 3646
854 304 4089
854 529 2200
854 532 0000
855 001 6204
855 319 9364
855 361 3390
856 226 0490
856 656 5800
856 752 0200
857 111 1352
857 279 3450
857 843 4000
858 124 7644
858 756 3111
859 063 8200
859 190 0600
859 437 5538
859 811 2888
859 855 8873
860 240 8520
860 275 3900
860 518 9629
860 600 0021
861 158 2350
861 367 5400
861 637 6010
861 979 7292
862 216 6100
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0999
5099
7899
8099
0695
4699
4999
0399
5599
7199
6299
6399
5778
2699
8199
2199
2635
7599
0599
7699
2499
7065
7065
5399
5499
7599
3499
9899
1399
2699
1899
6844
9899
9299
6599
3699
4999
2299
2999
6249
9399
3399
0499
5999
0299
1399
3499
4099
7699
3299
8699
0644
5599
2899
8999
8599
3999
9699
0999
2599
5499
6099
7499
6199




PULL-OUT INFORMATION POSTAL BULLETIN 22223 (1-3-08)

862 263 9213 to 9299 | 9012912789 to 2799 | 9114008948 to 8999 | 920864 3480 to 3499
862 271 0800 to 0999 | 9015257122 to 7199 | 911508 1620 to 1799 | 920963 4567 to 4599
862 271 5000 to 5099 | 902 089 1253 to 1299 | 9115099310 to 9399 | 9213337400 to 7499
863 871 5138 to 5199 | 902 198 9769 to 9799 | 911523 3000 to 3999 | 9214773762 to 3799
863 949 5300 to 5399 | 902948 1269 to 1299 | 9120579922 to 9999 | 922278 1048 to 1399
864 088 8200 to 8299 | 902 985 0833 to 0899 | 912882 0563 to 0899 | 9222802019 to 2099
864 426 3972 to 3999 | 903 3706934 to 6999 | 9136052218 to 2299 | 9222802233 to 2299
864 5206117 to 6136 | 904 600 6523 to 6599 | 9137092429 to 2499 | 922 773 0459 to 0499
865 151 0526 to 0599 | 904 892 0378 to 0399 | 9138183501 to 3999 | 923 0327000 to 7399
865 500 4034 to 4099 | 904 892 0648 to 1299 | 914 063 4300 to 4399 | 923 0453630 to 3699
865 883 6082 to 6099 | 9050562216 to 2299 | 9143467621 to 7644 | 923 484 3600 to 3699
866 004 3000 to 3999 | 9055106647 to 6799 | 914 453 1366 to 1399 | 923 493 9403 to 9599
866 442 4100 to 4899 | 9055106900 to 7099 | 9145296185 to 6299 | 923 493 9681 to 9699
867 366 9108 to 9118 | 905 794 0000 to 0199 | 914 896 4658 to 4699 | 923 604 4424 to 4499
867 633 7403 to 7499 | 905794 0288 to 0299 | 915187 8774 to 8779 | 9238107800 to 8299
867 737 5623 to 5699 | 9058736900 to 6999 | 9153002783 to 2799 | 924 252 1200 to 1299
868 169 4529 to 4599 | 9058737100 to 7299 | 915546 6822 to 6999 | 924 252 1400 to 1499
868 173 8400 to 8599 | 9058808900 to 8999 | 915646 5183 to 5199 | 924 533 0711 to 0799
868 514 9000 to 9099 | 9058897100 to 7199 | 9156713963 to 3980 | 924 5332343 to 2399
868 566 9200 to 9299 | 906 158 1508 to 1599 | 9156713982 to 3999 | 924533 2428 to 2499
869 387 1150 to 1199 | 906 558 8812 to 8899 | 9156752217 to 2299 | 924 6851957 to 1999
869 505 3500 to 3599 | 906 982 2214 to 2299 | 9164403377 to 3399 | 924 946 6300 to 6699
869 523 7033 to 7099 | 907 725 8500 to 8599 | 9166706352 to 6399 | 9253335900 to 6099
869 800 0000 to 9999999 | 907 8150216 to 0257 | 916682 5300 to 5399 | 9253362300 to 2399
870 054 4814 to 4899 | 908 622 4225 to 4235 | 916694 1414 to 1499 | 926 432 5907 to 5999
8704914812 to 4849 | 908 936 9254 to 9299 | 916 703 0802 to 0821 | 926 436 3600 to 3699
870536 5820 to 5829 | 909 100 1787 to 1799 | 917089 0709 to 0799 | 927 765 6257 to 6299
8705417167 to 7239 | 909 100 1900 to 2099 | 917089 0842 to 0899 | 928 197 8100 to 8199
8705758155 to 8999 | 909 3550422 to 0499 | 9172162928 to 2099 | 928 197 8283 to 8299
870589 0485 to 0494 | 909 568 8900 to 9099 | 917 3706300 to 6499 | 928 856 2059 to 2068
8706917060 to 7099 | 909 568 9300 to 9499 | 917 486 4900 to 4999 | 9302191722 to 1799
872 028 4850 to 4899 | 909 7257307 to 7399 | 918 460 0602 to 0699 | 9303357810 to 7819
872 029 9306 to 9399 | 909 833 0947 to 0999 | 9189517231 to 7299 | 931097 9259 to 9299
872100 0445 to 0459 | 9102198631 to 8699 | 9195192786 to 2799 | 931156 1502 to 1579
900 556 4178 to 4199 | 9102651100 to 1199 | 9195636 0770 to 0799 | 931156 1600 to 1625
900 845 0044 to 0099 | 9104717273 to 7299 | 919814 3095 to 3199 | 931156 1671 to 1699
900 936 0217 to 0299 | 910536 2505 to 2599 | 9199152774 to 2787 | 932 506 6400 to 6599
900 936 0435 to 0499 | 910958 7499 to 7599 | 920 155 4662 to 4687 | 932827 9026 to 9099
901 058 5255 to 5280 | 911 140 1000 to 2199 | 920309 9039 to 9199 | 932957 2300 to 2399
9012731082 to 1099 | 9112452545 to 2599 | 9207715321 to 5399 | 9333872541 to 2561
901 287 5143 to 5199 | 911268 9077 to 9099 | 920 857 5500 to 5899 | 933 760 3609 to 4199

— Mail Theft and Violent Crimes Group, Postal Inspection Service, 1-3-08



POSTAL BULLETIN 22223 (1-3-08)

PULL-OUT INFORMATION

Missing, Lost, or Stolen Canadian Money Order Forms

Do Not Cash — Upon Receipt, Notify Local Postal Inspectors

This listing will be provided to all Postal Service™
employees responsible for accepting and cashing postal
money orders. Destroy any interim notices when the num-
bers listed appear in the Postal Bulletin. The new money
order serial numbers consist of the first 9 digits. The 10th
digit is a check digit only.

Do not cash new style money orders 000 000 001 to
692 600 000. Advise holders to send invalid money orders
to: Canada Post Corporation, Ottawa, Canada K1A 0B1.
Check for altered dollar amounts by holding money orders
to the light.

719 869 731 to 9760 | 728 382 331 to 2480
720 227 871 to 7930 | 728702 338 to 2400
720 227 949 to 7960 | 728915371 to 5850
720 368 543 to 8570 | 728953 141 to 3410
720 392 151 to 2570 | 728954 280 to 4310
720 556 491 to 6640 | 729 169 081 to 9140
720 558 621 to 8650 | 729 363 841 to 3870
720 575 361 to 5570 | 729 682 891 to 3190
720 590 152 to 0179 | 729 838 940 to 9070
721 638 331 to 9170 | 729839 101 to 9130
721 815 391 to 5420 | 730077683 to 7 840
721969 713 to 9740 | 730109 847 to 9 880
722 072 137 to 2160 | 730373761 to 3 850
722 378 265 to 8280 | 730501951 to 2130
722 413 990 to 4004 | 730519379 to 9 470
722 764 948 to 4980 | 730569278 to 9 360
722 825 840 to 5889 | 730711711 to 1740
723 153 841 to 3850 | 730722991 to 3230
723237616  to 7630 | 7308450970 to 5990
723 331 081 to 1110 | 730 888 291 to 8 320
723 496 443 to 6470 | 730927 591 to 7 680
723 967 291 to 7320 | 731307914 to 7930
724655196  to 5340 | 731402 431 to 2460
724 711 441 to 1500 | 731407 232 to 7 320
724 711 538 to 1560 | 731588 301 to 8 340
724 793 221 to 3250 | 731767273 to 7 320
724908 109 to 8120 | 731781061 to 1120
724 937 461 to 7670 | 731837 821 to 7910
725163 118 to 3151 | 731841377 to 1450
725202 735 to 2750 | 732018 481 to 8 600
725 398 591 to 8800 | 732067 972 to 8370
725 464 591 to 4920 | 732188 649 to 8 670
725 475 321 to 5330 | 732193460 to 3470
725711 057 to 1070 | 732201 241 to 1390
725 738 581 to 8730 | 732220431 to 0440
725981 311 to 1430 | 732 355201 to 5380
725 987 835 to 7880 | 732472320 to 2 560
726 060 811 to 0900 | 732541605 to 1620
726 391 970 to 2520 | 732572221 to 2490
726 484 771 to 4800 | 732586479 to 6710
726 493 351 to 5300 | 732994 037 to 4080
726 504 031 to 4063 | 733163 449 to 3 460
726 504 070 to 4090 | 733297 171 to 7290
726 504 331 to 4390 | 733446 631 to 7110
726 563 701 to 4060 | 733474665 to 4770
726 599 371 to 9460 | 733704 482 to 4570
726 626 356  to 6370 | 733751041 to 1130
727 182 271 to 2510 | 734009 101 to 9130
727 416 181 to 6240 | 734290759 to 0770
727 481 431 to 1460 | 734389 273 to 9290
727 749 241 to 9780 | 734440031 to 0111

734 797 201 to 7320 | 742178834 to 8 880
734 939 611 to 9640 | 742 325500 to 5520
734 950 111 to 0170 | 742 325668 to 5700
735 120 331 to 0840 | 742408 771 to 8 830
735283008 to 3020 | 742512120 to 2150
735293 131 to 3220 | 742684 849 to 4 890
735635010 to 5040 | 742839 553 to 9630
735 783 961 to 3990 | 742913 668 to 3700
735 803 401 to 3430 | 742917 287 to 7296
736005420 to 5440 | 742921 891 to 1980
736 366 021 to 6110 | 742983 631 to 3810
736624 456  to 4500 | 743020 021 to 0170
736 670 851 to 1060 | 743206 491 to 6500
736 767 061 to 7090 | 743235992 to 6 050
736 767 093 to 7120 | 743 940 631 to 0900
736 982 191 to 2370 | 743978011 to 8 070
736 982 551 to 2730 | 744234751 to 4780
737 110 141 to 0170 | 744 499 591 to 9680
737 185 501 to 5710 | 744626 901 to 6910
737 317 321 to 7350 | 745388794 to 8910
737 517 781 to 7840 | 746446806 to 6 820
737 628 181 to 8210 | 746818 351 to 8410
737634258 to 4270 | 747245266 to 5280
738 361 971 to 1980 | 747 364 813 to 4 830
738 447 601 to 7660 | 747501434 to 1450
738 648 355 to 8450 | 747 739 891 to 0070
738 849 811 to 9900 | 748 148 649 to 8 760
738892270 to 2290 | 748259 960 to 9970
738 997 259 to 7380 | 748565 162 to 5280
739 161 451 to 1540 | 748 874988 to 5030
739 219 381 to 9440 | 749137 381 to 7410
739 740 151 to 0180 | 749190 192 to 0210
739 793 491 to 3520 | 749685 421 to 5450
739 793 527 to 3550 | 749 846 791 to 6 850
739 942 621 to 2650 | 749993 131 to 3580
739 999 231 to 9320 | 750071 587 to 1610
740011517 to 1530 | 750408 167 to 8183
740 030 701 to 0970 | 750 438 421 to 8 501
740261740 to 1820 | 750743911 to 4030
740 265 811 to 6290 | 750779118 to 9 400
740299 111 to 9170 | 750910 981 to 1010
740 299 231 to 9260 | 750 960 841 to 0900
740329266 to 9320 | 751296211 to 6240
740 889 081 to 9090 | 751539121 to 9180
741 010 421 to 0530 | 751541311 to 1790
741 113 041 to 3370 | 751757 641 to 7700
741 373 891 to 4340 | 751936 951 to 7010
741 452 369 to 2490 | 751951 861 to 1890
741 492 991 to 3140 | 751999 021 to 9110
741553460 to 3470 | 752139516 to 9570
741764 431 to 4520 | 752182892 to 2950
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752 206 861 to 7100 | 762 439 261 to 9290 | 773125387 to 5410 | 800044320 to 4410
752 295 241 to 5600 | 762524 158 to 4220 | 773179320 to 9410 | 800211901 to 2440
752 731 351 to 1410 | 762584 872 to 4970 | 773202989 to 3140 | 800427 530 to 7 540
752 767 441 to 7470 | 762 593 431 to 3460 | 773208 991 to 9290 | 800872 741 to 2830
753 008 941 to 9030 | 763155160 to 5180 | 773231311 to 1340 | 801 349 801 to 9830
753 194 311 to 4370 | 763178 631 to 8660 | 773348 739 to 8940 | 801676 681 to 7100
753 620 378 to 0400 | 763 506 001 to 6060 | 773348739 to 8940 | 802 967 821 to 7940
754 013 917 to 3940 | 763522 141 to 2470 | 773575891 to 5950 | 803217 601 to 7780
754 161 061 to 1120 | 763 717 694 to 7800 | 773852971 to 3030 | 803729 731 to 9 850
754 358 445 to 8610 | 763 826 461 to 6520 | 775373 449 to 3460 | 803 747 402 to 7520
754 410 451 to 0660 | 763900 460 to 0471 | 789 257 191 to 7250 | 804 138 181 to 8420
754 438 393 to 8410 | 763900479 to 0530 | 790448020 to 8460 | 804682 411 to 2710
754 493 109 to 3130 | 763917 271 to 7750 | 790597 485 to 7530 | 805272525 to 2540
754 664 182 to 4220 | 764125801 to 5860 | 790911883 to 1900 | 805523 445 to 3460
754 816 377 to 6470 | 764 284 525 to 4560 | 791057 441 to 7550 | 805745704 to 5730
755 487 421 to 7600 | 764 526 241 to 6330 | 791239 081 to 9290 | 806 452 907 to 2980
755 592 901 to 3140 | 764 601 421 to 1600 | 791374 483 to 4500 | 806 744 781 to 4 850
755 790 020 to 0030 | 764650231 to 0470 | 791387 971 to 8030 | 806982 181 to 2300
755791730 to 1800 | 764 984 371 to 4850 | 791447 521 to 7850 | 807 764 791 to 4910
755 926 951 to 7070 | 765003 667 to 3680 | 791451151 to 1240 | 808 089 931 to 9960
755 934 332 to 4510 | 765042517 to 2540 | 791500 009 to 0470 | 808 656 423 to 6 450
755 957 701 to 8000 | 765194 728 to 4970 | 791771431 to 1490 | 808 753 771 to 3800
755 962 981 to 3280 | 765 387 365 to 7450 | 792 004 293 to 4320 | 809 189 001 to 9010
756 035 371 to 5490 | 765 541 801 to 2100 | 792018 379 to 8420 | 809 886 879 to 6930
756 301 257 to 1290 | 765 638 461 to 8970 | 792070 621 to 0740 | 809 890 489 to 0500
756 371 565 to 1580 | 765647 101 to 7190 | 792145211 to 5230 | 810323734 to 3760
756 876 031 to 6120 | 765813 781 to 4029 | 792 391 381 to 1620 | 810367116 to 7140
756 876 151 to 6240 | 765879 314 to 9390 | 792452779 to 2790 | 810526 351 to 6500
756 970 129 to 0140 | 765954 001 to 4030 | 792772728 to 2770 | 810806911 to 6940
757 059 613 to 9630 | 766 120 286 to 0320 | 792903 511 to 3990 | 810807 211 to 7240
757 078 540 to 8560 | 766 125716 to 5750 | 793282518 to 2533 | 811423021 to 3110
757 086 209 to 6240 | 766 158 824 to 8840 | 794 041 831 to 2040 | 811517221 to 7239
757 240 591 to 0650 | 766 388 433 to 8460 | 794 397 709 to 7780 | 811721101 to 1130
757 277 371 to 7700 | 766 509 421 to 9660 | 794 581 741 to 2040 | 812025721 to 5900
757 291 591 to 2730 | 766572901 to 3020 | 794592 122 to 2150 | 812093 073 to 3130
757 964 251 to 4280 | 766 748 500 to 8521 | 795032 251 to 2340 | 812100 821 to 0840
758 067 001 to 7090 | 767 024 341 to 4370 | 795796 291 to 6350 | 812465 251 to 5610
758 105 221 to 5250 | 767 326 471 to 6590 | 796070139 to 0160 | 812918 341 to 8670
758 324 941 to 5000 | 767 332 561 to 2950 | 796 143 151 to 3630 | 812918 701 to 8 760
758 593 628 to 3650 | 768 009 841 to 9960 | 796 159 725 to 9740 | 813 050 491 to 0520
758 709 038 to 9060 | 768 011489 to 1520 | 796169306 to 9340 | 813073171 to 3200
758 744 101 to 4160 | 768 177 980 to 7990 | 796373406 to 3430 | 813398476 to 8 550
758 850 883 to 0900 | 768391081 to 1170 | 796 602 961 to 3050 | 813713971 to 4000
758 860 951 to 1550 | 768 661 569 to 1650 | 796 708 441 to 8500 | 814789330 to 9 349
759 152 851 to 2880 | 769 000 051 to 0080 | 796 886 281 to 6430 | 814984656 to 4680
759 740 941 to 1090 | 769 050 841 to 0900 | 796901 701 to 2000 | 815016020 to 6 030
760004596 to 4610 | 769 159 081 to 9178 | 796975466 to 5590 | 815199410 to 9420
760 118 191 to 8250 | 769 737 496 to 7510 | 797272917 to 2950 | 815240491 to 0520
760 155 001 to 5090 | 769 778 491 to 8730 | 797 519 441 to 9460 | 815755 591 to 5620
760 378 002 to 8020 | 769 827 331 to 7450 | 797519731 to 0240 | 815755622 to 5650
760 692 722 to 2749 | 770216 071 to 6100 | 797 535 181 to 5330 | 815806 381 to 6 680
761 055 460 to 5480 | 770723 281 to 3400 | 798 040 053 to 0080 | 816 126 834 to 6870
761 169 781 to 9810 | 770790 451 to 0480 | 798055813 to 5830 | 816156 721 to 6780
761 504 941 to 5120 | 770915150 to 5490 | 798 055 891 to 5950 | 816 580 903 to 0920
761516836 to 6910 | 771455551 to 5610 | 798 326 371 to 6520 | 816945571 to 5600
761 613 588 to 3600 | 771609 661 to 9690 | 798339 167 to 9210 | 817253 011 to 3280
761 688 631 to 8690 | 771932551 to 2580 | 798562 411 to 2440 | 817763 881 to 4 060
761 805 199 to 5240 | 772057 224 to 7440 | 798 632 461 to 2490 | 818 330562 to 0610
761826106  to 6120 | 772162 660 to 3070 | 798 807 151 to 7510 | 818 459 641 to 9670
761881 171 to 1560 | 772718615 to 8640 | 798 944 761 to 5030 | 818926273 to 6320
761 975 641 to 5670 | 772940140 to 0160 | 799118616 to 8640 | 818950 351 to 0380
761975886  to 5895 | 772970 886 to 0940 | 799133 191 to 3220 | 818962 492 to 2530
762 304 144 to 4170 | 773 009 419 to 9430 | 799177626 to 7650 | 819032 341 to 2730
762 324 931 to 4960 | 773112031 to 2060 | 799 854 751 to 5200 | 819127 054 to 7080
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819278540 to 8670 | 820274856 to 4880 | 822703442 to 3470 | 824156325 to 6340
819 544 681 to 4740 | 820600 171 to 0230 | 822925 951 to 6100 | 824511252 to 1270
819 928 441 to 8650 | 821172241 to 2360 | 823284 931 ti 4990 | 824 588 281 to 8370
820034406 to 4430 | 821229743 to 9780 | 823293 031 to 3210 | 825409 651 to 9680
820 070 761 to 1540 | 821903 731 to 3910 | 823556 011 to 6100 | 825472171 to 2200
820191342 to 1360 | 821927 841 to 7850 | 824078 341 to 8370

— Mail Theft and Violent Crimes Group, Postal Inspection Service, 1-3-08

-DID-YOU:-KNOWZ?-

The USPS-Delivering
the Gift of Life
Campaign added

9,945 employee
names to the
National Marrow
Donor Program
registry in FY 2007.
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Verifying U.S. Postal Service Money
Orders

Follow these steps to cash a Postal Service™ money
order:

1. Check that the amount does not exceed the legal
limit: $1,000 for domestic, and $700 for international
postal money orders.

2. Check that the proper security features are present:

m  When held to the light, a watermark of Benjamin
Franklin is repeated from top to bottom on the left
side.

m When held to the light, a dark line (security thread)
runs from top to bottom with the word “USPS”
repeated.

m There should be no discoloration around the dollar
amounts, which might indicate the amounts were
changes.

These appear in Postal Service Notice 299, U.S.
Postal Money Order Reference Card, or online at
http://www.usps.com/missingmoneyorders/
security.htm.

3. If the money order seems suspicious, call the U.S.
Postal Service Money Order Verification System at
866-459-7822.

Please provide this information to local banks and retail-
ers, as they also receive Postal Service money orders for
cashing.

— Value Added and Special Services,
Product Development, 1-3-08
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Counterfeit Canadian Money Order
Forms

Do Not Cash

To be posted and used by retail window employees. As
directed, destroy previous notices. All interim notices
should be destroyed when the numbers listed appear in the
Postal Bulletin.

671,819,086 686,794,382
676,612,640 686,794,426
677,891,039 686,794,427
678,282,493 686,794,431
678,916,031 687,262,502
679,552,215 687,262,503
679,694,334 687,262,525
679,751,983 687,262,526
679,800,207 687,287,578
681,130,536 687,287,581
681,844,376 687,287,582
683,594,542 694,063,898
684,683,610 694,063,899
686,619,878 694,063,980
686,619,886 701,321,725
686,619,887

— Mail Theft and Violent Crimes Group,
Postal Inspection Service, 1-3-08

Toll-Free Number Available to Verify
Canadian Money Orders

The Canada Post Corporation is now providing a toll-
free number that cashing agents can call to verify the
validity of Canadian Postal Money Orders. The number is
800-563-0444.

This toll-free number is printed on the back of the Cana-
dian Postal Money Orders.

— Mail Theft and Violent Crimes Group,
Postal Inspection Service, 1-3-08


http://www.usps.com/missingmoneyorders/security.htm
http://www.usps.com/missingmoneyorders/security.htm
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Other Information
Overseas Military Mail

Mail addressed to military post offices overseas is sub-
ject to certain conditions or restrictions of mailing regarding
content, preparation, and handling. The APO/FPO table
below outlines these conditions by APO/FPO ZIP Codes™
through the use of footnoted mailing restrictions codes
(see the page following the table).

Acceptance clerks should use the table with the inte-
grated retail terminal (IRT) or POS ONE terminal to deter-

POSTAL BULLETIN 22223 (1-3-08)

mine which APO/FPO ZIP Codes are active and which
conditions of mailing apply. Acceptance clerks may con-
tact the Military Postal Service Agency with any ques-
tions regarding APO/FPO ZIP Codes, toll free, at 800-
810-6098, Monday-Friday, 0730-1600 ET.

For Express Mail Military Service (EMMS) availability, all
acceptance clerks must refer to the local hardcopy EMMS
directory.

We have eliminated “Not Active” entries from the table below to save space and paper.

APO/FPO Table
APO/ See APO/ See APO/ See APO/ See
FPO Restrictions FPO Restrictions FPO Restrictions FPO Restrictions
09001 A1-B-B1-C-D-U-V 09081 A1-B-B1-C-D-U 09201 A1-B-B1-C-C1-D-F-F1- | 09315 A-A1-B-B1-C1-E2-F-
09002 A1-B-B1-C-D-U-V 09086 A1-B-B1-C-D-U H-M-R-R1-X-Y H1-M-N-R-R1-V-Z1
09003 A1-B-B1-C-D-P-U-V 09088 A1-B-B1-C-D-U-V 09211 A1-B-B1-C-D-U 09316 A-A1-B-B1-C1-E2-F-
09004 A1-B-B1-C-D-U-V 09090 A1-B-B1-C-D-U 09212 A1-B-B1-C-D-U-V H1-M-R-R1-U2-V-Z1
09006 A1-B-B1-C-D-U-V 09092 A1-B-B1-C-D-U-V 09213 A1-B-B1-C-D-U 09320 A-A1-B-B1-C1-E2-F-
09007 A1-B-B1-C-D-U 09094 A1-B-B1-C-D-F-F1 09214 A1-B-B1-C-D-U H1-M-R-R1-V-Z1
09009 A1-B-B1-C-D-U 09095 A1-B-B1-C-D-U 09226 A1-B-B1-C-D-U 09321 A-A1-B-B1-C1-E2-F-
09012 A1-B-B1-C-D-F-F1-U | 09096 A1-B-B1-C-D-U 09227 A1-B-B1-C-D-U H1-M-R-R1-V-Z1
09013 A1-B-B1-C-D-F-F1-U- | 09099 A1-B-B1-C-D-U 09229 A1-B-B1-C-D-U 09322 ﬁ;A;'E{}BL'QCJ/‘Ef‘F‘
21 09100 A1-B-B1-C-D-U 09237 A1-B-B1-C-D-U-v 09324 A-A_\1-_B—E;1-(;1:E2-F-
09014 A1-B-B1-C-D-U 09102 A1-B-B1-C-D-U 09244 A1-B-B1-C-D-U H1-R-R1-U2-V-21
09020 A1-B-B1-C-D-U-V 09103 A1-B-B1-D-U 09245 A1-B-B1-C-D-U 09327 A-A1-B-B1-Cl-E2-F-
09021 A1-B-B1-C-D-U 09104 A1-B-B1-C-D-U 09250 A1-B-B1-C-D-U H1-M-B-R1-V-Z1
09028 A1-B-B1-C-D-U 09107 A1-B-B1-C-D-U 09252 A1-B-B1-C-D-U 09328 A-A1-B-B1-C1-E2-F-
09033 A1-B-B1-C-D-U 09110 A1-B-B1-C-D-U 09261 A1-B-B1-C-D-U-V H1-1-M-N-R-V-Z-Z1
09034 A1-B-B1-C-D-U 09112 A1-B-B1-C-D-U 09262 A1-B-B1-C-D-U 09330 A-A1-B-B1-C1-E2-F-
09036 A1-B-B1-C-D-U 09114 A1-B-B1-C-D-U 09263 A1-B-B1-C-D-U H1-M-R-R1-V-Z1
09038 A1-B-B1-C-D-U-V 09123 A1-B-B1-C-D-U 09264 A1-B-B1-C-D-U 09331 A-A1-B-B1-C1-E2-F-
09042 A1-B-B1-C-D-U 09126 A1-B-B1-C-D 09265 A1-B-B1-C-D-N-U H1-M-R-R1-V-Z1
09045 A1-B-B1-C-D-U 09128 A1-B-B1-C-D-U 09266 A1-B-B1-C-D-U 09332 A-A1-B-B1-C1-E2-F-
09046 A1-B-B1-C-D-U 09131 A1-B-B1-C-D-U 09267 A1-B-B1-C-D-U H1-M-R-R1-V-Z1
09049 A1-B-B1-C-D-U-V 09136 A1-B-B1-C-D 09301 A-A1-B-B1-C1-E2-F- 09333 A-A1-B-B1-C1-E2-F-
09051 A1-B-B1-C-D-U-V 09137 A1-B-B1-C-D-U H1-M-R-R1-V-Z1 H1-M-R-R1-V-Z1
09053 A1-B-B1-C-D-U 09138 A1-B-B1-C-D-U 09304 A-A1-B-B1-C1-E2-F- 09334 A-A1-B-B1-C1-E2-F-
09054 A1-B-B1-C-D-U 09139 A1-B-B1-C-D-U H1-M-R-V-Z1 H1-M-R-R1-V-Z1
09055 A1-B-B1-C-D-F-R-Ri- | 09140 A{-B-B1-C-D-U 09305 A-A1-B-B1-C1-E2-F- | 09336 A-A1-B-B1-C1-E2-F-
hy 09142 A1-B-B1-C-D-U H1-M-R-R1-V-Z1 H1-R-R1-U2-V-Z1
09056 A1-B-B1-C-D-U 09143 A1-B-B1-C-D-U 09306 A-A1-B-B1-C1-E2-F- | 09337 A-A1-B-B1-C1-E2-F-
09058 A1-B-B1-C-D-U 09154 A1-B-B1-C-D-U H1-R-R1-U2-V-Z1 H1-M-R-R1-V-Z1
09307 A1-B-B1-N-V-Z1 09338 A-A1-B-B1-C1-E2-F-
09059 A1-B-B1-C-D-U 09165 A1-B-B1-C-D-U
09060 A1-B-B1-C-D-U 09166 A1-B-B1-C-D-U 09308 A-A1-B-B1-C1-E2-F- H1-M-R-R1-U2-V-21
H1-M-R-V-Z1 09339 A-A1-B-B1-C1-E2-F-
09063 A1-B-B1-C-D-L-U 09169 A1-B-B1-C-D-U 09309 A-A1-B-B1-C1-E2-F- H1-M-N-R-R1-V-71
09067 A1-B-B1-C-D-U 09172 A1-B-B1-C-D-U H1-M-R-R1-V-Z1 09340 A-A1-B-B1-C1-F-R-V
09069 A-A1-B-B1-C-D-U-V | 09173 A1-B-B1-C-D-U 09310 A-A1-B-B1-C1-E2-F- | 09342 A-A1-B-B1-C1-E2-F-
09074 A1-B-B1-C-D-U 09175 A1-B-B1-C-D-U H1-M-R-V-Z1 H1-M-R-R1-V-Z1
09075 A1-B-B1-C-D-U-V 09177 A1-B-B1-C-D-U 09312 A-A1-B-B1-C1-E2-F- | 09344 A-A1-B-B1-C1-E2-F-
09076 A1-B-B1-C-D-U 09180 A1-B-B1-C-D-U H1-R-R1-U2-V-Z1 H1-M-R-R1-V-Z-Z1
09079 A1-B-B1-C-D-U-V 09185 A1-B-B1-C-D-U 09314 A-A1-B-B1-C1-E2-F- | 09346 A-A1-B-B1-C1-E2-F-
09080 A1-B-B1-C-D-U 09186 A1-B-B1-C-D-U H1-M-R-R1-V-Z1 H1-M-R-R1-U2-V-Z1
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APO/ See APO/ See APO/ See APO/ See
FPO Restrictions FPO Restrictions FPO Restrictions FPO Restrictions
09348 A-A1-B-B1-C1-E2-F- | 09454 A1-B-B1-C-C1-U-V 09591 A1-B-B1-V-V1 09721 A1-B-B1-N-U-V-Z1
H1-M-R-R1-U2-V-Z1 | 09456 A1-B-B1-C-C1-H-H1-M-| 09593 A1-B-B1-V 09722 A-A1-B-B1-B2-C-C1-D-
09350 A-A1-B-B1-C1-E2-F- 71 09594 A1-B-B1-V-V1 F-M-N-R-R1-V-Z-Z1
H1-M-R-R1-V-Z1 09459 A1-B-B1-C-C1-U 09596 A1-B-B1-V 09723 A1-B-B1-N-U-V-Z1
09351 A-A1-B-B1-C1-E2-F- | 59461 A1-B-B1-C-C1-U 09599 A1-B-B1-V 09724 A1-B-B1-C-C1-F1-M-R-
H1-M-R-V-Z1 09463 A1-B-B1-C-C1-U 09601 A1-B-B1-C-F-F1-U R1-U
09358 AALEBI-CTE2F 09464 A1-B-BI-C-C1-U 09602 A1-B-B1-C-F-F1-N-U | 09726 A1-B-B1-N-U-V
09354 AA{B.B1.C1.Ep.F. | 09468 A1-B-B1-C-C1-U 09603 A1-B-B1-C-F-F1-U 09727 ﬁ_ﬂﬁ'i%_ﬁ_ﬁ?_f\}_‘?_‘
H1-M-R-R1-V-71 09469 A1-B-B1-C-C1-U 09604 A1-B-B1-C-F-F1-U 1
09355 A-A1-B-Bi-Ci-Eo-F- | 09470 A1-B-B1-C-C1-U 09605 A1-B-B1-C-D-U-V 09799 A1-B-B1-C-F-N-R-R1-
H1-M-R-R1-V-Z1 09494 A1-B-B1-C-C1-U 09606 A1-B-B1-C-D-U-V u-v
09356 A-A1-B-B1-C1-E2-F- 09496 A1-B-B1-C-C1-U-V 09609 A1-B-B1-C-F-U 09730 A-A1-B-B1-B2-C-C1-D-
H1-M-R-R1-V-Z1 09498 A1-B-B1-C-C1-F-F1-F2-| 09610 A1-B-B1-C-F-U-V F-I-M-N-Q-R-R1-T-V-Z-
09357 A-A1-B-B1-C1-E2-F- N-R-R1-T-U-V-Z1 09612 A1-B-B1-C-F-U z1
H1-M-R-R1-V-Z1 09501 A1-B-B1-V-V1 09613 A1-B-B1-C-F-U-V 09731 A-A1-B-B1-B2-C-C1-F-
09358 A-A1-B-B1-C1-E2-F- 09502 A1-B-B1-V 09617 A1-B-B1-C-F-U I-M-N-Q-R-R1-T-V-Z-Z1
H1-M-N-R-R1-V-Z1 09503 A1-B-B1-V 09618 A1-B-B1-C-F-U 09732 A1-B-B1-N-V-Z1
09359 A-A1-B-B1-C1-E2-F- | 99504 A1-B-B1-V-V1 09620 A1-B-B1-C-F-U 09733 A1-B-B1-V
H1-M-R-R1-V-Z1 09505 A1-B-B1-V-V1 09621 A1-B-B1-C-F-U 09734 A-A1-B-B1-B2-C-C1-D-
09360 A1-B-B1-V 09506 A1-B-B1-V-V1 09622 A1-B-B1-C-F-U F-I-M-N-Q-R-R1-T-V-Z-
O A S 09507 A1-B-B1-V-VA 09623 A1-B-B1-C-F-U s0735 il-B-B1-N-v-z1
09363 AAL-B.B1.C1.Epp. | 09808 A1-B-BI1-V 09624 A1-B-B1-C-F-U 057a8 AT DB BE.OCD.
H1-M-R-R1V-Z1 09509 A1-B-B1-V 09625 A1-B-B1-C-F-U I M-N-Q-RR1TV.Z.
09365 A-A1-B-B1-Ci-Eo-F. | 09510 A1-B-B1-V 09626 A1-B-B1-C-F-U 21
H1-M-N-R-R1-V-Z1 09511 A1-B-B1-V 09627 A1-B-B1-C-F-U 09737 A-A1-B-B1-B2-C-C1-D-
09366 A-A1-B-B1-C1-E2-F- | 09517 A1-B-B1-V 09630 A1-B-B1-C-F-U-V F-I-M-N-Q-R-R1-T-V-Z-
H1-M-R-R1-V-Z1 09524 A1-B-B1-V 09631 A1-B-B1-C-F-U z1
09367 A-A1-B-B1-C1-E2-F- | 09532 A1-B-B1-V 09636 A1-B-B1-C-F-U 09738 A-A1-B-B1-B2-C-C1-D-
H1-M-R-V 09534 A1-B-B1-V 09642 A1-B-B1-N-U F-I-M-N-Q-R-R1-T-V-Z-
09370 A-A1-B-B1-C1-E2-F- | 09543 A1-B-B1-V 09643 A1-B-B1-U 21
H1-M-R-V 09545 A1-B-B1-V 09645 A1-B-U 09739 A-A1-B-B1-B2-C-C1-D-
09371 Q}AM%E\?-CW'EQ'F' 09549 A1-B-B1-V 09647 A1-B-B1-N-U ;;"M'N'Q'R'W'T'V'Z'
09550 A1-B-B1-V 09648 A1-B-B1-N-U-V-Z1
09875 AATBBUCTESE 09554 A1-B-BI-V 09649 A1-B-B1-U T A e
09378 AAL.B.BI.C{Eo.p. | 09656 A1-B-B1-V 09701 A-A1-B-B1-B2-C-C1-D- W-Y-Z-71
H1-M-R-R1-U2-v.z{ | 09557 A1-B-B1-V ;;"M‘N'Q‘R'm‘T'V'Z‘ 09742 A-A1-B-B1-B2-F-F1-I-
A R.RA.(1.FoE. | 09564 A1-B-B1-V M-N-Q-R-T-V-Z-Z1
09381 ﬁ1'§,1\AjBF‘_E;F:1_(:J2F\/Z_ZF1 09565 A1-B-B1-V 09702 A1-8-BI-C-CT-FI-MR 09743 A-A1-B-B1-B2-C-C1-D-
09386 A-A1-B-B1-C1-E2-F- | 09566 A1-B-B1-V 09703 A1-B-B1-C-F1-U F-M-N-R-R1-V-Z-Z1
H1-M-R-V 09567 A1-B-B1-V-V1 09704 A-B-B1.0-DV 09744 A-B-B1-B2-C-C1-F-I-M-
09387 A-A1-B-B1-C1-E2-F- | 09568 A1-B-B1-V 09705 A1-B-B1-U N-Q-R-R1-T-V-Z-Z1
H1-M-R-V 09569 A1-B-B1-V 09706 A1-B-B1-C-N-U-V 09746 A-A1-B-B1-C-E1-N-V-Z-
09388 A-A1-B-B1-C1-E2-F- | 09570 A1-B-B1-V Z1
H1-M-R-V 09573 A1-B-B1-V 09707 A1-B-B1-C-N-U-V 09747 A1-B-B1-F-J-N-U-V-Z1
09389 A-A1-B-B1-C1-E2-F- | 09574 A1-B-B1-V 09708 A1-B-B1 09749 A-A1-B-B1-F-N-V-Z1
H1-M-R-V 09575 A1-B-B1-V-V1 09709 A1-B-B1-F1 09750 A-B-B1-B2-C-C1-F-I-M-
09390 A-A1-B-B1-C1-E2-F- 09576 A1-B-B1-V 09710 A1-B-B1-C-C1-F1-M-R- N-Q-R-R1-T-V-Z-Z1
H1-M-R-R1-V-Z1 vorrr ALBBIY R1-U 09751 A1-B-B1-C-D-U-V
09391 A-A1-B-B1-C1-E2-F- 09711 A1-B-B1-F1-Z1 09777 A-A1-B-B1-C-E1-N
H1-M-R-R1-V-Z1 09578 A1-B-B1-V 09713 A1-B-B1-C-F1 09780 A-A1-B-B1-F-N-R-V
09393 A-A1-B-B1-C1-E2-F- | 09579 A1-B-B1-V 09714 A1-B-B1-C-C1-F1-M-R-| 09790 A-A1-B-B1-C1-F-R-V
H1-M-R-R1-V-Z1 09581 A1-B-B1-V R1-U 09801 A-A1-B-B1-C1-E2-F-
09396 A-A1-B-B1-C1-E2-F- | 09582 A1-B-B1-V 09715 A1-B-B1-F1 H1-M-N-R-R1-V-Z1
H1-M-R-R1-U2-V-Z1 | 09586 A1-B-B1-V 09716 A1-B-B1-G-D-N-U-V | 09803 A1-B-BA-E2-E3-F-H1-
09409 A1-B-B1-C-C1-U 09587 A1-B-B1-V-V1 09717 A1-B-B1-M-W N-R-R1-U1V-71
09420 A-B-B1-C-C1-U 09588 A1-B-B1-V-V1 09718 A1-B-B1-F-I-N-U-V 09804 A-A1-B-B1-F-V-Z1
09421 A1-B-B1-C-C1-U 09589 A1-B-B1-V-V1 09719 A1-B-B1-C-F1-V 09806 A-A1-B-B1-C1-E2-F-

09447 A1-B-B1-C-C1-U-V 09590 A1-B-B1-V 09720 A1-B-B1-U-V H1-M-N-R-R1-V-Z1
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APO/ See APO/ See APO/ See APO/ See
FPO Restrictions FPO Restrictions FPO Restrictions FPO Restrictions
09807 A-A1-B-B1-C1-E2-F- | 34002 A1-B-B1-N-U-Z1 96267 A-A1-B-B1-U-V 96510 A1-B-B1-I-N-V
H1-M-N-R-R1-V-Z1 34004 A-B-B1-N-V 96269 A-A1-B-B1-U 96511 A1-B-B1-I-N-V
09808 A-A1-B-B1-C1-E2-F- | 34006 A-A1-B-B1-C1-F1-N-V- | 96271 A-A1-B-B1-U 96515 A1-B-B1-F
H1-M-R-V z1 96275 A-A1-B-B1-V 96517 A1-B-B1-F-U3-V
et 34007 A-A1-B-B1-C1-F1-V-Z1 | 96276 A-A1-B-Bi 96518 A1-B-B1-V
09811 AI-B-S1 "2 FS FHI- 134008 A-A1-B-BI-C1-FI-V-Z1 | 96278 A-A1-B-B1-U 96520 A1-B-B1-F-N-U3-V
09812 Ad-B-B1-E2-Ea-F-Fil | S1020 A1-B-B1-M-N-V-Z1 96283 A-A1-B-B1-U 96521 A1-B-B1-F-N-U3
N-R-U-V-Z-71 34021 A1-B-B1-M-N-V-Z1 96284 A-A1-B-B1-U-V 96522 A1-B-B1-F-N-U
09814 A1-B-B1-E2-E3-F-F{-l- | 34022 A1-B-B1-D-F-M-N-V-Z1/ 96297 A-A1-B-B1-U 96530 A-A1-B-B1-H-M-N-U-V
N-R-U-V-Z-Z1 34023 A1-B-B1-M-N-V-Z1 96303 A1-B-B1-M-N-V-W 96531 A-A1-B-B1-H-M-U-V
09815 A-A1-B-B1-C1-E2-F- | 34024 A1-B-B1-M-N-V-Z1 96306 A1-B-B1-F-F1-F2-M-W | 96534 A-A1-B-B1-F
H1-M-R-R1-V-Z1 34025 A1-B-B1-F-N-U-V-Z1 | 96309 A1-B-B1-M-V-W 96535 A-A1-B-B1-F-V
09817 A-A1-B-B1-B2-C1-E2- | 34030 A1-B-B1-M-N-V-Z1 96310 A1-B-B1-M-W 96537 A1-B-B1-V
E3-F-F1-G-H-H1-I-M-N-| 34031 A1-B-B1-M-N-V-Z1 96311 A1-B-B1-M-W 96538 A1-B-Bi-V
s0510 g':;RE:'FT'\;\Z/'g 34032 A1-B-M-N-V-Z1 96313 A1-B-B1-F-F1-F2-M-W | 96540 A1-B-B1-V
SANEGIN 34033 A1-B-C-F-M-N-V-Z1 96319 A1-B-B1-M-W 96541 A1-B-B1-V
09821 A-A1-B-F-V-Z1 34034 A1-B-B1-M-N-V-Z1 96321 A1-B-B1-F-F1-F2-M-W | 96542 A1-B-B1-V
09822 A-A1-B-F-V-Z1 34035 A1-B-B1-H-M-N-V-Z1 | 96322 A1-B-B1-F-F1-F2-M-W | 96543 A1-B-B1-P-V
09823 2'21'5'?&? 34036 A1-B-B1-M-N-U-V-Z1 | 96323 A1-B-B1-M-V-W 96544 A1-B-B1-F-N-U3-V
09824 A'A1'B'B' '81 .| 34087 ATBBI-C-FHAMN- | 96326 A1-B-BI-M-W 96546 A1-B-B1-F-U3
B V-z-21 96328 A1-B-B1-M-W 96548 A-A1-B-B1-H-M-U
1 34038 A1-B-B1-M-N-V-Z1 96330 A1-B-B1-M-W 96549 A-A1-B-B1-H-M-U
09827 A-A1-B-Bi-E-F1-V 34039 A1-B-N-V-Z1 96336 A1-B-B1-M-V-W 96550 A-A1-B-Bi-H-M-U-V
09828 A1-B-N-V-Z1 34041 A1-B-B1-M-N-U-V-Z1 | 96337 A1-B-B1-M-W 96551 A-A1-B-B1-H-M-U
09830 A1-B-B1-C-N-V-Z1 34042 A1-B-B1-D-F-M-N-V-Z1| 96338  A1-B-B1-M-W 96553 A-A1-B-B1-H-M-N-U-V
09831 A1-B-B1-F-N-U-v-z{ | 53043 A1-B-BI-D-F-M-N-V-Z1| 96339 A1-B-B1-M-v-W 96554 A-A1-B-B1-H-M-U
09832 A-A1-B-Bi-Ui-v.zi | 34090 A1-B-B1-V 96343 A1-B-B1-M-W 96555 A1-B-B1-F-M-V
09833 A1-B-B1-U1-V-Z1 34055 A1-B-B1-N-V-Z1 96347 A1-B-B1-F-F1-F2-M-W | 96557 A1-B-B1-F-M-V
09834 A1-B-B1-V-Z1 34058  A1-B-B1-V-Z1 96348 A1-B-B1-F-F1-F2-M-W | 96562 A-A1-B-B1-B2-C-C1-D-
09835 A-A1-B-B1-V-Z1 34076 A1-B-B1-FI-N-V-Z1 | 96349 A1-B-B1-F-F1-F2-M-W E2-E3-F1-G-H-H1-I-M-
09836 A-A1-B-B1-C-F-M-V-Z1 gjg;g ﬁlgglgsx; 96350 A1-B-B1-F-F1-F2-M-W N-R-R1-T-V-2-Z1
09837 A1-B-B1-V-Z1 ~B-B ANV 96351 A1-B-B1-F-F1-F2-M-W | 96595 A1-B-B1-V
09838 A1-B-B1-V-Z1 34090 A1-B-B1-V 96362 A1-B-B1-F-F1-F2-M-W | 96598 A1-B-B1-N-V
34091 A1-B-B1-V 96365 A1-B-B1-M-V-W 96599 A1-B-B1-V
09839 A-A1-B-B1-U-V-Z1
34092 A1-B-B1-V-V1 96367 A1-B-B1-L-M-W 96601 A1-B-B1-V-V1i
09840 A-A1-B-B1-V-Z1
34093 A1-B-B1-V 96368 A1-B-B1-M-W 96602 A1-B-B1-V
09841 A-A1-B-B1-U-Z1 34095 A1.BB1V
09842 A-A1-B-B1-Z1 -5-51- 96370 A1-B-B1-F-F1-F2-M-w | 96603 A1-B-B1-V
34098 A1-B-B1-V 96372 A1-B-B1-M-W 96604 A1-B-B1-V
09843 A-A1-B-B1-N-V
34099 A1-B-B1-V-V1 96373 A1-B-B1-M-W 96605 A1-B-B1-V-V1
09844 A-A1-B-B1-C-F-N-U-V- | oo 70 o
Z1 96201 A-A1-B- 96374 A1-B-B1-M-W 96606 A1-B-B1-V
09852 A1-B-B1-E2-E3-F-Hi- | 96202 A-A1-B-B1-U 96375 A1-B-B1-M-W 96607 A1-B-B1-V
N-R-R1-U1-V-Z1 96203 A-A1-B-B1 96376 A1-B-B1-M-W 96608 A1-B-B1-V
09853 A1-B-B1-E2-F-H1-R- | 96204 A-A1-B-B1 96377 A1-B-B1-M-W 96609 A1-B-B1-V
R1-U2-V-Z1 96205 A-A1-B-B1-U 96378 A1-B-B1-M-W 96610 A1-B-B1-V
09855 A-A1-B-B1-C1-E2-F- 96206 A-A1-B-B1-U 96379 A1-B-B1-M-W 96611 A1-B-B1-V
H1-R-R1-U2-V-21 96207 A-A1-B-B1-V 96384 A1-B-B1-M-W 96612 A1-B-B1-V
09858 A1-B-B1-E2-E3-F-H1- 96209 A-A1-B-B1-N-U-V 96386 A1-B-B1-M-W 96613 A-A1-B-B1-C1-E2-F-
N-R-R1-U1-V-Z1
96213 A-A1-B-B1-U 96387 A1-B-B1-M-W H1-I-M-R-R1-U2-V-Z-Z1
09865 A-A1-B-B1-V-Z1 96214 A-A1-B-B1-U 96388 A1-B-B1-M-W 96614 A-A1-B-B1-C1-E2-F-
09868  A-A1-B-B1-U-V-Z1 96218 A-A1-B-B1-U 96401 A1-B-B1-F-NV-Z1 H1-I-M-R-R1-U2-V-Z-Z1
09880 A-A1-B-BI-C1-E2-F- | 96904 A-A1-B-B1-U 96615 A-A1-B-B1-V
H1-R-R1-U-V-Z1 96426 A-A1-B-B1-C1-E2-F-
96257 A-A1-B-B1-U H1-M-R-V 96616 A-A1-B-B1-V-Z1
09890 A1-B-B1-E2-F-H1-N-R-
R1-U2-V-Z1 96258 A-A1-B-B1-U 96427 A-A1-B-B1-C1-E2-F- | 96617 A1-B-B1-V
09892 A-A1-B-B1-E2-F-N.R. | 96260 A-A1-B-B1-U H1-I-M-R-R1-U2-V-Z-Z1| 96619 A1-B-B1-V
R1-V-Z1 96262 A-A1-B-B1-U-V 96501 A-A1-B-B1-N-V 96620 A1-B-B1-V
09898 A1-B-B1-E2-F-H1-I-N- | 96264 A-A1-B-B1-U 96503 A1-B-B1-F-N-U3-V 96621 A1-B-B1-V
R-R1-U2-V-Z1 96266 A-A1-B-B1-U 96507 A-A1-B-Bi-F-V 96622 A1-B-B1-V
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96624 A1-B-B1-V 96663 A1-B-B1-V 96671 A1-B-B1-V-V1 96681 A1-B-B1-V-V1
96628 A1-B-B1-V 96664 A1-B-B1-V-V1 96672 A1-B-B1-V 96682 A1-B-B1-V-V1
96634 A1-B-B1-V 96665 A1-B-B1-V 96673 A1-B-B1-V-V1 96683 A1-B-B1-V-V1
96643 A1-B-B1-V 96666 A1-B-B1-V-V1 96674 A1-B-B1-V-V1 96686 A1-B-B1-V-V1
96657 A1-B-B1-V 96667 A1-B-B1-V 96675 A1-B-B1-V 96687 A1-B-B1-V-V1
96660 A1-B-B1-V-V1 96668 A1-B-B1-V-V1 96677 A1-B-B1-V-V1 96698 A1-B-B1-V-V1
96661 A1-B-B1-V-V1 96669 A1-B-B1-V-V1 96678 A1-B-B1-V

96662 A1-B-B1-V 96670 A1-B-B1-V-V1 96679 A1-B-B1-V
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RESTRICTIONS

LEGEND

PS Form 2976, Customs — CN 22 (Old C 1) and Sender’s Declaration (green
label)

PS Form 2976-A, Customs Declaration and Dispatch Note

AAFES = Army and Air Force Exchange Service
APO = Army/Air Force Post Office

Box R = Retired military personnel

FPO = Fleet Post Office

DMM = Domestic Mail Manual

MOM = Military Ordinary Mail

MPO = Military Post Office

PAL = Parcel Airlift

PSC = Postal Service Center

SAM = Space Available Malil

USDA = United States Department of Agriculture

Note: Mail order catalogs are prohibited as SAM or PAL mail.
A. Securities, currency, or precious metals in their raw, unmanufactured
state are prohibited. Official shipments are exempt from this restriction.
A1. Mail addressed to “Any Servicemember,” or similar wording such as
“Any Soldier,” “Sailor,” “Airman,” or “Marine”; “Military Mail”; etc., is prohib-
ited. Mail must be addressed to an individual or job title such as “Com-
mander,” “Commanding Officer,” etc.
B. PS Form 2976-A is required for all mail weighing 16 ounces or more,
with exceptions noted below. In addition, mailers must properly complete
required customs documentation when mailing any potentially dutiable mail
addressed to an APO or FPO regardless of weight. The following are excep-
tions to the requirement for customs documentation on nondutiable mail that
weighs 16 ounces or more:
= Known mailers are exempt from providing customs documentation
on non-dutiable letters, and printed matter weighing 16 ounces or
more. (A known mailer is anyone who legally applies a permit imprint
to a mailpiece. Mail with meter postage is not considered to be from
a known mailer.)

m All federal, state, and local government agencies are exempt from
providing customs documentation on mail addressed to an APO or
FPO, except for those APOs/FPOs to which restriction B2 applies.

= Prepaid mail from military contractors is exempt, providing the mail-
piece is endorsed “Contents for Official Use — Exempt from Cus-
toms Requirements.”

B1. PS Form 2976 or 2976-A is required. Articles are liable for customs
duty and/or purchase tax unless they are bona fide gifts intended for use by
military personnel or their dependents. When the contents of a parcel meet
these requirements, the mailer must endorse the customs form, “Certified to
be a bona fide gift, personal effects, or items for personal use of military per-
sonnel and dependents,” under the heading, Description of Contents.
Exceptions: All other exceptions listed in restriction B above are applicable
to this restriction.

B2. All federal, state, and local government agencies must complete cus-
toms documentation when sending mail addressed to or from this APO or
FPO weighing 16 ounces or more.

C. Cigarettes and other tobacco products are prohibited.

C1. Obscene articles, prints, paintings, cards, films, videotapes, etc., and
horror comics and matrices are prohibited.

D. Coffee is prohibited.

E1. Medicines or vaccines not conforming to French laws are prohibited.

E2. Any matter depicting nude or seminude persons, pornographic or
sexual items, or nonauthorized political materials is prohibited. Although reli-
gious materials contrary to the Islamic faith are prohibited in bulk quantities,
items for the personal use of the addressee are permissible.

E3. Radio transceivers, cordless telephones, global positioning systems,
scanners, base stations, and handheld transmitters are prohibited.

F. Firearms of any type are prohibited in all classes of mail. See definitions
of firearms in DMM 601.11.1.2¢. This restriction does not apply to firearms
mailed to or by official U.S. government agencies. The restriction for mail to
this APO/FPO ZIP Code does not apply to firearms mailed from this APO/
FPO ZIP Code, provided ATF and USPS regulations are met. Antique firearms
are a separate category defined in DMM 601.11.2 and ATF regulations; they
do not require an ATF form.

F1. Privately owned weapons addressed to an individual are prohibited
in any class of mail.

F2. Importation of firearms is restricted to one shotgun and one single
shot.22 caliber rifle per individual.

G. Only First-Class Mail letters, Periodicals, and Standard Mail items are
authorized.

H. Meats, including preserved meats, whether hermetically sealed or not,
are prohibited.

H1. Pork or pork by-products are prohibited.

I. Mail of all classes must fit in a mail sack. Mail may not exceed the fol-
lowing dimensions:

= Maximum length 20 inches.

= Maximum width 12 inches.

m  Maximum height 12 inches.

The maximum length and girth combined may not exceed 68 inches.

This restriction does not apply to registered mail and official government mail
marked MOM.

I1. This restriction does not apply to registered mail.

12. This restriction does not apply to official government mail marked
MOM.

J. Parcels may not exceed 108 inches in length and girth combined.

K. Mail that includes in the address the words, “Dependent Mail Section,”
may consist only of letter mail, newspapers, magazines, and books. No par-
cel of any class containing any other matter may be mailed to the Dependent
Mail section. This restriction does not apply if the address does not include
the words “Dependent Mail Section.”

L. All official mail is prohibited.

M. Fruits, animals, and living plants are prohibited.

N. Registered mail is prohibited.

0. Delivery status information for Extra Services is not available on
USPS.com.

P. APO is used for the receipt and dispatch of official mail only.

Q. Mail may not exceed 66 pounds, and size is limited to 42 inches max-
imum length and 72 inches maximum length and girth combined.

R. All alcoholic beverages, including those mailable under DMM 601.8.0,
are prohibited.

R1. Materials used in the production of alcoholic beverages (i.e., distilling
material, hops, malts, yeast, etc.) are prohibited.

T. Mailings of case lots of food and supplemental household shipments
must be approved by the sender’s parent agency prior to mailing.

U. Parcels must weigh less than 16 ounces when addressed to Box R.
This restriction does not apply to mail endorsed “Free Matter for the Blind or
Handicapped.”

U1. Mail is limited to First-Class Mail weighing 13 ounces or less when
addressed to Box R. This restriction does not apply to mail endorsed “Free
Matter for the Blind or Handicapped.” Videotapes are prohibited when
addressed to Box R, regardless of weight.

U2. Mail is limited to First-Class Mail letters only when addressed to
Box R.

U3. Mail is limited to First-Class Mail correspondence (including voice
and video cassettes), newspapers, magazines, photographs, not exceeding
16 ounces, when addressed to Box R.

V. Express Mail Military Service (EMMS) not available from any origin.

V1. Delivery Confirmation service is not available.

W. Meat products, such as dried beef, salami, and sausage, may be
mailed, provided they remain in their original, hermetically sealed packages
and bear USDA certification. Other meats, bones, skin, hair, feathers, horns
or hoofs of hoofed animals, wool samples, tobacco leaves, including chew-
ing and pipe tobacco, snuff, cigars, and cigarettes, or obscene material,
including obscene drawings, photographs, films, and carvings, are prohib-
ited. Exception: 200 grams of tobacco per parcel are permitted duty free.

X. Personal mail is limited to First-Class Mail items (to include audio cas-
settes and voice tapes) weighing 13 ounces or less. This limitation does not
apply to official mail.

Y. Mail is limited to First-Class and Priority Mail items only. All Periodicals,
Standard Mail items, and Package Services items (including SAM and PAL)
are not authorized. This restriction also applies to official mail.

Z. No outside pieces (OSPs).

Z1. The following restriction is applicable only to International Service
Centers (ISC)/Exchange Offices. An Anti-Pilferage Seal (Item No O817E or
0818A) is required on all pouches and sacks.

— International Network Operations,
Network Operations Management, 1-3-08
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Finance (Continued)

Obtaining Duplicate Copies of Form W-2c

All requests duplicate copies of Form W-2¢c must be
submitted in writing. The requests must include the follow-

ing:

. Employee’s name.

. Current mailing address.
SSN.

. Name of office where employed (or where previously
employed if not a current Postal Service employee).

5. Year(s) request.
6. Employee’s signature.

Submit your questions or requests for duplicate copies
of Form W-2¢ (1992 to the present) in writing to the follow-
ing address:

FINANCIAL REPORTING SECTION W-2C
EAGAN ACCOUNTING SERVICE CENTER
2825 LONE OAK PKWY

EAGAN MN 55121-9617

IRS Form 1099
Depending on your specific circumstances, up to three
different IRS Form 1099s may be issued to you:
1. IRS Form 1099MISC, Statement for Recipients of
Miscellaneous Income.

2. IRS Form 1099R, Distributions from Pensions,
Annuities, Retirement, or Profit Sharing Plans, IRAs,

POSTAL BULLETIN 22223 (1-3-08)

Requests for duplicate
copies and questions
regarding...

Must be mailed to...

Contract cleaners

CONTRACT CLEANERS
UNIT

SAN MATEO
ACCOUNTING SERVICE
CENTER

2700 CAMPUS DR

SAN MATEO CA 94497-
9426

All others

SAN MATEO
ACCOUNTING SERVICE
CENTER

ATTN 1099 RESEARCH
TEAM

2700 CAMPUS DR

SAN MATEO CA 94497-
9422

Form 1099R

This year, both the Office of Personnel Management

(OPM) and the Eagan Accounting Service Center are send-
ing out Form 1099Rs. The Eagan ASC will mail annuity pro-
tection checks, and OPM will mail monthly annuity checks.
The originating agency will be listed on Form 1099R. Try to
determine which agency made the payments before you
inquire about your form.

If your Form 1099R was Then submit a written request
issued by... to...

Insurance Contracts, etc.
3. IRS Form 1099INT, Interest Income.

All three accounting service centers (ASCs) mail out IRS
Form 1099. Please determine the nature of the payments

and contact the appropriate ASC.

Requests for duplicate
copies and questions
regarding...

Must be mailed to...

Payments to the beneficiaries
of deceased employees of the
unpaid compensation due at
the time of death. Please
provide name, SSN, and date
of death of the deceased.

FINANCIAL PROCESSING
SECTION

EAGAN ACCOUNTING
SERVICE CENTER

2825 LONE OAK PKWY
EAGAN MN 55121-9616

Lump sum payments with no
deductions as the result of
settlements. Please provide
name, SSN, date of settlement,
type of settlement, amount of
settlement, period involved,
and the date it was sent to the
ASC for payment.

FINANCIAL PROCESSING
SECTION

EAGAN ACCOUNTING
SERVICE CENTER

2825 LONE OAK PKWY
EAGAN MN 55121-9621

The Eagan Accounting Service PAYROLL BENEFITS
Center BRANCH
EAGAN ACCOUNTING
SERVICE CENTER

2825 LONE OAK PKWY
EAGAN MN 55121-9621
OPM OFFICE OF PERSONNEL
MANAGEMENT
RETIREMENT
OPERATIONS CENTER
TAX PROCESSING UNIT
PO BOX 45

BUYERS PA 16017-0045

Form 1099INT

The use of this form is to report interest payments that
were the result of employment-related back-pay awards.
Submit your questions or requests for duplicate copies of
Form 1099INT in writing to the following address:

FINANCIAL PROCESSING SECTION

EAGAN ACCOUNTING SERVICE CENTER

2825 LONE OAK PKWY
EAGAN MN 55121-9616

Provide your name, SSN, and, if known, the date of the
payment.

— Payroll,
Finance, 1-3-08



POSTAL BULLETIN 22223 (1-3-08)

INFORMATION DESK

Exemption from withholding:

Source of reported wages

keep their "exemp!” status. Please contact you

The le and Other Compensation amount r
2007 (or last period in

Fomn.ﬂl below to reconcils your

Earnings Statement was printed, this reconciiation is not

UNITED STATES
POSTAL SERVICE

2007 W-2 and
Earnings Statement

Employess dﬂmn%“lmpt' from wlhlloldno durmo the year must complete a new Form W-4 sach year to

status 2007) Earni

Lone Oak Parl
E‘gﬂﬂ MN 55121-9611

Postal Service
Accounting Service Center

n |2 Faderal income tex withheld

(4 Social securlty tax wthheld |

& Medicare tax withheld

personnel office for det

Notice: If an employee has earnings for more than one state of localty, a separate W-2 is issusd for sach.
FOR EMPLOYMENT VERIFICATION CALL 1-800-276-9850

Finance Number,

Earnings Statement (YTD) Reconciliation Formula
Gross Gross
Social Security Tax - FSA &?ﬂ:{;ﬁ (W-2 Boxes 10 + 40)
Medicare Tax - TSP Contrib / Relo Exchudable (W-2 Boxes 12a - 12b)
Fed Tax - Pretax Health Benefits / FEOVIP  (W-2 Boxes 37 + 42)
HB Pratox - Pretax Commuter Program (W-2 Box 41)
State Tax + Taxable Carrler Driveout W-2 Box 33)
Thrift + Taxnble Vehicle Hire ’W 2 Box ag))
FSA + Taxable Special Delivery (W-2 3
Commuter + Taxable Supervisor Vehicle Usage (W-2 Box 33)
FEDVIP + Imputed [ncome-Life Insurance  (W-2 Box 35)
+ Miscellansous W-2 Box 36
+ Relocation Gross (W-2 Box 39}
= Wages, tip, other compensation  (W-2 Box 1)
o n num
41-0760000

2825 Lone Oak Parkway
Eagan MN 55‘21-!811

1 8, tips, other compensation

Eagan .ﬁmnmlnn Servlea Center

e/l Employer's name, address, and ZIP cods

3 Social security wages & Sociol securty tex wihheid

od in Box 1 of Form W-2 i derived from year-lo-date totals reflected on the smployes's Pay
ngs Statement, plus several other tolals from the Form W-2, Use
arnings Statement with your :Iﬁl% It any checks issued during 2007 wera returned or canceled after the last

the Reconciliation

Box 36 - Miscellaneous

Includes one or mare of the
|eum»u

Nun—0a|l| Awards
Spousal Travel
(o) Tr

r number
41-0760000

888 01 sacul no.

United States Postal

2825 Lone Oak Parkway
Eagan MN 55121-9611

¢ Employer's name, address, and 2IF code
Service
Accounting Service Center

7 Wages, lips, other compenaation

e Employer's name, address, and ZIP code

Z Federal income tax withheld

security wages

5 Medicare wages and ips

4 Sochal securlty tax withheld
& Medicare tax withheld

9 Advanced EIC payment

T2a See instructions for box 12

13 glﬂw Relwoment 3rd Party

a 0 O
5 Stale Employers state 10 no.

0 Pre-tax FSA dependant care

| 125 See Instructions for box 12
'ITGF—

16 Siafe wages, (s, ela.

'TTﬁl[c Tax withheld

18 Local wages, tips, elc.

19 Loocal income tex

Gl name

m| siness expanse

33 Taxable employee busexp. *
35 Imputed income e Insurance =

34 Penslon plan coverage

|38 Dccupation tax withheld

2 Federal income tax withheld

& Medicare tax withheld

70 Pre-iax FSA dependant care

Bre wages [i
: Advanced EIC payment

R

gross =

47 Pre-lax Commuter Program

~teor core

et

w-2
Copy C for smployes's records

Employes's Copy
Wage and Tax Statement

2007

* Amount included in box 1
OMR No. 1585-0008

L loation number
41-0760000
¢ Emj| name, a 888,
United States Postal Service

one Oak Parkway
Eagan MN 55121-9611

mmmmu Senrlu Center

8’8 B0CIEl B8oUr

off Employer's name, address, and ZIP code

T Wages, tips, other compensation

2 Federal income tax wihheld

BOCUrty tax

& Medicare tax withheld

10 Pre-te FSA dependant care

126 See fnstructions for box 12
|

14 Other

16 State wages, lips, ic.

'T2a See matructions for box 12

a8 instructions for box 1

atutory ament

] 0 O

14 Other

13 Stote ers state [0 no,

17 State tax wihheld

6 State wages, tips, slc.

Advanced EIC payment T Fre-iax FSA dependant care
1 instructions for natructions for
|
T!T!m JrdParty |14 Other
0 O =]

15 Sfate Employers state 1D no,

16 State wages, tips, elc.

& tax [18 Local wages, tips, etc. | 1 wages, tips, elo. ate lax |18 Local wages, tips, eto. |
|75 Local Income tax 20 Locoty name 79 Local income tax 20 Localy name 75 Local Incom tax 20 Locality nams
31 TCOLA aliowance 32 Employes business expenss 31 TCOLA ollowance 32 Employes business expense 31 TCOLA allowance 32 Employee business expense
33 Taxable employes busexp. + |34 Pension plan coverage | |33 Taxable employes busexp. =~ |34 Pension plan coverags | |33 Taxable employse busexp, * |34 Pansion plan coverage
'35 imputed Income We msurance = | 36 Miscelianeous » '35 Imputed income We insurance = | 35 Miscellanecus = |35 Tmputed Income We insurance = cellanacus »
|37 Pre-lex HB 38 Occupation tmx withheld 37 Pre-tax HE 38 Ocoupation tax withheld AT Pretex HB |38 Occupabion tax wihheld
(39 Helocatlon gross = 40 Pre-tax FSA healih care 7 gross « -t health care |35 Felocation gross « 40 Pre-tax FGA health care
1 Pre-tax or Frogram |42 Fre-tax FEDVIP 7 Pre-tnx Commuter Program e |47 Pre-tox Commuter Program | e-tax
w-2 Wage and Tax Statemont 2007 | |W-2 Wage and Tax Siatement 2007 | (W-2 Wate and Tex Statement 2007
g.l;'lwpl;::.b;.wﬂ; Return ) m%ﬁm"‘%% o h;::ld'l".:uhﬂﬂum ’ mm&mm«tg&%m} E:\wphi:::n;“;ddl:::me Tax Return ) Mogﬁanﬁlodiggm




INFORMATION DESK POSTAL BULLETIN 22223 (1-3-08)

Notice to Empl
Refund. Even if you do not have to fil & tax return, you should file to get a refund i box 2 shows federal income tex withheld, or if you can taks the sarned income credit.
Earned income credit (EIC). You must fie a tax return if any Inourulshow inbox 9.

You may be able to take the EIC for 2007 i (a) you do not have a qualifying child and you earned less than $12,580 5814,590 # married filing jointly), (b) you hm one qumnu child and you earned less than
$33.241 (335,241 # married filing jointly, or (c) you have more than one qu child and you sarned less than $37,783 ($39,783 ¥ married fling j . You and children must have valid social
security numbers (SSNs). You cannot take the EIC i your investment income is more than $2,900. EIC that s more than your tax liability is r d to you, you file a tax return. If you
have at least one qualifying child, you may get as much as $1,712 of the EIC in advance by complsting Form W-5, Earned Income Cradit Advance Payment Oortma, and qwr it to your employer.

Clergy and religious worl If you are not subject to social security and Medicare taxes, ses Pub 517, Social Security and Other Information for Members of the Clargy and s Workers.,
Corrections. If your name, SSN, or address is incorrect, correct Copies B, C, and 2 and ask your employer to correct your mployment record. Ba sure to ask the employer to fils Form W-2¢,
Corrected Wage and Tax Slelemm ‘with the Social Security Administration {SSA} to correct any name, SSN, or money error reported to the SSA on Form W-2. If your name and SSN are correct

but are not the same as shown on your soclal security card. you should ask for a new card at nnySSAbﬂu or call 1-800-772-1213.

Credit for excess taxes. If you had more than one employer in 2007 and more than $6,045.00 in social security and/or Tier | railroad retirement (RATA) taxes were withheld, you may be able to claim a
credit for the excess against your Federal income tax, If you had more than one rairoad employer and more than $3,194.40 in Tier || AATA tax was withheld, you also may be able to claim & credit. Ses
your Form 1040 or 10404 instructions and Pub 505, Tex Wihhelding and Estimated Tax.

Instructions for Employee

Box 1. Enter this amount on the wages line of your tax return.

Box 2. Enter this amount on the federal incoms text withheld line of your tax return.

Box 8. This amount is not included in boxes 1, 3, 5, or 7. For information on how to report tips on your tex return, see your Form1040 instructions.

Box 9. Enter this amount on the advanced onrnod income credit payments line of your 1040 or 10404,

Box 10. This amount is the total depandant care benafits that your employer punh'dyou o mwrred on your | behall (irloludlng amounts from a section 125 (cdatimi plan). Any amount over $5,000 is also
inchuded in box 1. You must complete Schaduls 2 (Form 10404) or Form 2441, CI Care any taxable and nontaxable amounts.

Box 11. Thcamour!nls}repo!tedlnbo!1Iibudwmlonmmloyourmmamrwﬂi d section 457(b) plan or (b) included in box 3 andior 51 itis @
prior year deferral under a nonqualified or saction 457(b) plan that bacame taxable for social security and Medicare taxes II‘HO y'ear bacausa thers is no longar substantial risk of forfeiture of your right to the
deferred amount

Box 12. The Iolwnq jist explains the codes shown in box 12. You may nead this information to oumﬂoi goul tax return, Elective deferrals :oodol D, E, F, and S) and designated Roth contributio

(codes AA and BB) under all plans are generally limited a total of $15,500 ($10,500 if you only have SIMPLE plans; $18,500 for section 403(b) plans if you qualify for he 15-year rule explained in Pllb 571).
Delerrals under code G are imited Lo $15,500. Deferrals under code H are imited to $7,000.

Howaver, if you were ot lsast age 50 in 2007 your employer may heve allowed an additional deferral of up to $5,000 ($2,500 for section 401(k}(11) and 408(p) SIMPLE plans). This additional deferral amount
is not subject to the overall Eimit on elective deferrals. For code G, the limit on elective deferrals may be hughll for the last three years before you reach retirement age. Contast your plan administrator

for more information. Amounts in o:eun ol' !ho overal elactive defarral imit must be included in incgoma. See the "Wages, Salaries, Tips etc.' line instructions for Form 1040,

Note: If a year follows code D, E, F mu made a make-up pension contribution for a prior year(s) when you wers in the military service. To figure whether you made excess deferrals,

consider these amounts for the year stvn. current ysar. If no year is shown, the contributions are for the current year,

A-Uncollected social security or RRTA tax on tips (include this tax on Form 1040. See “Total Tax” in the Form 1040 instructions )

B-Uncollected Medicare tax on tips (inchude this tax on Form 1040. See "Total Tax” in the Form 1040 instructions.)

C-Taxable cost of group-term e insurance over §50,000 (include in bm(n 1, 3 {up to social security base), and 5) _

D-Elective deferrals to a saction 401(k) cash or deferred arrang . Also includes under a SIMPLE retirement account that is part of a section 401(k) arrangement.

E-Elective deferrals under a saction 403(b) salary reduction agresmant.

F-Elective deferrals under a section 408(k)(6) raduction SEP.

G-Elective deferral and employer contributions :lmdng mmlmm deferrals) to a section 46?(!:] deferred compensation plan.

H-Elective deferrals to a section 501(c){18)(D) t plan (see "adj Gross kncome” in the Form 1040 instructions for how to deduct).

J-Nontaxable sick pay (not included in boxes 1, 3, or 5}

K-m Excm tax on excess golden parachule payments (m "Total Tax” in the Form 1040 instructions).

H Uncollacted social amﬂy or RATA tax cost of group-term life insurance over $50,000 (former employess only) (see "Total Tax" in the Form 1040 instructions).
N-Uncollected Medicers tax on cost or group-term Iifa insurance over $50,000 (former employees only) (ses "Total Tax" in the Form 1040 instructions).
moving paid directly to cmplayoe (not inchuded in boxes 1, 3, or 5).
0 Nontaxable combat pﬂ\l‘ See the instructions for Form 1040 of Form 10404 for details on rapoﬂi this amount.
R Emm\m col\trbuhnﬂn to your Archer (MSA) (see Form 8853, Archer MSAs and Long-Term Care [nsurance Contracts).
ary under a section 408(p) SIMPLE (not included in box 1)
‘I'nMoplInn bunolla (not included in box 1). You must complete Form 8839, Qualified Adoption Expenses, to compute any taxable and nontexable amounts.,
V-l from of y stock ded in boxes 1, 3 (up to social security wage base), and 5).
W- -Employer comribulmnl to your Hoith Swlngu Account. Report on Form 8889, Health Savings Accounts (HSAs).
¥-Deferrals under a section 4094 nonqualified deferred compensation plan,
Z-Income under section 4094 on a plan. This amount is also included in box 1. It is subject to an addtional 20% tax plus interest. Ses "Total Tax" in Form 1040 instructions.
AA-Dasignated Roth contributions to a section 401{Ig
BB-Designated Roth oonlrlmunns under a section 403(b) mlw reduction agresment.
Box 13. If the nt plan” box is special limits may apply to the amount of traditional IRA contributions you may deduct.
Note: Keap Copy C of Form W-2 for a least 3 years after the due date for filing your income tax return. However, to help protect your social security benefits, kesp Copy C until you begin receiving social
sacurity banefits, just in case there is @ question about your work record and/or sarnings in a particular year. Review the information shown on your annual (for workers over 25) Social Security Statement.

Fiscal Year 2008 Anti-Money Laundering/Anti-Terrorist Compliance Training Course

Number 18201-30

To combat money laundering in the United States, Con-
gress has enacted a series of laws collectively known as
the Bank Secrecy Act (BSA). The Postal Service™, as a
seller of money orders, is specifically named in the act and
must comply with all of the requirements of the law. Under
the act, the Postal Service is required to do the following:

m Deter money laundering.
m Detect potential money laundering activities.

m Report these activities to the Department of the
Treasury’s Financial Crimes Enforcement Network.

m  Monitor our compliance with these statutes.
m Perform independent audits of our internal
compliance.

m Provide ongoing training to our employees because
a comprehensive compliance effort begins at our
retail counters.

To meet the compliance mandate of the Bank Secrecy
Act and the USA PATRIOT Act, the Postal Service must
provide ongoing training to those employees who sell

postal financial instruments. If found to be in noncompli-
ance with the law, the Postal Service could face civil pen-
alties of $25,000 per occurrence for each unreported
transaction and also $25,000 for each day and for each
office that is not in compliance. In addition, criminal penal-
ties can be imposed against the Postal Service or any of its
employees in an amount up to $250,000 and a prison sen-
tence of up to 5 years.

The purpose of this training is to provide retail associ-
ates, managers of postal operations, postmasters, relief
postmasters, officers-in-charge, station managers, and
supervisors with an understanding of the anti-money laun-
dering (AML) policies and procedures including the BSA,
the USA PATRIOT Act, and policies and procedures
required under current legislation. This training will include
updates on the AML program as well as Postal Service
AML system and procedure changes.

Following is the stand-up talk for the fiscal year (FY)
2008 BSA/AML training, which is included in the FY 2008
Strategic Training Initiative list of legally required training.
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The target audience for this training is all retail associates
and those managers of postal operations, postmasters,
station managers, branch managers, and supervisors who
sell financial instruments or manage employees who sell
these instruments. The FY 2008 training, comprised of a
DVD and stand-up talk, is designed to be given by a post-
master or postal supervisor. The scripted stand-up talk
should be given prior to showing the DVD.

The training packets are being sent directly to all Post
Offices™, stations, and branches in mid-January. If you do
not receive a copy of the training packet by February 15, or
if you have questions, please send an e-mail to
BSA@usps.gov.

Workhours for this training are being rolled out to the
area and district offices in January.

Stand-up Talk

Overview

It is extremely important that the Postal Service stay in
compliance with federal anti-money laundering laws, com-
monly referred to as the Bank Secrecy Act. Customers
must complete a PS Form 8105-A, Funds Transaction
Report, when they purchase $3,000 or more in money
orders during the same day. Retail associates must com-
plete a PS Form 8105-B, Suspicious Transaction Report,
when they suspect a customer might be using money
orders to launder proceeds from illegal activities.

Thanks to your tremendous efforts, the Postal Service
has made phenomenal strides in complying with the laws.
We have gained the respect of our regulators and law
enforcement agencies alike. However, we need to fine-tune
some of the procedures to make us even better.

Today | want to reinforce some points made in the cur-

rent training video and touch on a few points that the video
doesn’t cover.

PS Form 8105-A

Let’s start with PS Form 8105-A. It is very important that
the forms are complete and accurate in order for the Postal
Service to stay in compliance with federal laws.

Date of Birth Make sure the complete date
(including the year) is recorded

accurately on the form.

INFORMATION DESK

Social Security Number

We realize that customers may
be hesitant to provide their
Social Security numbers. But
the law is very clear that if
customers refuse to provide
their Social Security numbers
when required, or to provide an
acceptable substitute,
associates simply may not
conduct the transaction.
Remember that the only
acceptable substitutions for the
Social Security number are: a
tax identification number (TIN);
an employer identification
number (EIN), a passport, and
an alien registration number.

Military IDs

Military IDs are no longer
acceptable replacements for
Social Security numbers.
However, military IDs are
acceptable photo
identifications.

Other IDs

Only US government-issued
IDs are acceptable as “Other
IDs.” Acceptable government
IDs include local, state, and
federal-issued photo
identification if they contain a
unique number. Examples
include local, state, and federal
law enforcement IDs, and
Indian tribal IDs.

Note: There is one exception to
the U.S. government-issued ID
rule: Matricula Consular
identifications issued by the
Mexican Government are
acceptable types of “Other ID.”

Non-government-issued IDs

Non-government photo IDs are
not acceptable. Examples of
non-acceptable photo IDs are
credit cards, library cards,
company (employment) IDs,
club cards, such as Wal-Mart,
Sam’s Club, etc., even if they
have photographs on them.

Other ID Type

If other government ID is used,
the type of photo ID must be
entered on the form.

Complete Customer
Information Needed

If a customer refuses to provide
all required information, you
must refuse to sell the money
orders.

Awareness of Previous
Money Order Purchases

If you are aware that the
customer has purchased postal
money orders from another
Post Office (or another
associate in the same office)
and if the purchase being made
combined with other purchases
during the day is $3,000 or
greater, a PS Form 8105-A
MUST be completed.
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Two or More People Working
Together

If two or more people are
working together to purchase
money orders and EACH
person purchases less than
$3,000, none of the customers
need to complete PS Form
8105-A, even if the total
purchase for all customers is
$3,000 or greater. But this could
necessitate a PS Form 8105-B
as detailed in the
accompanying video.

PS Form 8105-B

Let’'s review a few key points about PS Form 8105-B,

Suspicious Transaction Report.

Round Date Stamp

A legible round date stamp
must be applied to each form
submitted.

Reasons for Suspiciousness

The reason for suspiciousness
MUST be indicated — Box 1, 2,
and/or 3 must be checked. If
none of those boxes apply, the
comments must contain
sufficient detail to indicate why
the transaction is suspicious.

Full Description of
Suspicious Activity

Simply checking Box 4,
“Other”, is not sufficient, even if
a detailed description of the
individual(s) is provided.

Minimum PS Form 8105-B
Information

Each form should, at a
minimum, have the age and
gender of the customer(s) and
the time of the transaction

Notifying Customers

Under no circumstances should
you alert the customer to the
fact that a PS Form 8105-B will
be submitted. You are reporting
a suspicious activity, and you
must not let the customer know
that you are filling out a PS
Form 8105-B.

Use of PS Form 8105-B

PS Form 8105-B is helpful to
criminal investigators like the
postal inspectors and other law
enforcement agents. The form
helps identify potential money
laundering activities and is often
very important in building a
criminal case. Although filling
out a form does not guarantee
that an investigation will always
be launched or that a
prosecution or conviction of any
individual customer will
happen, it is a very useful tool
for law enforcement and has
been instrumental in identifying
criminal activity. Your help in
filling out these forms
completely and accurately
every time you recognize a
suspicious transaction might be
the start of putting some heavy-
duty criminals behind bars.

POSTAL BULLETIN 22223 (1-3-08)

Contact the BSA Office

Call the BSA Compliance Office at 717-630-2347 if
there are any questions regarding the proper completion of
PS Forms 8105-A or 8105-B. You can also e-mail your
questions to BSA@usps.gov.

Wrap-up

There’s a good chance you will remember many of the
scenes in this year’s training video because it is a compre-
hensive review of the key points made in training materials
over the past few years. We picked the best examples of
how we postal employees can stay alert to money launder-
ing activities and keep the Postal Service in compliance
with federal laws. This is a top ten list that is worth remem-
bering.

Your work in this area is making a difference and is very
important. Thank you for your efforts and let’s continue to
keep a sharp eye out for potential money launderers.

— Corporate Treasury,
Finance, 1-3-08
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Global Business

International Customized Mail Updates

In accordance with Mailing Standards of the United States Postal Service, International Mail Manual (IMM®) 297.4, the
Postal Service™ makes public the names of the customers with which it enters into an International Customized Mail service

agreement. The Postal Service recently entered into International Customized Mail service agreements with the following
customers:

m International Wholesale & Drop Shippers Corp.
m REKO Market Direct
m Urban Outfitters, Inc.

— Global Business Development, Global Business, 1-3-08
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Promotion. Postal Service Official Licensed Products

Heavyweight Stadinm Blanket
WBK-01 Royal

. Heavyweight . G f
with Fleece ’ }'
$40.90 Lk pr
Microfiber Oversize Cut AL T

Best-selling
Stile!

Fleece Jacket

Winter Sale

Visit us at

www.giftpreneurs.com

Navy

Accessories Not
i lueded

PK-91 LCD Clock Key Chain

@ B

Black $2.75

£ i {0
iy (N Leatheretie e
Fed

S311 Professional Jr. Budget Padfolio

Krnow Wher Time aned Dy it ix with the Push of o Button!

f"'h-.../

&G Iff/areheunrw

Need ideas for employee recognition or a special event?
Why not order these high quality, value priced products from
Giftpreneurs! They are In-Stock and Ready to Ship!

Sale prices good through February 2008!
Minimum order $75. Shipping costs ARE additional

Call us at 1-800-500-5574

and we would be happy to assist you!
You can also visit us at www.giftpreneurs.com
to view our current sales as well as browse
ALL of our Officially Licensed Products.

Products featured in this promotion are for individual purchases or Postal Service

promotional events. These items are not for resale in Postal Service retail stores.
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Promotion. Postal Service Official Licensed Products

WWW.POSTALSTUFF.COM
Winter has Certainly Come Early...

...in most parts of the country so cover-up in style with a
few of our Best-Selling Long Sleeve Polos and
Interlock Tees for Women.

These long sleeve polos for men
and women are a heavyweight
60/40 Cotton/Poly blend offering
superior wearability and ease of
care. Ladies’ sizes XS-4X, Men's
XS-6X, LT-6XLT. Choose from
14 colors.

Men's #A027207
Reg. $24.95
NOW $22.00

Men's #A20608
Reg. $28.95
NOW $25.00

Ladies #A026207
Reg. $24.95
NOW $22.00

Ladies #20602
Reg. $28.95

NOW $25.00 , It's easy to get dirty working the mail so these long

frasanssanans sleeve polos by Blue Generation feature a Teflon
POSTAL SERVICE Stain Release finish on the fabric. Available in Men's
Pt R sizes S-6X and Ladies’ sizes S-4X. Choose from 11

colors.

Our newest ladies polo is a

r V‘E:Zk ;‘;222;31 smartly fashioned 3/4
_ NOW $20.00 length sleeve pigue knit,

60/40 blend easy care
garment. Styled with
a narrow 3-button

) placket, pearlized
Safe Pﬂces Thru buttons and square

February 15, 2008 hemmed bottom.

These super soft 100% Combed Cotton Interlock Tees by if;ragli-;xs.ix colors

Tri-Mountain are styled exclusively for women. Featuring
a rich feeling 7.7 ounce fabric and fitted silhouette...you will
want one in every color! The scoop neck features a full-length

Scoop Neck #A20132
Reg. $22.95
NOW $20.00

sleeve and the v-neck a 3/4 length sleeve. Sizes XS-4X. o i R#Azggggs
| ising (uality To New Hei €g. .
Many great colors to select from! Raising Qualiy ToNew Heigbts Nov 2t
VISIT US ONLINE All garments feature an embroidered USPS  logo. Easy

to personalize with your name, title, department or facility.
WWW.POSTALSTUFF.COM ~NO SET-UP CHARGES —

All prices for sizes XS-XL, additional charges for sizes POSTALSTUFF, LLC

800'87 7 '7 492 2X and larger including tall sizes. 2699 HARRISON RD
Trademarks and copyrights used herein are property COLUMBUS OH 43204-3591

e -mﬂ ~NEE =) of the United States Postal Service® and are under 614-276-9717 FAX 614-276-9726

license to PostalStuff, LLC. All rights reserved.

Products featured in this promotion are for individual purchases or Postal Service

promotional events. These items are not for resale in Postal Service retail stores.
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Promotion. Postal Service Official Licensed Products

WONDERLAND MARKETING PRESENTS

SEA? WITH A KISS:

noin,  ——UJSPS HICGENSED KEEPSAKE BOXES —

-‘M;;\

La

— = o |

START YOUR
COLLECTION OF

N_USPS LIC ENS ED THESE UNIQUE USPS

LICENSED KEEPSAKE
KEEPSAKE BOXES ~ BOXES TODAY!

THESE BEAUTIFUL SOLID MAHOGANY
WOOD KEEPSAKE BOXES ARE A
UNIQUE, ONE OF A KIND GIFT FOR ALL
T0 ENJOY! PERFECT FOR PRESERVING
YOUR STAMPS, RETURN ADDRESS
LABELS, COINS, OR ANY NUMBER OF
KEEPSAKE FAVORITES!
INTAYED WITH A CERAMIC TILE,
LINED WITH SOFT VELVET AND
TOPPED WITH 8 LAYERS OF LAQUER,
THESE BOXES ARE PLEASING TO OUR
MOST DISCRIMINATING CUSTOMERS.

4X4 BOX - $24.99

6X6 BOX - $§29.99 ‘

6X8 BOX - §54.99

(shipping & handling not included)

TO ORDER:
CALL: 847.677.2025 f
EMAIL: ruth@ivonderlandmarketing.com #3010 #3013 #3008 Santa Working
Santa on Chimney Children Sledding on Sled

b - aliBiand Mhow st

WATCH FOR OUR NEXT STAMP

KEEPSAKE BOX NEXT MONTH! ’ J
t ——— - -

WWWWONDERLANDMARKETING.COM

Products featured in this promotion are for individual purchases or Postal Service

promotional events. These items are not for resale in Postal Service retail stores.
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Marketing
Mail Alert

The mailings below will be deposited in the near future.
Offices should honor the requested home delivery dates.
Mailers wishing to participate in these alerts, for mailings of
1 million pieces or more, should contact Business Service
Network Integration at 202-268-3258 at least 1 month pre-
ceding the requested delivery dates. The Postal Service™

INFORMATION DESK

also offers electronic Mail Alerts via ADVANCE. For more
information, see the ADVANCE Notification & Tracking
System Technical Guide on the Internet at http://
ribbs.usps.gov/files/advance/advtech.pdf or contact the
National Customer Support Center at 800-238-3150.

Class and | Number
Requested Type of of Pieces
Delivery Dates Title of Mailing Mail (Millions) | Distribution | Presort Level Comments
1/7/08-1/9/08 REI January Clearance Standard/ |1.288 Nationwide | 3/5-Digit, Car-Rt | RR Donnelley,
Postcard 2008 Flat Lancaster, PA
1/10/08-1/12/08 Nordstrom January Book Standard/ |1.5 Nationwide | Barcoded, Arandell
Flat 3/5-Digit, Car-Rt
1/14/08-1/16/08 Jo-Ann Stores Flyer Standard/ | 3.0 Nationwide | Barcoded, Harte-Hanks
Flat & 3/5-Digit, Car-Rt
Letter
1/17/08-1/23/08 Life Line Screening, Standard/ | 2.0 Nationwide | 3/5-Digit Mail America,
#11 envelope, Peggy Fleming Letter Forest, VA
signature on PIN
1/24/08-1/30/08 Life Line Screening, Standard/ |2.0 Nationwide | 3/5-Digit Mail America,
#11 logo envelope, created Letter Forest, VA
handwriting font

— Business Service Network Integration, Customer Service, 1-3-08

“The 4 Seasons of Success” Business Connect Contest — Quarter 2

“The 4 Seasons of Success” is the Business Connect™
contest that can earn qualified participants great prizes
throughout the year.

“The 4 Seasons of Success” Business Connect contest
coincides with our fiscal year quarters, and winners are
selected at the end of each quarter.

Each quarterly season will focus on communicating dif-
ferent products and services. Quarter 2, for Winter FY
2008, runs from January 1, 2008, to March 31, 2008. It is
focused on using USPS.com® as a resource to help con-
testants make five Business Connect activities to demon-
strate the convenience of doing business with us at
www.usps.com/business. It also makes customers aware
of how simple shipping can be with our flat-rate envelopes
and flat-rate boxes, which can be used to promote both
domestic and international packages.

Competition Rules

1. Qualified participants include postmasters, station
managers, branch managers, supervisors, and man-
agers of customer service. Customer relations coor-
dinators, small business specialists, and business
development team members are not eligible to enter,

but they will be critical in the support and success of
participants.

2. Activities throughout the competition will automati-
cally count towards monthly program targets, but to
qualify for the contest, activities listed as require-
ments for that quarterly season must be completed
and documented in the Business Connect Data Cen-
ter. (An activity can be an individual meeting, group
presentation, or lobby event.)

3. After each quarterly season (i.e., after December 31,
2007, and March 31, June 30, and September 30,
2008), the names of all qualified participants (i.e.,
those who have met the minimum activity require-
ments) will be entered into a prize drawing for one
Grand Prize winner and 50 runner-up winners.

. Bonus Points: For every sale for at least $10,000 in
estimated annualized revenue, the qualified partici-
pant will have his/her name entered an additional
time into the drawing. For example, a qualified partic-
ipant who doesn’t make a sale for $10,000 will have
his/her name entered once in the drawing (for having
completed the requirements); a qualified participant
who makes one sale for $10,000 will have his/her
name entered twice (once for having completed the


http://ribbs.usps.gov/files/advance/advtech.pdf
http://ribbs.usps.gov/files/advance/advtech.pdf
http://www.usps.com/business
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5.

requirements, and once for the $10,000 sale); and a
qualified participant who makes one sale for $10,000
and one sale for $20,000 will have his/her name
entered three times (once for having completed the
requirements, once for the $10,000 sale, and once
for the $20,000 sale). After each quarterly season, all
successful candidates who complete the criteria
regardless if selected as a Grand Prize winner or a
runner-up winner will earn 20 bonus points towards
the Chief Marketing Officer’s Growth Award.

Additional seasonal rules:

a. Participants must complete five Business
Connect activities to demonstrate the conve-
nience of doing business with us at
www.usps.com/business. This also makes cus-
tomers aware of how simple shipping can be with
our flat-rate envelopes and flat-rate boxes, which
can be used to promote both domestic and inter-
national packages. Participants can use the Busi-
ness Connect kit and highlight the value of using
USPS.com to assist customers when sending
packages.

b. To be credited, participants must document their
activities in the Business Connect Data Center by
11:59 p.M. Central Time on March 31, 2008.

c. To qualify, participants must document at least
five business connect activities by selecting any
of the following dropdown options:

1. Domestic Express Mail (BC Contest).
Domestic Priority Mail (BC Contest).
Domestic Parcel Post (BC Contest).
International (BC Contest).
USPS.com (BC Contest).

o > 0N

POSTAL BULLETIN 22223 (1-3-08)

6. District recognition: At the end of the fourth quarterly
season, each of the top three districts with the high-
est percentage-to-activity target attainment and
each of the top three districts with the highest
percentage-to-revenue target attainment (based on
the Business Connect Activity/Revenue Ranking
Report) will receive $1,000 towards a district
celebration.

7. Prizes: A drawing will be conducted after each quar-
terly contest period to award one Grand Prize winner
and 50 runner-up winners.

After Quarter 2, a qualified participant will have his/
her name entered into a drawing for the Grand
Prize — a trip for two to Anaheim, California, for the
National Postal Forum to be held May 18-21, 2008.
This Grand Prize will include airfare and hotel accom-
modations for four nights, as well as two passes to
Disneyland in Anaheim, California. Also, 50 runner-up
winners will be selected to receive a gift certificate for
a prize selection of their choice ($50 value).

For questions about “The 4 Seasons of Success”
Business Connect contest, send an e-mail to
BusinessConnect@usps.gov. In the subject line, please
include the word “Contest” and your district name (for
example: “Contest — Houston District”). Manual offices
that don’t have computers should contact their local dis-
trict marketing manager for manual activity forms. To qual-
ify for the contest, you must complete manual forms and
submit them to district offices for input into the Business
Connect Data Center to meet the above contest deadlines.

For more information about “The 4 Seasons of Success”
Business Connect contest, see the article titled “Business
Connect ‘4 Seasons of Success’ Contest Kit: Quarter 2,
Winter FY 2008,” starting on page 54 in this issue of the
Postal Bulletin.

— Customer Development,
Customer Service, 1-3-08


http://www.usps.com/business
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Business Connect “4 Seasons of Success” Contest Kit: Quarter 2, Winter FY 2008

The Business Connect™ Contest for Quarter 2, Winter
FY 2008, runs from January 1, 2008, to March 31, 2008.
Quarter 2 is focused on using USPS.com® as a resource to
help contestants make five Business Connect activities to
demonstrate to customers the convenience of doing busi-
ness at www.usps.com/business and to make customers
aware of how simple shipping can be with our flat-rate
envelopes and flat-rate boxes, which can be used to pro-
mote both domestic and international packages.

The Business Connect Kit for Quarter 2 includes the fol-
lowing materials:

m [etter to Postmasters, Station and Branch Managers,
and Supervisors (see Exhibit 1, page 55), which is a
message from the chief marketing officer describing
the promotional materials.

m Business Connect Contest Guide (see Exhibit 2,
page 56), which describes the Quarter 2 contest. This
Guide provides tips to prepare an effective presenta-
tion of www.usps.com/business and flat-rate pack-
aging, which can be used to promote both domestic
and international packages.

m  Shipping and Mailing Guide (see Exhibit 3, pages+
56-57), which is a multipanel promotional brochure
that can be left behind with customers. The brochure
highlights key products and services of the Postal
Service™ designed specifically for small businesses.

The Business Connect Kit for Quarter 2 can be down-
loaded from the Business Connect Resource Center at
http://blue.usps.gov/marketing/businessconnect/
welcome.htm. Also at that site, participants who have
access to the Business Connect Data Center can order
additional copies of the Shipping and Mailing Guide — click
on Go to Business Connect Data Center/Reports and then,
once logged in, click on Order Supplies.

For more information, see the article titled “The 4 Sea-
sons of Success’ Business Connect Contest — Quarter 2,”
which starts on page 52 in this issue of the Postal Bulletin.

— Customer Development,
Customer Service, 1-3-08


http://www.usps.com/business
http://www.usps.com/business
http://blue.usps.gov/marketing/businessconnect/welcome.htm
http://blue.usps.gov/marketing/businessconnect/welcome.htm

Exhibit 1: Business Connect Kit for Quarter 2 Materials — Letter

Anima Bizzotto
Craer Muserne Orrcen

UNITED STATES

POSTAL SERVICE»

Winter 2008

TO: POSTMASTERS AND STATION AND BRANCH MANAGERS
SMALL BUSINESS SPECIALISTS AND BUSINESS DEVELOPMENT TEAMS

SUBJECT: Seasons of Success Winter Contest—
Win a trip for two to the MNational Postal Forum and Disneyland® in Anaheim, CA

Many of your small business customers are already taking advantage of the many convenient ways
they can do business with us. But there are still plenty who haven’t gotten the word yet. From January
through March, your Business Connect™ activity should center on two opportunities: (1) demonstrate
the convenience of doing business with us at usps.com/business, and (2) make customers aware of
how simple shipping can be with our Flat Rate Envelopes and Flat Rate Boxes. For your effort, you will
be entered in the second phase of the Seasons of Success Winter contest.

Please review the enclosed Business Connect Contest Guide for a complete explanation of what you are
being asked to accomplish this quarter as well as tips that will help you prepare an effective presentation of
usps.com/business and flat rate packaging. In addition, you will find five copies of the “Shipping and Mailing
Guide;" designed specifically for the small business prospect, and five flat rate packaging inserts, After

each customer sales call, leave a copy of the guide and insert along with a few samples of our packaging.
Most important, don't forget to ask the customer to give our services a try. While it may seem obwious, you
would be surprised at how many of us make a great sales presentation, but then forget to ask for the sale.

This winter portion of the yearlong Seasons of Success Business Connect contest rewards you for your selling
efforts with an opportunity to win a 4-day trip for 2 to the National Postal Forum, including tickets to Disneyland
in Anaheim, California, or one of fifty $50 gift certificates. All you have to do is execute the Business Connect
activities outlined in the guide and record your actions with timely, accurate reporting in Business Connect.

Thank you again for your hard work. Customers are showing their appreciation by giving us business that
they used to give to our competitors — which is the greatest compliment we could ever receive.

Sincerely,

O o

Anita Bizzotto
Chief Marketing Officer
and Executive Vice President

475 L'Enrant PLaza SW
Wasuinaton DC 20260-3100
202-268-3238

Iuterner: abizzotto@usps.com

Visit us @ wses.com
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Exhibit 2: Business Connect Kit for Quarter 2 Materials — Contest Guide

winter

contest overview

Winter is the second of four
«quarterly contests. Each season
features one grand prize and
50 runner-up prizes,

The timing for each season is
as follows:
Fall: 1-C

or:Jul. 1

Leok for updates as each seasonal
contest approaches.

€asy access:
because your workday I_
is more like 5 to 9,
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everything you need to know for a chance
to win a trip to Anaheim, California.

RULES:

1.Meet your goals. Enter to win great prizes. Each season has predetermined
Business Conect™ activity goals. A Business Connect activity can be:
«an Indhidual meeting
+a group prosentation
+alabby event
When you meet the goal for each quarterty season, your name will be
entered into the oficial grand prize drawing.

2.5ty connected. You must document 3 activities in the Butiness Connect
Data Center, Note specific activities in the drop-down menu on either the
individual or geoup activity screen. All activities must be entered by
11:59 pm.C5T on the final day of each season.

3. Eligible participants. Postmasters, Station Managers, Managers of Customer
Service, Branch M, and i Il eligible for prizes.

4.Suppart. Customer Relationship Coordinators, Small Business Specialists,
ol Busis Team e ligibl bt will
e critical in the support and success of participants.

5 Send P80,
Inchide"Contest - <District Names"in the subject line.

Terms and canditiom:

Fod compiete Lomtrel ey, it he Businein Comanct Reisuser [onter
e S

0t e s

shipping value:

because every business needs to keep a lid on costs,

ety By st armye, el bt pachcigue, it L, s puhase

Vo,

win a trip to Disneyland'
and the National Postal Forum
in Anaheim, California.

Business Connect™
contest guide
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business waits for |

now the mail has more Waysi
usps.com/business

you will

ship a package without leaving your desk

order shipping supplies from a coffee shop

use our free eco-friendly packaging

create a direct mall campalgn while eating lunch

TODAY’S MAIL =/

Philately

Breast Cancer Research Semipostal Stamps to Remain on Sale Through December 31,
2011

On Friday, December 21, 2007, President Bush signed Public Law No. 110-150 that extends the sale of the Breast Cancer
Research semipostal stamps through December 31, 2011.

The Breast Cancer Research semipostal stamps and products listed below must remain on sale at all Post Offices™, sta-
tions, branches, postal stores, contract postal units, vending outlets, and authorized philatelic centers as appropriate.

Stamp Issues

Item Number Description

367200 $5.50 Breast Cancer Research Vending 10 Pack
553000 55-cent Breast Cancer Research Stamp
553015 $11 Breast Cancer Research Pane

893000 & 893001 $10 Breast Cancer Research Poster

— Stamp Services, Government Relations, 1-3-08
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Pictorial Postmarks Announcement

As a community service, the Postal Service™ offers pic-
torial postmarks to commemorate local events celebrated
in communities throughout the nation. A list of events for
which pictorial postmarks are authorized appears below. If
available, the sponsor of the pictorial postmark appears in
italics under the date. Also provided are illustrations of
those postmarks.

People attending these local events may obtain the
postmark in person at the temporary Post Office™ station
established there. Those who cannot attend the event but
who wish to obtain the postmark may submit a mail order
request. Pictorial postmarks are available only for the dates
indicated, and requests must be postmarked no later than
30 days following the requested pictorial postmark date.

All requests must include a stamped envelope or post-
card bearing at least the minimum First-Class Mail® post-
age. ltems submitted for postmark may not include

INFORMATION DESK

postage issued after the date of the requested postmark.
Such items will be returned unserviced.

Customers wishing to obtain a postmark should affix
stamps to any envelope or postcard of their choice,
address the envelope or postcard to themselves or others,
insert a card of postcard thickness in envelopes for sturdi-
ness, and tuck in the flap. Place the envelope or postcard
in a larger envelope and address it to: PICTORIAL POST-
MARKS, followed by the NAME OF THE STATION,
ADDRESS, CITY, STATE, ZIP+4® CODE, exactly as listed
below (using all capitals and no punctuation, except the
hyphen in the ZIP+4 code).

Customers can also send stamped envelopes and post-
cards without addresses for postmark, as long as they sup-
ply a larger envelope with adequate postage and their
return address. After applying the pictorial postmark, the
Postal Service returns the items (with or without addresses)
under addressed protective cover.

The following pictorial postmark has been extended for 30 days:

November 23, 2007

U.S. Postal Service

CHRISTMAS CITY BELL TOWER STATION
POSTMASTER

PO BOX 9998

BETHLEHEM PA 18016-9998

November 23, 2007

U.S. Postal Service

CHRISTMAS CITY BELL TOWER
STATION

POSTMASTER

PO BOX 9998

BETHLEHEM PA 18016-9998

December 16, 2007

U.S. Postal Service

GREAT WHITE FLEET STATION

CUSTOMER RELATIONS
COORDINATOR

2600 ELTHAM AVE STE 109

NORFOLK VA 23513-2504

‘T60tE Artatveriary ofihe

Groat Witk Fieet -

CE pualntipe190 By 4909,
| IBSUBMoR Thy SitibaySnd Mivithes?

December 21, 2007

U.S. Postal Service
WILLISTON STATION
POSTMASTER

120 E BROADWAY
WILLISTON ND 58801-9998

December 22, 2007

Batsto Citizen’s Committee
WINTER SOLSTICE STATION
POSTMASTER

9 SECOND ST

HAMMONTON NJ 08037-9998

December 25, 2007

U.S. Postal Service

ATLANTIC FLEET STATION

CUSTOMER RELATIONS
COORDINATOR

2600 ELTHAM AVE STE 109

NORFOLK VA 23513-2504

January 10, 2008
P a CLEM MGSFADDEN DAY
STATION Chelsea Community 7 McSpadden
JANUARY 10, 2008 Day Station

POSTMASTER
408 W SIXTH ST
CHELSEA OK 74016-9998
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January 10-13, 2008

Cherry Pick at Florida United Numismatists

FUN 2008!

53RD ANNUAL CONVENTION
T STATION
\ h POSTMASTER
e PO BOX 620045

ORLANDO FL 32862-0045

January 11-13, 2008

AmeriStamp Expo Sta. American Philatelic Society

AMERSTAMP EXPO STATION
POSTMASTER

2901 SCOTT FUTRELL DR
CHARLOTTE NC 28228-9997

" January 1, 2008
7 Charlotte, NC 28202

POSTAL BULLETIN 22223 (1-3-08)

January 11-February 3, 2008

$#¥OWS,  Fort Worth Stock Show and Rodeo
& o]
TOCK SHOW STATION
FORT WORTH OjANUARY |1.2001§ EO(;?M,?S'I%R s 0
STOCK SHOW ??5. 1@,\8 251 W LANCASTER AVE
8 RODEO Hommn, FORT WORTH TX 76102-9998

— Stamp Services,
Government Relations, 1-3-08

How to Order the First Day of Issue Digital Color or Traditional Postmarks

Customers have 60 days to obtain the first day of issue
postmarks by mail. They may purchase new stamps at their
local Post Office™, by telephone at 800-STAMP-24, or at
The Postal Store® Web site at www. usps.com/shop.

Traditional Postmarks

Customers should affix the stamps to envelopes of their
choice, address them to themselves or others, or provide a
self-addressed return envelope with sufficient postage
large enough to accommodate the canceled item. Mail the
request to the corresponding city of issuance. There is no
charge for the first 50 postmarks. There is a 5 cent charge
for each additional postmark over 50. Customers should
submit a check, money order, or credit card for payment.
After applying the first day of issue postmark, the Postal
Service™ will return the envelopes to the customer by U.S.
Mail.

All postmark requests should go to the first day of issue
city.

The first day of issue city Post Office will then forward in
bulk all postmark requests to Cancellation Services, Stamp
Fulfillment Services, P.O. Box 449992, Kansas City, MO
64144-9992 by respective Post Offices.

Digital Color Postmarks

Only select stamp issues offer a digital color postmark.
Customers may submit #6 or #10 envelopes constructed of
paper rated as “laser safe.” The Postal Service recom-
mends envelopes of 80-pound Accent Opaque, acid-free,
9/16" side seams with no glue on the flap. The maximum

size of all digital color postmarks is 2" high x 4" long. Allow
sufficient space on the envelope to accommodate the
postmark and do not use self-adhesive labels for
addresses on the envelope. Two test envelopes must be
included. There is a minimum of 10 envelopes at 50 cents
per postmark required at the time of servicing. Customers
should submit a check, money order, or credit card for
payment.

The Postal Service reserves the right to not accept
hand-painted and other cachet envelopes that are not
compatible with our digital color postmark equipment. The
Postal Service also reserves the right to substitute tradi-
tional black rubber postmarks if use of non-specified enve-
lopes results in poor image quality or damage to
equipment.

Customers should affix the stamps to the envelopes and
address them to themselves or others for return through
the mail. Or, they may include an additional self-addressed
return envelope, large enough to accommodate their can-
celed items, with sufficient postage affixed for return of
their postmarked items. Mail the request for a first day of
issue digital color postmark to the corresponding city of
issuance. Post Offices will then forward all customer
requests for digital color postmarks to: Cancellation
Services, Stamp Fulfillment Services, P.O. Box 449992,
Kansas City, MO 64144-9992.

After applying the first day of issue postmark, the Postal
Service will return the envelopes to the customer by U.S.
Mail.


http://www.usps.com/shop
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Public Affairs and Communications

A Good Friend Gets a New Name: RedPlum Replaces ShopWise, Missing Children
Program to Continue and Expand

Last March, marketing services company Valassis

— acquired longtime Postal Service™ customer ADVO,

Starting January 1st 2008 SHOPWISE is re distributor of the popular ShopWise mailer. On January 1,

SHOPWISE - F - 2008, Valassis retired the ADVO name and re-branded
; z ShopWise as RedPlum.

The in-home date for the first RedPlum mailers is
January 3, 2008.

RedPlum will continue to feature the familiar “Have You
Seen Me?” photos of missing children on its back cover.
Valassis also has announced plans to expand the
“America’s Looking for lts Missing Children” program to
reach millions more homes across the country in the com-
ing year. To date, the program is responsible for the safe
recovery of 147 missing children.

Then: AQVO_ Now: Valassis

— Strategic Communications and Outreach,
Public Affairs and Communications, 1-3-08

Supply Management

Interest Rate on Contract Claims

The Postal Service™ periodically publishes in the Postal The interest rate effective for the 6-month period begin-
Bulletin the interest rate payable on a claim decided in a ning January 1, 2008, and ending June 30, 2008, is 4.75
supplier’s favor, under the Contract Disputes Act of 1978. percent.

This rate also applies for late payments to suppliers under

the Prompt Payment Act, as amended.
— Supply Management Infrastructure,

Supply Management, 1-3-08
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Custodial Rental Items — Floor Mats

As weather conditions worsen, the demand for floor
mats increases in specific geographical areas. Therefore, it
is imperative that Postal Service™ facilities inform suppli-
ers in advance of any increased floor mat quantities
needed. This allows our national contract suppliers,
UniFirst and Cintas, to manage their inventories more effi-
ciently and fill our orders faster.

Reminder: According to Material Logistics Bulletin-
CO-03-002, “Facilities will be invoiced for anti-fatigue and
scraper mats according to their delivery frequency whether

POSTAL BULLETIN 22223 (1-3-08)

these mats are changed or not.” UniFirst charges for the
number of mats indicated in your requisition, and this is the
amount your facility will be charged for them. Go to http://
blue.usps.gov/purchase/_pdf/ops_mlb03-002.pdf for more
details.

— Environmental and MRO Category Management
Center, Dallas TX, Supply Management, 1-3-08

Business Card Ordering Process Made Easier

The Office Products and Equipment Category Manage-
ment Team has improved the ordering process for busi-
ness cards and stamps (pre-inked, self-inking, and rubber).
The approver’s e-mail address box has been deleted from
the online ordering form at www.stamptheworld. com." This
change will shorten processing time and eliminate delays.

Note: All purchases still require an approved and funded
eBuy off-catalog requisition.

Do you have pending business card or stamp orders?

Normal delivery time of business cards is 10 days after
order placement. If it's been more that 10 days since you
placed your order, please log into the Web site and, on the
left side of the screen, click on Review order history. Look
for your order under “Pending approval.”

m If you find it and it’s less than 30 days old, call U.S.

Stamp and Sign Customer Service at 800-888-0442

and they will process your order immediately.
1Note applicable to OIG.

m If your order is more than 30 days old, click on Reor-
der and re-enter your credit card information before
submitting your order. (This process is required due
to security regulations.)

Are you using your correct postal e-mail address?

Verify that you are using your correct postal e-malil
address when ordering. If your e-mail is incorrect, you
won’t receive the account activation e-mail and won’t be
able to access www.stamptheworld.com.

If you have any questions, contact U.S. Stamp and Sign
Customer Service at 800-888-0442 for assistance.

— Office Products and Equipment Category Management
Team Eastern Services CMC, Supply Management, 1-3-08

Ordering Custodial Products in Small Quantities

Are you buying off-catalog custodial products on eBuy
because of a small office and limited storage space?
Here’s a solution for you. Cleanwise and W.W. Grainger,
our national contract suppliers, are now accepting orders
for small quantities for a wide variety of custodial items.
Please place your on-catalog orders through eBuy.

If your office does not have access to eBuy, you may
place orders by calling the suppliers directly. Call Clean-
wise at 877-778-8067 and ask about their POOM (Post
Office Operations Manager) offerings for small offices, and
Grainger at 800-468-8326 and ask about their offerings for
small offices.

Many custodial products listed in the eBuy catalogs of
Cleanwise and Grainger are provided through the
AbilityOne program (formerly JWOD). This program pro-

vides employment opportunities for the blind and severely
handicapped.

If you have any questions about the Cleanwise and
Grainger custodial products contracts, e-mail or call Mary
Ballard, contracting officer, at mary.j.ballard@usps.gov or
214-819-7110.

— Environmental and MRO Category Management Center,
Dallas TX, Supply Management, 1-3-08


http://blue.usps.gov/purchase/_pdf/ops_mlb03-002.pdf
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eBuy Suppliers Offer Best Value for Nitrile Gloves

National contract suppliers, W.W. Grainger, MSC Indus-
trial Supply, and Cleanwise, Inc., are offering the following
Nitrile gloves to support operational and safety needs of
the Postal Service™ workforce. Please place your orders
through eBuy.

These gloves are of the highest quality and provide
equal or greater protection and comfort as those you may
be purchasing locally. Placing your orders through eBuy,
with one of our national contract suppliers, helps reduce

costs and improve delivery. There are no shipping costs for
these items.

Ordering custodial and MRO products through eBuy,
from our national contract suppliers, is the best value prop-
osition. The process offers significant workhour savings by
eliminating the time employees use to locate suppliers,
confirm product availability, compete pricing, commute to
and from the supplier’s location or arrange for delivery, and
make payment. Use on-catalog eBuy suppliers for your
requirements whenever possible.

USPS eBuy
eBuy Catalog SKU/PSN Price Description
MRO Supplies 1RL56 $4.80 Disposable Nitrile Glove, Style: Powder-Free, Textured, Size:
W.W. Grainger 8415070002873 Small, 100/Box, Thickness: 5 Mils, Color: Blue.
MRO Supplies 1RL57 $4.80 Disposable Nitrile Glove, Style: Powder-Free, Textured, Size:
W.W. Grainger 8415070002844 Medium, 100/Box, Thickness: 5 Mils, Color: Blue.
MRO Supplies 1RL58 $4.80 Disposable Nitrile Glove, Style: Powder-Free, Textured, Size:
W.W. Grainger 8415070002839 Large, 100/Box, Thickness: 5 Mils, Color: Blue.
MRO Supplies 1RL59 $4.80 Disposable Nitrile Glove, Style: Powder-Free, Textured, Size:
W.W. Grainger 8415070002876 XLarge, 100/Box, Thickness: 5 Mils, Color: Blue.
MRO Supplies 02095743 $4.60 Disposable Nitrile Glove, Style: Powder-Free, Size: Small, Grade:
MSC Industrial Supply 8415070000729 Industrial, Material: Nitrile, Thickness: 5 Mils, Color: Blue.
MRO Supplies 02040210 $4.60 Disposable Nitrile Glove, Style: Powder-Free, Size: Medium,
MSC Industrial Supply 8415070000732 Grade: Industrial, Material: Nitrile, Thickness: 5 Mils, Color: Blue.
MRO Supplies 85966398 $4.60 Disposable Nitrile Glove, Style: Powder-Free, Size: XLarge,
MSC Industrial Supply 8415070000858 Grade: Industrial, Material: Nitrile, Thickness: 5 Mils, Color: Blue.
MRO Supplies 85966539 $4.60 Disposable Nitrile Glove, Style: Powder-Free, Size: Large, Grade:
MSC Industrial Supply 8415070000859 Industrial, Material: Nitrile, Thickness: 5 Mils, Color: Blue.
Custodial Supplies Cleanwise | 43486 $5.49 NIB Exam Glove, Style: Powder-Free, Size: Small, 100/Box,
8415070004310 Material: 100 percent synthetic Nitrile polymer, Color: Blue.
Custodial Supplies Cleanwise | 43488 $5.49 NIB Exam Glove, Style: Powder-Free, Size: Medium, 100/Box,
8415070004312 Material: 100 percent synthetic Nitrile polymer, Color: Blue.
Custodial Supplies Cleanwise | 43491 $5.49 NIB Exam Glove, Style: Powder-Free, Size: Large, 100/Box,
8415070004315 Material: 100 percent synthetic Nitrile polymer, Color: Blue.
Custodial Supplies Cleanwise | 43492 $5.49 NIB Exam Glove, Style: Powder-Free, Size: XLarge, 100/Box,
8415070004316 Material: 100 percent synthetic Nitrile polymer, Color: Blue.

The negotiated pricing reflected in these national con-
tract catalogs is extremely competitive with open market
pricing. As we continue to move our operational require-
ments to our national suppliers, we strengthen the Postal
Service’s position to leverage even more price

considerations, and other terms, through the suppliers and
their manufacturing partners. Use eBuy.

— Environmental and MRO Category Management Center,
Dallas TX, Supply Management, 1-3-08

Calendars for 2008 Now Available From Boise/OfficeMax Government Solutions

Outlook is the Postal Service™ standard for calendar
management and is a cost-effective alternative to ordering
paper calendars. However, if your office still requires 2008
paper calendars, they are now available from Boise/
OfficeMax Government Solutions. Please use Boise/
OfficeMax Government Solutions as your source for paper
calendars. You can order your calendars on eBuy, or, if you
don’t have access to eBuy, order through Boise/OfficeMax
Government Solutions Customer Service at 888-229-
USPS (8777).

Information on the full 2008 line of paper calendars is
available from the Boise/OfficeMax eBuy and hard copy
catalogs, or from Boise/OfficeMax Government Solutions
Customer Service. The current hardcopy catalog has 2007
item numbers, so please make sure to use 2008 item num-
bers when ordering your new calendars. You can get the
applicable 2008 item numbers from either eBuy or Boise/
OfficeMax Government Solutions Customer Service.
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For your convenience, the most popular calendars are listed below:
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Description 2008 Item Number Price Each
Monthly desk pad, 22" x 17", 12 months, At-A-Glance B1SK24-00 4.26
Daily desk calendar refill pages, 3 1/2" x 5 1/2", white, Type I, NISH B110014505425 2.15
Daily desk calendar pad w/tabs, 3 1/2" x 6", At-A-Glance B1E717T-50 3.92
3-month reference wall calendar, 12" x 27", white, vertical, At-A-Glance B1PM11-28 8.03
Compact daily desk calendar, 3" x 3 3/4", 2 pages per weekday, At-A-Glance B1E919-50 418
Desktop base for desk calendar pads, 3 1/2" x 6", black, At-A-Glance K3E17-00 2.66
Daily calendar pad base, 6" x 7", black, NIB K320014838994 2.66
Desktop base for desk calendar pads, 3" x 3 3/4", At-A-Glance K3E19-00 7.63
Wall calendar board (3 mo), 29" x 12 1/4", NIB B210007892455 2.66

The following items are still available from OfficeMax; however, you must now order “off-catalog” on the open market
account and pay with your credit card. This change was the result of NIB/NISH/UNICOR updating their procurement list.

Description 2008 Item Number Price Each
Wall calendar, 11" x 8", UNICOR B110014505450 1.23
Calendar blotter pad, 18" x 22", UNICOR B110014505467 8.22
Activity schedule, 8 1/2" x 11", UNICOR B140014505433 1.25
Weekly appointment book, 8 1/2" x 11", UNICOR B130014505457 9.22

Ordering Through eBuy

If you have access to the Postal Service Intranet, you
must order through eBuy. Go to http://blue.usps.gov;
under “Essential Links” click on eBuy. Once there, you can
obtain an eBuy logon ID and password. If you can’t, con-
tact your district or area eBuy representative to receive a
logon ID and password.

Ordering ltems From the Material Distribution
Center

The spiral bound “Action Planner” (8 1/2" x 11", $3.8615
each) and the “Two-Year Wall Calendar” (34" x 24", two-
sided, pre-packaged tube of two @ $4.00 each) are the only
calendars still available from the Material Distribution Cen-
ter (MDC). You may still order these Postal Service calen-
dars using the touch-tone order entry (TTOE) system at
800-273-1509.

Note: You must be registered to use TTOE. To register, call
800-332-0317, option 1, extension 2925, and follow the
prompts to leave a message (wait 48 hours after registering
before placing your first order).

Use the following information to order the FY Action

Planner through the MDC:
PSIN:

0101 (letter O,
number 101)

PSN: 7610-03-000-5022
Unit of Measure: EA

Minimum Order Quantity: 1

Quick Pick Number: N/A

Bulk Pack Quantity: 28

Price: $3.8615

(If you order 21 calendars or more, the MDC will automati-
cally round up the order to a full case of 28. If you order 29
to 35 calendars, the MDC will automatically round down to

a case of 28.)

Use the following information to order the Two-Year
Wall Calendar (2008-2009) through the MDC:

PSIN: 0102 (letter O,
number 102)

PSN: 7610-03-000-5257

Unit of Measure: EA

Minimum Order Quantity: 2

Quick Pick Number: N/A

Bulk Pack Quantity: 2

Price: $4.00

— Eastern Services Category Management Center,
Windsor CT, Supply Management, 1-3-08
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